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1. TlepeueHb NJIaHHMPYeMbIX pPe3yJabTATOB 00y4YeHHs MO JUCHUIIHHE (MOIYJIIO0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS 00pa30BaTeIbHOM

NPOrpaMMmblI

1.1. Jucuummmnaa b1.0.11 «MHpOpMannoHHbIE TEXHOJOTHH B IOPUIUYECKON JEATEILHOCTH
obecrieunBaeT OBNaJICHUE CIEAYIOIIUMHU:

Koa komnonenTa
Kopn HaunmeHoBaHue HaunMeHoBaHHe KOMIIOHEHTA
u(uiau) ITana
KOMIIETeHIINH KOMIIETeHIIUH U(MJIM) ITAaNa KOMIIeTeHIIH
KOMIIeTeHIIN T
Cnocoben CrocoOCH  IIeJeHANpaBiIeHHO |
eJICHATPABICHHO H(GPEKTUBHO MOTYYaTh FOPUINIECKH
3¢ (eKTUBHO TOTy9aTh OIIK-8.1 BHAYNMYTO HHPOPMALIHIO u3
IOPUIMYECKH 3HAYHMYIO Pa3IMYHBIX HCTOYHUKOB, BKJIFOYAs
nH(OpMaLIO U3 PAa3ITHIHBIX MpaBOBbIEC 0a3bl JaHHBIX
HCTOYHHKOB, BKJIIOYas
npaBoBbIe 0a3bl JaHHEIX,
eIaTh 3a/1a41
OIIK-8 p . Criocoben pewartb 3aJ1a9H
npodeccroHabHO .
npodeccroHaNbHON AesSTEIBHOCTH C
JeATEIEHOCTH C o
NpUMEHEHHEM  MH(POPMAIIMOHHBIX
IPUMEHEHUEM OIIK-8.2 P . P
TEXHOJIOT Uit u c y4eToM
MH(OpPMaLMOHHBIX . N
N TpeOoBaHMit HHPOPMATOHHOM
TEXHOJIOTHH 1 C y4eTOM
. Oe30macHOCTH
TpeOoBaHMit
nH(OpMaLMOHHO
Oe3omacHOCTH

1.2.B pPeE3YyIbTaTC OCBOCHUA NUCHUILUINHBI Y CTYACHTOB NOJI’KHBI OBITE C(I)OpMI/IpOBaHLI:

Kopn
OT®/T®/TpynoBbie WM
. KOMIIOHEHTA Pe3yabTaTsl 00yyenus
npogeccuoHaIbHbIE AeiicTBUSA
KOMIIeTeHIIUH

Tlpuxaz Munmpyoa Poccuu om 10. Ha ypOBHE 3HAHUH:

09.2019 Ne6721 «O6 ymeepawcoenuu 3HaeT HH(OPMAIHOHHBIE TEXHOJIOTHH,
npogpeccuonanviozo cmandapma «Cne- HEOOXOANMBIE B IOPUANIECKON e TEIHHOCTH
YUanucm no onepayusam ¢ HeOBUICUMO- Ha ypOBHE yMCHHUM:

CMbIOY YMeeT IpUMEHATh 3HAHHUSA OCHOB
OITK-8.1 MH()OPMALMOHHBIX TEXHOJIOTHI K MPAKTHYECKUM
—  OCYyIIECTBJIEHHE KOMMYHHKALHil CUTyallusIM, CBSI3aHHBIM C IOPUIHYECKON

u  wuHOOPMAIIMOHHOTO O0OMeHa| ACATEILHOCTLIO
MOCPENCTBOM pa3IHYHBIX BHIOB HA YPOBHE HABBIKOB!
CBsI3M 110 NEPBUYHBIM BOIPOCAM Bnageer HaBbIKaMu IPUMEHEHUS
peanusauuyu mpas Ha OOLEKTHI MH(OPMALMOHHBIX TEXHOJIOIUI B IOPUIUIECKOM
HEJIBKMMOTO UMYIIIECTBA,;

NesITeIbHOCTH
00paboTKa MEepBUYHBIX JAHHBIX Ha ypOBHe 3HAHMII:
Mo  OOBEKTaM  HEIBHKIMOrO 3HaeT MOHATHSA U KaTeropuu HH()OPMAITHOHHBIX
UMylIIecTBA [l peanu3aluu .

TEXHOJIOTHH U OCHOB JEJTIOIIPOU3BOJICTBA,
BCEX MpPaB Ha HETo;

TpeGOBaHUS K 0(OPMIICHHIO FOPUANIECKUX U MHBIX

TBJICHHE KOMMYHHKAIINN
OCYHICCTBIICHAC KOMMYHHKALL TOKYMEHTOB.
MEXAy ydacTHHKamu caenky| OITK-8.2 —
py  OpraHM3alMy  Iepeaayu Ha ypoBHE yMEHIH:
00beKTa HEABIKAMOCTH IOKY- YMeeT cocTaBIsITh U 0hOPMIIST IOPUANIECKHE U
naTeJro WM HaHUMAaTeJIto, apeH- APYIUe JOKYMCHTHI IIpH OCYIIECTBICHUN
AaTopy; MPAKTUYECKOH eSTeTbHOCTH IOPHCTOB.
HA YPOBHE HABBIKOB!




Brnaneer HaBBIKaMHU OTpaXCHUS PE3YIHETATOB
Mpo¢heCCHOHATIBHOM NeSTETFHOCTH IPH COCTABIICHUN
FOPUINIECKUX U MHBIX JOKyMEHTOB

2. O0beM U MecTO TUCHUILIMHBI B cTpyKTYype OIl BO

OO6mast TpyI0€MKOCTh TUCHUILIMHBEI cocTaBisieT - 2 3.E., 72 akamemuueckux yaca (54
ACTPOHOMMYECKHUX 4aca).

IIo ounHolt (opme 00ydeHHUS KOIMYECTBO AKaJEeMHUYECKMX YacoOB, BBIJIEICHHBIX Ha
KOHTAaKTHYIO paboTy C mpernojaBaTeneM (1o BUAaM y4eOHBIX 3aHATHI) M HA CAMOCTOSITEIbHYIO
paboty oOywaromuxcs: Jekuuu — 16 akagemuyeckux 4acoB (12 acCTpOHOMHMUYECKHX 4YacoB),
IpakTUYeCKHe 3aHATHA — 24 akagemuyeckux yaca (18 acTtpoHOMHYecKuX Yacos),
caMocTosTelIbHas paboTa - 32 akajeMHUYecKux Jaca (24 acTpOHOMHUYECKUX Yaca);

Mo OYHO-3a04HOM  (opme oOyueHHss KOHTakTHasi pabora oOydarommxcs ¢
npernojiaBaresnemM (1o BUAaM y4eOHbIX 3aHATHI) cocTaBiseT JeKIMU — 10 akageMUYecKiX 4acoB
(7,5 acTpOHOMHYECKHMX YAacOB), MPAKTHUECKUE 3aHATHA — 16 akagemuueckux dvacoB (12
aCTPOHOMMYECKMX YacoB), caMoCTosATeNbHas pabora — 46 akanemuueckux dvacoB (34,5
ACTPOHOMUYECKHUX YACOB);

10 3a04HOU Qopme o0ydeHus: JieKuuu 4 akajgeMuyeckux yaca (3 acTpOHOMHMYECKHX
Yaca), TPAKTHYCCKHE 3aHATUS — 6 aKaJIeMUYeCKMX YacoB (4,5 acTpOHOMHYECKHUX 4YacOB),
caMocTosTelibHas pabota — 62 akameMuueckux 4yaca (46,5 aCTpOHOMHYECKHUX Yaca).

Mecro nucunminunbl B ctpykrype OII BO
Hucuunnuna «HMugopmayuonnvie mexnonocuu 6 0OpUOUHECcKOU OesamenrbHOCHUY
OTHOCHUTCS K JUCIHUIUTMHAM 00s3aTenbHON yacTH. M3ydaercs Bo 2 cemectpe Ha 1 Kypce Ha
OYHO U 04HO-3204HOM (hopmax oOyueHus u B 1-2 cemecTpax Ha 1 Kypce.
dopMa TPOMEKYTOUHOM aTTECTAI[MM B COOTBETCTBUM C YUEOHBIM IUIAHOM — 3a4€T C
OLICHKOM.

3. Coaep:kanue M CTPYKTYpPa AMCUUILTUHBI (MO1YJIs1)

Ounasn hopma odyuenusn

O0beM AuCUMIIMHBI (MOYJIS), Yac. ®opma
KounrakTHasi padora
TEeKYIIEero
HaumeHnoBanue TeM U/Miau 00yuaromuxcs ¢ KOHTPOJIs
Ne /it pasienon Beero npenoaaBaTteJieM 10 va[aM CP ycneBaemocTH®,
Y4eOHbIX 3aHATHI TPOMEsKy TOUHOI
U JIP/ 113/ KCP aTrecTalun™*
AO0T | AOT | 40T
HNudopManmoHHBIE  TEXHOJOTHA
KakK 00BEKTBI TYMaHHUTapHOTO
no3HaHusi. Mecto W poib
WH(POPMAIMOHHBIX TEXHOJIOTUH B
OPUINIECKON JesITeIbHOCTH
Tema 1 | MupopmarmornHoe 00IIIEeCTRO. 8 4 4 0O
Mopnenn rOCYAapCTBEHHOTO
peryJIupOBaHUS pa3BuUTHIL
nHGOPMAIMOHHOTO 00IIeCTRa.
I'mobanbHble  MHPOPMAITMOHHO-
KOMMYHHUKAI[HOHHEIC ceTH




(MuTtepHeT)

Tema 2

DJEKTPOHHOE TOCy1apCTBO
[lpaBoBass  umHpoOpmarHka U
mpaBoBast “HpOpMAaNHS.
WudopmannoHHble TEXHOJIOTHH B
(enepayibHBIX M PETHOHAIBHBIX
opraHax roCyAapCTBEHHOU
BIACTH

10

Tema 3

WudopmannoHHbIe TEXHOJIOTHH B
(enepaybHBIX M PETHOHAJIBHBIX
opraHax roCcyAapCTBEHHOU
BJIACTH

WudopmannoHHble TEXHOJIOTHH B
NPaBOTBOPYECKON IEATEIBHOCTH
u B MIPABOOXPAHUTEIBHOMN
JEATELHOCTH

OCHOBHBIE ~ TIOHATHS  TEOPHHU
WHPOPMALMOHHOW 0E€30MTaCHOCTH
I'ocynapcTBennas talina
CrpaBo4HO-TIIPaBOBBIE CUCTEMBI

10

Tema 4

IMogroroBka  MOKYMEHTOB B
TeKCcTOBOM penaktope MS Word

12

T, 3, K3

Tema 5

ABTOMaTI/I?;aHI/I)I BBIUHMCJIEHUH B
SJIEKTPOHHBIX  Tabmumax  MS
Excel

12

T, 3, K3

Tema 6

Kommbroreprsie 06a3bl JaHHBIX B
IOpHANIECKOM o(uce

12

T, 3, K3

Tema 7.

Hudposoe 00111eCTBO u
IU(ppPOBOE TOCYAAPCTBO B HOBYIO
TEXHOJIOTUYECKYIO JIOXY

T

HpOMe)KyTO‘IHaﬂ aTTeCTalus

0

3a4éT ¢ OIEeHKOMN

HToro 3a 2 cemecTp

72

16

0 24 0

32

Bcero:

72

16

0 24 0

32

Ouno-3aounas gropma oodyuenusn

Ne n/m

HanmeHnoBaHue TeM H/MJIH
pa3zieioB

O0beM AuCUMIIMHBI (MOYJIS), Yac.

Bcero

KounrakTHasi padora
odyualommxcsi ¢

npenogaBaTejieM 1o BUIamM

yueOHbIX 3aHSTHI

JI/

JIOT | 10T | AOT

JIP/ 113/ KCP

Cp

®opma
TeKyLIero
KOHTPOJISA
ycneBaeMocTu®,
MPOMeKYTOYHOM
arrecTaluu™*

Tema 1

WudopmanmoHHble  TEXHOJIOTHU
KaKk OOBEKThl T'yMaHHTapHOIO
nmo3HaHus. Mecto W ponb
nH(OPMAMOHHBIX TEXHOJOTHH B
IOPHUIMYECKOM I TETbHOCTH
WudopmannonHoe 00LIECTBO.
Mogenn rOCYAapCTBEHHOTO
peryJupoBaHus pa3BHUTHS
nHGOPMAIMOHHOTO 00IIeCTRa.
I'moGanbuble  MHGPOPMAIMOHHO-
KOMMYHHUKAIMOHHbIE cetu
(MaTepHET)

Tema 2

SHGKTPOHHOG rocyiapcrBo

10




[IpaBoBas nH(pOpMATHKA u
IpaBoBast uHpOpMaIHSL.
WudopmannoHHble TEXHOJIOTHH B
(denepaibHBIX UM PETHOHATBHBIX
opraHax rOCyTapCTBCHHOM
BJIACTH

Tema 3

WH(popMaunoOHHBIE TEXHOJIOTUH B
(denepanbHbIX ¥ PErHOHAIBHBIX
opranax rocyIapCTBeHHOI
BJIACTH. WubopmannoHHbIe
TEXHOJIOTUH B IPAaBOTBOPYECKOM
JeATENbHOCTH " B
MPaBOOXPaHUTENbHOI
JeATEIEHOCTH. OCHOBHBIE
TIOHSTHS TEOpUH
nH(popManMOHHOI 0€30IaCHOCTH.
Tl'ocynapcTBeHHas TaliHa.
CnpaBOYHO-TIPaBOBBIEC CHCTEMBL.

10 4

Tema 4

IlogroroBka  JOKYMEHTOB B
TEKCTOBOM penakTope MS Word

14 6

T, 3,K3

Tema 5

ABTOMAaTH3alMsA BBIYUCICHUN B
ANEKTPOHHBIX  Tabmmmax ~ MS
Excel

14 6

T, 3,K3

Tema 6

KomrnbroTepHbie 0a3bl NaHHBIX B
opuanYecKoM ouce

10 4

T, 3,K3

Tema 7.

Hudposoe 00I1IeCTBO u
m(poBOE TOCYAAPCTBO B HOBYIO
TEXHOJIOTHYECKYIO IMOXY

T

[IpomexyTouyHas aTTecTanus

3a4éT ¢ OLIEHKOM

HToro 3a 2 cemecTp

72 10 0 16

46

Bcero:

72 10 0 16

46

3aounan popma odyuenun

Ne n/m

HanmeHnoBaHue TeM H/MJIH
pa3ziesioB

O0beM AUCUMIIMHBI (MOYJIS), Yac.

Bcero

KounrakTHasi padora
odyuarommxcsi ¢
npenoaaBartejieM 10 BUIAM
yueOHbIX 3aHSATHI

J/ [ Jap;
JOT | IOT

13/

JOT

KCP

Cp

®opma
TEKYIero
KOHTPOJIst
ycneBaeMocTu®,
MPOMeKYTOYHOM
arrecTanuu**

Tema 1

WudopmanmoHHble  TEXHOJIOTHU
KaKk OOBEKThl T'yMaHHTapHOIO
Mecto u  poiab
nH(GOPMAMOHHBIX TEXHOJOTHH B
IOPUINIECKOH JAesITeTbHOCTH

WudopmannonHoe 00LIECTBO.
Mopaemu rOCyJJapCTBEHHOTO

peryJupoBaHus pa3BUTHsA

IIO3HaHUA.

nHGOPMAIMOHHOTO 00IIeCTBA.
I'moGanbuble  MHGpOPMAIMOHHO-
KOMMYHUKaIOHHbIE cetn
(MaTepHET)

Tema 2

DIEKTPOHHOE FOCYJapCTBO
IIpaBoBass ~ umHpopmarHka u




TpaBoBast uHpOopMarms.
WudopmannoHHble TEXHOJIOTHH B
(enepaNbHBIX M PETHOHAIBHBIX
opraHax rocyAapCTBEHHOU
BJIACTH

Tema 3

WudopmannoHHble TEXHOJIOTHH B
(enepaNbHBIX M PETHOHAIBHBIX
opraHax roCcyAapCTBEHHOU
BJIACTH. WndopmanuronHsle
TEXHOJIOTUH B IPABOTBOPUECKOU
JEATeNbHOCTH u B
IIPaBOOXPAHUTENbHON
JeSITeTbHOCTH. OCHOBHEIE
MOHATHUS TEOpUHU
WHPOPMAMOHHONW 0€30MaCHOCTH.
I'ocynapcTBenHas TalHa.
CrnpaBO4HO-TIPABOBBIE CUCTEMBI.

10

Tema 4

IMoarotoBka  JOKYMCHTOB B
TEKCTOBOM penakTope MS Word

10

T, 3, K3

Hroro 3a 1 cemecTp

36

30

Tema 5

ABTOMAaTH3alMsl BBIYHCICHHUNA B
ANEKTPOHHBIX  Tabnmmax  MS
Excel

12

T, 3,K3

Tema 6

KomrnbroTepHbie 0a3bl JTaHHBIX B
IopuaAnYecKoM ouce

10

T, 3,K3

Tema 7.

Hudposoe 00I1IeCTBO u
m(poBOE TOCYAAPCTBO B HOBYIO
TEXHOJIOTHYECKYIO SMTOXY

10

T

[IpomexyTouyHas aTTecTanus

0

0

3a4éT ¢ OLEHKOM

HToro 3a 2 cemecTp

36

0

0

4

0

32

Bcero:

72

4

0

6

0

62

@opmwvl mexkywezo koumpoas: Onpoc (O), Tecr (T), 3agauu (3), Keiic-3aganus (K3)
Conep:xanue IMCUMILVIUHBI (MOTYJIs1)

Tema 1. UndopMannoHHbIe TEXHOJIOTHH KaK 00beKThl TYMAHUTAPHOIO MO3HAHUS

NHupopmaninoHHbIe TEXHOJIOTUN KaK 00BEKThl TYMaHUTApHOIO Mo3HaHus. MecTo u poib
UH(POPMALIMOHHBIX TEXHOJIOTUH B IOPUIMUECKON AEATEIbHOCTH

Wudpopmatnka Kak Hayka M HayyHas JucuMiuivHa. MHdopmanus: Kpurepuw,
KJaccuukanus, ucTouHukU. HpopmaninonHslie TexHoaoruu. Mecto nH(GOPMaTUKU B CHCTEME
3HaHui. Ko3Bomronus nH(OpMaTUKU U IOPUCTIPYACHLINU. 3HaYeHHE TepMUHA «UHPOpMaLus» B
HOPMATUBHBIX TMpaBoOBbIX akTax. Kraccupukanuss uHGPOPMALMOHHBIX TEXHOJOTHH 110
pa3IMYHbIM OCHOBAHMIM

Nudopmanronnoe oobmectBo. TepmuH uHpopMannonHoe oOmiectBo. JKeHeBckue
MPUHIIMIIBI TOCTpOoeHUs MHpopMalmoHHoro obmectBa. [eknapanus npunuunos "lloctpoenue
UH(POPMALIMOHHOTO OOIIECTBa - TI00anbHas 3ajaya B HOBOM ThicaueneTun". MHpopMalnoHHbIe
peBomonMM. MoJenTd TOCYAapCTBEHHOTO PETyJIMpPOBAaHHUS Pa3BUTHUS  MH(POPMALUOHHOTO
oOuiectBa. HopmaTuBHO-mpaBoBoe obOecrneueHue HH(POpMAMOHHBIX MpoieccoB. OCHOBHbIE
Oprasbl TOCYJJapCTBEHHOM BJIACTHU, PETYIUPYIOLIE UHPOPMAIIIOHHBIE TPOLIECCHI.

I'moGanbHbple  MHPOPMAIMOHHO-KOMMYHHMKalMOHHbIe ceTH (MuTtepuer) Cneuunguka
ynpasnenus.  Opranumsauust  ynpasieHuss — MHtepHeToM.  BHyTpeHHUN — CTpyKTypHO-
WHCTUTYIIMOHATbHBIN MEXaHU3M YIIPABJICHUS CETBIO. Buemnuii CTPYKTYPHO-



9

WHCTUTYIIMOHAIBHBIA YPOBEHb YyrpaBiieHus ceTbro. OOmectBo MuTepHera [Internet Society,
ISOC] n gpyrue oprann3zanuy BHYTPEHHETO MEXAaHU3Ma YIIpaBJIeHUs ceThlo. McTopus pasButus
Ceru. OcHoBHble npunoxenus. [lonckossie cuctemsl. [[paBoBOIl KOHTEHT.

Tema 2. Dj1eKTPOHHOE TOCYIAPCTBO

DNEeKTPOHHOE TOCyIapcTBO. Teopusi 3JI€KTpOHHOro rocynapcrsa. llenn u peammzanus
AJIEKTPOHHOIO rocyjapcrsa. CailTbl OpraHoB TIOCYJapCTBEHHOW BiacTu. Bo3moxHOCTH
9JIEKTPOHHOTO TPABUTENBCTBA. JIEKTPOHHAS JeMOKpaTtus. I¢P(EeKTUBHOCTh AJIEKTPOHHOIO
npaBuTenbcTBa. OCHOBHBIE FOCYIApCTBEHHbIE YCayru B Poccuiickoit Denepaunu DIEKTPOHHOE
rOCYJIapCTBO PA3JIMYHBIX CTPAH — CTPYKTYpa U METObI (P)YHKIIMOHUPOBAHUSL.

Wudopmanns u MHPOPMALMOHHBIE TpoLecchl B mpaBoBod cpene. IlpaBoBas
uHpopMaTtuka u mpaBoBas HHpopmarus. Crnenuduka npaBoBoil uHpopmauuu. HcTouyHmku
npaBoBoil uH(popmaruu. [IpaBoBas nndopmarus: MOHATHIHBIN armmapaT. CTpyKTypa MpaBOBOH
uHpopmanuu. HopmarusHo-nipaBoBoe obecrnieuenue npouecca uHpopmatuzammu PD. Cucrema
OpPraHOB BJIACTH PETYJIHPYIOIIUX Tpouecc uHpopmaruszauuu. [IpaBoBoe perynupoBaHue
WH(OPMAILIMOHHBIX OTHOIICHUNH 3a pyoeskom W B P®. KommuiekcHbi XapakTep HpaBOBOTO
pEeryJIupoBaHusl MEXaHW3Ma IPUMEHEHUs HHPOPMAIIMOHHBIX TeXHOJI0Tuil OCHOBHBIEC MPOOIEMBI
U IIPaBOBOE pEryIMpoBaHUE UH(POPMALIMOHHBIX TEXHOJIOTUM B PO.

Tema 3. UndopManiuoHHbIe TEXHOJIOTHH B (elepaibHBIX H PErHOHAJBLHBIX OPraHax
rocy1apCcTBEHHO BJIACTH

WudopmannoHHple TeXHOJOTHMH B  (eJepalbHBIX ©  PETHOHAJBHBIX — OpraHax
rocy1apcTBeHHOW BiacTH. OCHOBHBIE CalThl (efiepabHBIX OPraHOB I'OCYJIapCTBEHHOM BJIACTH,
UX CTPYKTypa, TMpPaBOBOM KOHTEHT. AKTyalu3alus HCIONb30BAHUS HHPOPMAIIMOHHBIX
TEXHOJIOTMII B OpraHax rocyAapCTBEHHOW BiacTH. OCHOBHBIE MOJIOXKEHHUS TOCYydapCTBEHHOU
NOJIUTUKHA B c(epe MCIOIb30BaHUS MHPOPMALMOHHBIX TEXHOJOTHH B JEATEIHHOCTH OPraHOB
roCyJapCTBEHHOM BiacTu. [IpuopHUTETHBIE HaNpaBlICHUs pealu3aldd TOCYAAPCTBEHHOU
HOJUTUKUA B c(epe MCMOIb30BaHUS MHPOPMALMOHHBIX TEXHOJOIHH B JESATEIBHOCTH OPraHOB
rocynapcTBeHHON BnacTu. OOecrneyeHHe €IUHCTBA TOCYAAPCTBEHHOM NOJIUTUKM B 00JacTh
UCIIOJIb30BaHUsl MH(OPMAIIMOHHBIX TEXHOJOTHM B JIE€ATENBHOCTH OPraHOB TOCYJapCTBEHHON
Bractu. ['ocynapcTBeHHas mojiuTUKa B chepe MHPOPMAIIMOHHO-aHATUTHIECKOTO O0ecriedeHust
rOCyIapCTBEHHOrO0  ympaBiieHHsA. (OCHOBHBIE TIOJIOKEHHMS TOCYJApCTBEHHOM  IOJINTUKU
pErHOHANbHON HH(pOpMaTHU3aALIUH.

NupopmaniioHHble  TEXHOJOTMHM B INPABOTBOPYECKOM  JIEATENBHOCTH U B
IIPaBOOXPAHUTENBHON J1esATeNbHOCTH. OCHOBHBIE CalThl IPABOOXPAHUTEIBHBIX OPraHOB, HX
CTPYKTYypa, TpaBOBOM KOHTeHT. WHdopmanmonHas UHPPACTPYKTypa MPaBOTBOPUYECKOM
nesrenbHocTH. OcobeHHocTH MH(popMmaTtuzauuu I'ocymapctBenHoit [Iymel. WHbopmaruzanus
npaBoTBOpUecKoil nesrenbHocTH CoBeta denepanuu.

OcHOBHBbIE OHATUS TEOPUU UHPOPMAIIMOHHON O0€30MacHOCTH.

NudpopmannonHas 0e30MacHOCTb: TEOpUs, HOPMATUBHO-NIPABOBOE oOOecreueHHe.
[TonsiTe HanuoHaNBbHOW U WH(OPMANUOHHOW Oe3omacHOCTH. JlokTpuHAa WHGPOPMAIMOHHOMN
6e3omacHocTH. HarnmonanbHble mHTEpechl B HH(opmanuoHHOW chepe. Cuibl obecrieueHUs
nH(pOpMAIMOHHOW  OE30MacHOCTH. Yrpo3er  Oe3omacHOCTH ~ WH(POPMAIMOHHBIX  H
TEJIEKOMMYHUKAIIMOHHBIX CpeACTB W cucteM. IlpuHuumnsl obecrieueHuss HH(DOpMAIMOHHON
6e3omacHocTi. KomnbroTepHble BUPYChl. AHTUBUPYCHBIE IPOTPAaMMBI M CPEJICTBA.

l'ocynapcrBennas TtaitHa. IloHATHe rocymapcTBeHHON TaiiHbl. HopMaTuBHO-IIpaBOBOE
ofOecnieueHre rocyJapcTBeHHOM TaiiHbl B P®. 3ammura rocynapcTBeHHOW TaiiHbl. Oprasl
3aIUTHl TOCYJAApCTBEHHOW TaiHbl. CpeacTBa 3allUThl TOCYAAPCTBEHHOW TaWHbl. Hocutenu
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rOCy1apCTBEHHOW TaiiHbl. [lepedyeHb CBEOEHHI COCTABISIONIMX TOCYAapCTBEHHYIO TaWHY.
OTHeceHMe CBEACHMM K IOCYy/lapCTBEHHOW TaliHE, MX 3aCEKPEUMBAHME M PACCEKPEUNBAHUE.
OcobeHHOCTH JIOITyCKa OpraHu3aldii Ha MPOBEACHUE padOT C UCHOJIb30BAHUEM CBEICHHM,
COCTaBJISIFOLIUX FOCYAAPCTBEHHYIO TalHY.

CnpaBouyHo-TIpaBoOBbIe cHCTeMBbI. [loHsATHITHBIN anmapaTr. MeToauka cOopa, XpaHEHUS H
nepenaun uHpopmanuu B CIIC. Pomp CIIC B mpodeccnoHanbHON IESATENbHOCTH IOPUCTA.
Cremuduka ucnonszoBanus CIIC B pa3snuyHbIX BUAAX NPO(PECCHOHATBHON JAEATEIBHOCTH
IOpUCcTa (MPaBOTBOPYECTBO, IPABOOXPAHUTENbHAS JAEITEIbHOCTh, CyAeOHas eATeIbHOCTb,
HoTapuar, anBokatypa). Kmaccudukammss CIIC (1o pa3audHbIM OCHOBaHHSAM). 3apyOeKHbBIC
CIIC. HampaBneHust pa3BUTHS CIIPABOYHBIX IPABOBBIX CHUCTEM.

Tema 4. IloaroroBka 10KyMeHTOB B TEKCTOBOM penaktope MS Word

[ToaroroBka TOKyMEHTOB B TEKCTOBOM peaakTope MS Word

Cemunapckue 3austusi. Pabota B TekctoBoM pepaktope MS Word

MeHo u maHenu uMHCTpyMeHTOB. HaBuramus mo noxkymeHty. I[lapameTpsl cTpaHUIIBI
nokymenta. llogroroBka npenoBoro gokymeHTa. PenaktupoBanue Tekcra. dopmarupoBaHue
cuMBOJIOB U ab63aneB. KonupoBanue dopmara. dopmarupoBanue crnuckoB. GopmMaTUpOBaHUE
tabymu. [IpoBepka opdorpaduu u npaBonucanus. [lepeHocsl B Tekcre. Hymepamus cTpaHuil.
[Tpuembr BepcTku Ooubmoro gokymeHrta. CtuieBoe ¢dopMaTUpoBaHue. Pa3fienbl TOKyMeHTa.
Coznanue u QopmaTHpoBaHHE KOJNOHTUTYJOB. l[lpueMbl odopmieHUS THUTYIBHOIO JHCTA.
BceraBka wmmoctpanuii. Hymepauust wumoctpanuii, tabnui. Opranusanusi HOJPHUCYHOUYHBIX
MOAMKCEH, Ha3BaHWM TaOJMII U CCHUIOK Ha WUIIOCTPAIMM M TaOJHIbl. ABTOMaTHYECKOE
COCTaBJICHUE OTJIABIICHUS, CIIUCKA WILTIOCTpanuid, Tadymi u T. A. Cchliku B Tekcre. Pabora co
CTPYKTypo# OomnbIiioro gokymeHta. Co3naHue JOKYMEHTOB Uit paboThl ¢ KiueHTamu. PaboTa ¢
obwvexktamMu MS WordArt u MS Equation. ['unepccbuiku B JOKyMEHTE.

Tema 5. ABToMaTH3anusi BBIYMCICHU B 3J1eKTPOHHBbIX Tabauuax MS Excel

ABTOMaTH3aIMsl BHIYMCIEHUH B 2J1€KTPOHHBIX Tabnunax MS Excel

Cemunapckue 3ansaTus. Pabota B anekTpoHHbIX Tabnumax MS Excel

MeHi0O ¥ maHenu HWHCTPYMEHTOB, cTpoka ¢opMyi. Tumsl ¥ QopmaTsl JaHHBIX,
IIPEJICTaBICHUE JaHHBIX B suelike. lcnonp3oBaHne aBTO3alOIHEHMs, aBTOBBOJA, aBTO3aMEHBI
npu BBoZEe aHHBIX. PopMaTHpOBaHUE TaHHBIX, OKpyriieHHe uncen. CrocoObl popmMaTupoBaHUs
sueek W OJIOKOB stueek st oopmieHus Tadbnui. Beruucnenus no ¢opmynam. Mcnonb3oBanue
bynkumii B Gopmynax. AOCONIOTHBIE U OTHOCHUTEIBHBIE CCHUIKM Ha SIMEMKW U OJIOKU sTYeeK.
Konuposanue ¢opmyi. Beruncienus B psaax AaHHBIX. ABTO3aloOJIHEHHE, aBTOBBIYMCICHHE U
aBTocymMmupoBaHue. MimocTpanust psIoB AAHHBIX € MOMOIIBIO auarpamm. lcmonbs3oBanue
JIOTUYECKUX KOHCTPYKIUI B BbIuuCIeHUIX. Opranuszanus cnuckoB. CopTupoBKa U (GUIbTpanus
cnuckoB. Mcrnonb3oBaHue B (opmyrnax CTaTUCTHUECKMX (QYHKUMU. PelieHue npumepoB Mo
00paboTke TalbaMIl COLUATbHO-9KOHOMHUECKUX OKa3aTeeH.

Tema 6. KomnbloTepHble 6a3bI JAHHBIX B IOPUIHYECKOM oduce

Kommprorepasie 6a3bl qaHHBIX B ropuandeckom oduce. Co3zmaHue W BeleHHE Oa3bl
JTAHHBIX.

Cemunapckue 3ausatus. O padote B cpene B MS Access

OOBEKTHI peNSIMOHHON 0a3bl TaHHBIX: TAOIHIIBI, 3aMPOChl, (hopmbl, oTyeThl. Co3nanue
TaONUITEI B peKUME KOHCTPYKTOpa TaOiuIl. CBs3piBaHus Ta0nuil. PaboTta ¢ MHOTOTa0IMYHBIMU

BJ1.
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Tema 7. Hudposoe 00mecTBo 1 HUPPOBOE rocyIAPCTBO B HOBYI0 TEXHOJIOTHYECKYIO
3MOXY

[udposoe ob1IecTBO U HPPOBOE TOCYAAPCTBO B HOBYIO TEXHOJIIOTUYECKYIO IMIOXY

HudpoBas >KOHOMUKA U COBpPEMEHHbIE TeXHoJornueckue TpeHnasl. Ludpossie
mw1atGopmbl, CKBO3HBIE TEXHOJOTWH, LuppoBas TpaHchopmauus OH3HECA U HOBBIE PHIHKU.
HcKycCTBEHHBIN WMHTEIUIEKT, MAalIMHHOE OOy4yeHue W Oosibime naHHble. MHTEpHET Bemieidl u
MPOMBINUICHHBIA HWHTEpHET Bemiel. [ludpoBrie MBOWHUKH W BUPTYyaIbHBIE MPOQUIIH.
Kubepyrpo3sl B HOByIO 3m0xy. Bompocsl uHbopManmoHHON Oe3omacHocTH. BBeneHue B
yopaBieHue 1UQpoBoil penyrauueid. HMubopmanus B KBaHTOBOM Mupe u Oynayiiee
KOMMYHHUKaui. KpUOTOBAMIOTHI, paclpeiesieHHbIE PEEeCTpbl M COXPAaHEHHBbIE IPOLEypPbI
(cMapT-KOHTPAKTHI). BupTyanbHast U IOMONHEHHAs. PealbHOCTh. MeTo/1bl THOKOTO yIpaBJICHUSI.
[Tporpammer App Store, Google Play.

4. MaTtepuaJjbl TEKylIIero KOHTPOJISI YCIIeBA€eMOCTH 00y4yaomuxcs U GOHI OLeHOYHBIX
CpPeACTB MPOMEKYTOUHOM aTTEeCTAMHU MO JUCIHUIIMHE

B xome peanmmzanuu gucumminabl  b1.0.11  «MHpOpManMOHHBIE TEXHOJOTUH B
IOPUINYECKON  JICSITEIIbBHOCTU» HCIOJB3YIOTCS  CIEAYIOIIME METOAbl TEKYIIEro KOHTPOJIsS
yCIEBAEMOCTH O0YYaIOLIUXCS:

Tema u/nim pazgen MeToabl TeKyLIero KOHTPOJIA yCIeBaeMOCTH

Tema 1. MuHbopManuoOHHbIC TEXHOJOTHH
KaKk OOBEKTHl TYMAaHHTapHOTO IO3HAHWSL.
Mecto wu  poinp  HWH(DOPMAIOHHBIX
TEXHOJIOTUH B IOPUIUYECKON JEATEIbHOCTH

WudopmanmonHoe obmectBo.  Mojenu omnpoc
rOCY/IapCTBEHHOTO peryiupoBaHus

pa3BUTHI HHPOPMALIMOHHOTO OOIIIECTRA.

I'moGanbHbIE WH(POPMAIIMOHHO-

KOMMYyHHUKannoHHble cetn (MHTepHeT)

Tema 2. DIeKTpOHHOE TOCY1apCTBO
IlpaBoBass wWHpOpMaTHKa M IpaBOBas

HHpOpMALHS. WudopmanronHsie
onpoc
TEXHOJIOTUH B (benepaiabHbIX "
PETHOHANBHBIX OpraHax rocyIapCTBEHHOM
BJIACTH

Tema 3. UHbOpManOHHBIE TEXHOJOTHU B
(enepaybHBIX W PETHOHANBHBIX OpraHax
rocyJ1apCTBEHHOM BJIACTH.
WndopmannonHsle TEXHOJIOTUHU B

MPAaBOTBOPYECKOW  JEATEIbHOCTH H B
TECTBI, OTIPOC

MPaBOOXPAHUTEIbHOM JIeSTeIbHOCTH.
OcHoOBHbIE HOHSTHUS TEOpHUn
nH(popManMoOHHOH 6e3omacHoCTH.

T'ocynmapctBennass  taiiHa.  CrpaBodYHO-
IIpaBOBBIC CUCTECMBIL.

Tema 4. IloaroroBka JOKyMEHTOB B

Keiic-3a1aHue, TeCThl, 3aJa49n
TeKcToBOM penakrope MS Word A ’ 3

Tema 5. ABroMaTH3anus BBIYNCICHHH B .
Keiic-3a1aHNe, TECTHI, 3a/1a91

aMeKTpOoHHBIX Tabimuax MS Excel
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Tema 6. KommbioTepHable 0a3bl JaHHBIX B
opuarIecKoM oduce Kelic-3aJaHue, TECThI, 3a1a4n

Tema 7. LudpoBoe obdmectBo u nuppoBoe
TrOCYZapCcTBO B HOBYIO TEXHOJOTHYECKYIO
3TOXY

TCCThI

3a4éT C OLIEHKOM MPOBOAMUTCS C MPUMEHEHUEM CIIEIYIOIIUX METOJOB (CPEACTB): YCTHAS;
C JIEeMOHCTpaIueil OCHOBHBIX HaBBIKOB PabOTHl B MH(GOPMAIMOHHBIX CUCTEMaX C MPUMEHEHHUEM
KOMITBIOTEPOB.

MaTepI/laJILI TEKYIIETr0 KOHTPOJIAA yCIIEBAEMOCTH oﬁyqaloumxca

Jlekuus 1 UadopmannoHHbIe TEXHOJTOTHH KaK 00beKThl TYMAHUTAPHOIO MIO3HAHHUS.
MecTo 1 poJib HHPOPMANMOHHBIX TEXHOJIOTH B IOPUAMYECKOH 1eATETbHOCTH
Tembl 111 00Cyx/ACHUS.
1. IIpenmer u noHsATHE HHYOPMATUKH
2. ladopmaTtika B cucTeMe 3HaHUI
3. UndopmannoHHbie CUCTEMBI: IOHATHE U OCHOBHBIE CBOMCTBA.
4. OtnuuuTenbHble 0COOEHHOCTH JII000H I0pUInYecKoi HH(HOPMALIMOHHON CHCTEMBbI
5. KosBomonust nHGOPMATHKU U IOPHCIIPYACHIINT
Bonpoch! 1J1s1 HHTEPAKTHBHOTO 00CY K/1eHHSA

Onpenenure noHsITHE UHOOPMATUKH.
HazoBute npenmer uHPpOpMaTUKH.
OxapakTepu3yiiTe OCHOBHBIE Tallbl Pa3BUTHUS 3HAHUHN 00 HHPOPMALIHH.

opManuu.

4, Pacckaxxute 06 nH(popMaTUKe KaK KOMIUIEKCHOM CUCTeME HAay4HBIX 3HAaHUH 00 UH-
5 Yro Takoe KO3BOMIOLMS HHYOPMATUKH U FOPUCTIPYACHINN?

[lepeuncnure KpuTepun pa3rpaHUICHUsT MHPOPMATHKHU KaK HAYKH M YIeOHO Juc-
[UTUTAHBL.
Jlureparypa mo JeKuuu

1. Bauuno, U. JI. UndopmarmonHoe npaBo : yueOHUK AJIs akajieMuueckoro 6akanaspuara / 1.
JI. bauuno. — 5-e u3z., nepepad. u gon. — M. : U3natensctBo FOpaiit, 2017. — 419 ¢. —
(Cepus : ABropckwii yueonuk). — ISBN 978-5-534-00608-7. — Pexum mocrymna :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

2. Oxotckuil, E. B. Teopust 1 MexaHU3Mbl COBPEMEHHOTO TOCYIapCTBEHHOIO YIIPaBIEHUS B 2
4. Yacte | : yueOHUK U MPaKTUKYM Ui OakanaBpuaTa u maructparypsl / E. B. OxoTckuii. —
3-e u3n., mepepad. u gor. — Mocksa : U3parensctBo FOpaiit, 2019. — 367 ¢. — (bakanasp
u Maructp. Axkagemudecknii kype). — ISBN 978-5-534-03503-2. — Tekcr : a5eKTpoHHBIH //
3BC IOpaiir [caiit]. — URL.: https://www.biblio-online.ru/bcode/434313

3. Oxotckuit, E. B. Teopust 1 MexaHu3Mbl COBPEMEHHOT'O T'OCY1apCTBEHHOTO YIIPAaBJICHUS B 2
4. Yactp 2 : yueOHUK U IPaKTUKYM JUIsl OakanaBpuara u maructparypsl / E. B. Oxorckuii. —
3-e u3n., mepepad. u jgor. — Mocksa : U3marensctBo FOpaiit, 2019. — 299 ¢. — (bakanasp
u Maructp. Axkagemudecknii kype). — ISBN 978-5-534-03501-8. — Tekcr : aneKTpoHHBIH //
3BC IOpaiit [caiit]. — URL.: https://www.biblio-online.ru/bcode/434314

4. TlpaBoBas uH(OpMaTHKa : yUeOHUK U MPAKTUKYM Ui puKiIaaHoro 6akanaspuara / C. I
Yyb6ykosa, T. M. bensieBa, A. T. Kynunos, H. B. IlaneanoBa ; nox pex. C. I'. UyOykoBoit. —
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3-e uza., nmepepad. u gomn. — M. : U3marensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
Bakanasp. [Ipuknannoii kypc). — ISBN 978-5-534-03900-9. — Pexxum noctyna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A.

Jlekuus 2 UndopmannonHoe o0mecTso. Moesm rocy1apcTBeHHOI0 peryJ1upoBaHus
pa3BuTHS MHPOPMAITMOHHOTO 00IIIECTBA.
CemuHnapckoe 3ansitue Ne 2
Tembl 17151 00cy:KIeHUS

1. Monenu rocyJapCTBEHHOTO PEryIupOBaHMs HH(POPMALIMOHHOTO O0IIECTBA: XapaKTEPUCTHKA,
OCHOBHbIC HOPMaTHBHBIC AKTHI.
2. CucreMa OpraHoB BJIACTH PeryJIMpYIOLIMX Mpolecc nHpopmaTuzauuu. Poccuiickas
®Denepauus
3. HopmaruBHO-IpaBoBoe o0ecrieuenne nporecca napopmatuzanun PO.
4. T'ocynapcTBeHHas MH(OpMaIIOHHAs! [TOJIUTHKA.
Bomnpocs! 111 MHTEpaKTUBHOTO 00CYKICHHS
[lepeuncnure OCHOBHBIE MTPU3HAKH WH(POPMAIIMOHHOTO OOIIECTBA.
Oxapakrepu3yiite npo6ieMbl pa3BUTHsI HHPOPMALIMOHHOTO O0IECTBA.
KakoBa riaBHas 11e116 GOpMHUPOBAHUS U pa3BUTHs HH(pOpMaIMoHHOro obectBa Poccun?
Ha3zoBute 3a1au ¥ NPUHIUIBI pa3BUTUS UH(YOPMAIIMOHHOTO O0IECTBA.
. Kakune meponpustus npexycmoTpens! ['ocyaapcTBenHoi porpammoit « MTHpopmannonnoe
o0u1iecTBO»?

ok~ e

Jlureparypa nmo JeKuuu

1. Bauuno, U. JI. UudopmanmonHoe npaBo : yueOHUK IS aKaIeMUIecKoro OakamraBpuara / 1.
JI. baumno. — 5-e u3 ., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 419 ¢. —
(Cepus : ABropckuit yueOHuk). — ISBN 978-5-534-00608-7. — Pexxum nocryna :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

2. Oxorckuii, E. B. Teopust 1 MexaHU3MBI COBPEMEHHOTO TOCYITAPCTBEHHOTO YIIPABICHHS B 2
4. Yacte | : yueOHUK U IpakTUKYM Uit OakanaBpuara u maructparypsl / E. B. Oxorckuii. —
3-e u31., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2019. — 367 ¢. — (bakanasp
u Maructp. Axkagemudeckuii kype). — ISBN 978-5-534-03503-2. — Tekcr : 31eKTpoHHBbIH //
3BC IOpaiir [caiit]. — URL.: https://www.biblio-online.ru/bcode/434313

3. Oxotckwit, E. B. Teopust 1 MeXxaHU3MbI COBPEMEHHOTO TOCYIapCTBEHHOTO YIIPABIICHUS B 2

4. YacTtp 2 : yueOHUK U MPaKTUKYM i1 OakanaBpuaTa u maructparypsl / E. B. OxoTckuii. —
3-e u31., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2019. — 299 ¢. — (bakanasp
u Maructp. Axkagemudecknii kype). — ISBN 978-5-534-03501-8. — Tekcr : aneKTpoHHBIH //
OBC IOpaiit [caiit]. — URL.: https://www.biblio-online.ru/bcode/434314

4. TlpaBoBast nuH(OpMaTHKa : yUeOHUK U MPAKTUKYM Ui pukiIaaHoro 6akanaspuara / C. I
Yyoykona, T. M. bensea, A. T. Kynunos, H. B. ITanssHoBa ; mox pen. C. I'. UyOykoBoil. —
3-e u3n., mepepad. u goin. — M. : U3matenberBo FOpaiit, 2017. — 314 ¢. — (Cepwus :
bakanasp. [Tpuknagaoii kype). — ISBN 978-5-534-03900-9. — Pexwum nmocrymna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A.

Jlexknus 3 I';i00anbHbIe HHPOPMALMOHHO-KOMMYHUKANMOHHBIE CETH
(MuTepHer)


http://www.biblio-online.ru/book/5BBA2FF9-E8AB-415B-95B0-94CC3323D6FD

14

Tembl 11 00CyKIeHUS

1. Uctopust 1 IPUHLIUIIBI OPTaHU3AIMH ITI00ATBHBIX KOMITBIOTEPHBIX CeTei
2. IlpodeccnonanbHblil morck nHpopmaryu B cetu MHTEpHET
3. CucrteMa JOMEHHEIX UMEH
4. CipaBOYHHMKH U MOMCKOBBIE CUCTEMBI TTI00aTbHOTO MaciiTada
5. PycckosA3bpIUHBIE TOMCKOBBIE CUCTEMBI U CIIPABOYHUKHU pecypcoB MHTepHET
6. Yrpasnenue VHTepHETOM: MEXyHAPOAHO-TIPAaBOBOM aCIIEKT

Bonpocek! 111 HHTEPAKTUBHOTO 00CYKIEHUS
KakoBsl BaxkHeliue cBoiictBa cetu UHTepHeT?
Oxapakrepusyite noustue cetu MHTepHeT.

B uem cocTout TexHonoruueckas ocHoBa cetu MurepHet?

Hown e

Onwummre OCHOBHBIE CITyX ObI ceTi HTepHeT.

Jlutepatypa no Jekuuun

1. bauuno, U. JI. UudopmaninoHHoe mpaBo : yueOHHK 7S akajeMuueckoro O6akanaspuata / U.
JI. Baumno. — 5-e u3 ., nepepad. u gorn. — M. : U3narensctBo FOpaiit, 2017. — 419 ¢. —
(Cepus : ABropckwii yueounuk). — ISBN 978-5-534-00608-7. — Pexum mocryna :
www.biblio-online.ru/book/5BBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

2. Oxorckuit, E. B. Teopus 1 MexaHU3MbI COBPEMEHHOT'O FOCYAaPCTBEHHOTO YIPaBIEHUS B 2
4. Yacte | : yueOHUK U MpaKTUKYM uia OakanaBpuata u Maructpatypsl / E. B. Oxotckuit. —
3-e u3n., nmepepad. u gorn. — Mocksa : U3narensctBo FOpaiit, 2019. — 367 ¢. — (bakanasp
u Maructp. Axkagemudeckuii kype). — ISBN 978-5-534-03503-2. — Tekcr : a1eKTpoHHBIH //
OBC HOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

3. Oxorckuii, E. B. Teopus u MmexaHu3mbl COBpEMEHHOTO TOCYAapCTBEHHOTO YIIPABICHUS B 2
4. YacTe 2 : yueOHUK U MPAKTUKYM i OakanaBpuata U Maructpatypsl / E. B. OxoTckuit. —
3-e u3n., nmepepad. u gorn. — Mocksa : U3narensctBo FOpaiit, 2019. — 299 ¢. — (bakanasp
u Maructp. Axkagemudecknii kype). — ISBN 978-5-534-03501-8. — Tekcr : aneKTpoHHBIH //
3BC HOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/434314

4. TlpaBoBas nH(pOpMaTHKa : yUeOHUK U MPAKTUKYM Ui IpukiIaaHoro 6akanaspuara / C. I
Uy6ykoBa, T. M. bensieBa, A. T. Kynunos, H. B. IlanesnoBa ; nox pen. C. I'. UyOykoBoi. —
3-e u3n., mepepad. u gor. — M. : UzmatenberBo FOpaiit, 2017. — 314 ¢. — (Cepwus :
bakanasp. [Ipuknagnoit kypc). — ISBN 978-5-534-03900-9. — Pexxum noctyna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A.

Jleknusi 4 JJ1eKTPOHHOE TOCYIAPCTBO
Tembl pi1s1t 00cyKICHHS.
1.ITonsiTHE «DAEKTPOHHOE TOCYAAPCTBOY»
2.1lenmum 1 3a1a9n peann3anus CHCTEM « DJIEKTPOHHOTO TOCYyIapCTBaY
3.Enunas cTpykrypa obecriedeHus: B3auMOJICHCTBUS B paMKaX «DJIEKTPOHHOTO TOCYAapCTBa»
4.CaiiThl OpraHoB rocy/1JapCTBEHHOM BJIACTH
5.0cHOBHBIE TOCYIaPCTBEHHBIE YCIYTH, OCYLIECTBIISIEMbI B 3JIEKTPOHHOM BHJIE
Bonpocs! 1J151 HHTEPAKTHBHOIO 00CYK/1eHUS

1.  OxapakrepusyiiTe MOHSTHE «IJIEKTPOHHOE MPABUTEIBCTBOY» U HA30BUTE MPEATNOCHUIKH €10
dbopmMHUpOBaHUS.
2. HasoBure 11enM ¥ 331241 FOCYIAPCTBEHHOMN MOJMTUKH 10 (POPMUPOBAHHUIO «IJIEKTPOHHOTO
roCy/1apcTBay.
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KakoBbl ycroBusi pyHKIMOHUPOBAaHUS MHOTO(YHKIIMOHAIBHOTO LEHTpPa MPEJOCTaBICHUS

TOCYHAapCTBCHHBIX U MYHUIIUIIAJIbHBIX ycnyr?

4.

Uro takoe ExamHas cucrema 3JEKTPOHHOTO B3aMMOJEHCTBHS WH(GOPMAIMOHHBIX CHCTEM

«3JIEKTPOHHOT'0 TOCYJapCTBa»?

1.

NoakowhpE

e

JluTeparypa mo JieKuuu
bauuno, U. JI. UadopmanioHHOe TTpaBo : YUYEOHHK JUIsl aKaJeMUdecKoro Oakanaspuara / H.
JI. bauuno. — 5-e u3x., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 419 ¢. —
(Cepus : ABropckuii yueounuk). — ISBN 978-5-534-00608-7. — Pexum mocryna :
www.biblio-online.ru/book/5SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.
Oxotckuii, E. B. Teopus u MexaHU3Mbl COBPEMEHHOT'O TOCYJaPCTBEHHOTO YIIPaBICHUS B 2
4. Yactp | : yueOHUK U pakTHUKYM i OakanaBpuaTa u maructparypsl / E. B. OxoTckuii. —
3-e u3n., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2019. — 367 ¢. — (bakanasp
u MarucTp. Akagemudeckuii kypc). — ISBN 978-5-534-03503-2. — TekcT : 2J1eKTpOHHBIH //
OBC IOpaiir [caiit]. — URL.: https://www.biblio-online.ru/bcode/434313
Oxorckui, E. B. Teopust 1 MexaHU3Mbl COBPEMEHHOI'O TOCYIaPCTBEHHOI'O YIIPABJICHUS B 2
4. YacTp 2 : y4eOHHMK U IPAKTUKYM Ui OakanaBpuarta u maructpatypst / E. B. Oxorckuit. —
3-e u31., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2019. — 299 ¢. — (bakanasp
u maructp. Akanemudeckuii kypc). — ISBN 978-5-534-03501-8. — Tekcr : 31eKTpoHHBIH //
OBC IOpaiir [caiit]. — URL.: https://www.biblio-online.ru/bcode/434314
[TpaBoBast nH(opMaTHKa : yUeOHUK U MPAKTUKYM Ui pukiIanHoro 6akanaspuara / C. I
UybOykosa, T. M. bensieBa, A. T. Kynunos, H. B. IlanesanoBa ; nox pex. C. I'. UyOykoBoit. —
3-e u31., nepepad. u gomn. — M. : UznatensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanasp. [Ipuknagaoii kype). — ISBN 978-5-534-03900-9. — Pexwum nmocrymna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A.

Jleknus S IlpaBoBas uHopmaTiuka u npaBoBasi HHPOpPMaL M.
Tembl 17151 00cyKIeHUSA

[TpaBoBast nH(popMaTHKa B CUCTEME 3HAHUN
ITpaBoBast nHpopmaTH3anUs
Peanu3zanus rocyiapcTBeHHON MOJUTHKY MPaBOBOM MH(OpMaTU3aK
[TpaBoBast nuopmaruka
OOBeKTHI U CyOBbEKTBl HCCIEA0BaHNS HH(OPMALIMOHHBIX MPOILIECCOB B IPABOBOII cpesie
[ToHsiTHE U CTPYKTYpa NpaBOBON MHPOPMALIUU
Knaccel 3anau nHpOpMaTH3aluy NpaBoBOil cpeibl

Bonpocs! /151 HHTEPAKTHBHOIO 00CYKIeHHA

JlaiiTe onpezieieHre NOHATHUS U CYLTHOCTH ITPaBOBOW MH(pOpMAaLIUH.

Oxapaktepu3yiTe npaBoBble HOPMBI Kak 00pa3 MpaBOBOM HH(pOPMAIIHH.

[lepeuncante BUABI U YPOBHU MIPABOBON MH(POPMALIUH.

YTo BXOJUT B MOHATHE «HEHOPMATUBHAsI ITpaBoBasi HHPpOpMaLus»?

Jluteparypa no Jexkuuu

[TpaBoBas nHdopmatrka: ydeOHUK U IPAKTUKYM JUIsl TpuKiIaaHoro 6akanaspuara / C. I'.
Yyb6ykosa, T. M. bensiera, A. T. Kynunos, H. B. IlaneanoBa ; nox pex. C. I'. UyOykoBoit. —
3-e u3j., nepepad. u gon. — M. : UznatensctBo FOpaidt, 2017. — 314 ¢. — (Cepus :
Bakanasp. [Ipuknannoii kypc). — ISBN 978-5-534-03900-9. — Pexxum goctyna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A.
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2. Kymakoga, T. A. PaGota B cipaBOYHO-TIPABOBBIX CUCTEMAX : JJAOOPATOPHBINA MpakTUKyM / T.
A. Kynaxosa, B. H. Muxaiinos. — Capatos : Aii [Iu Op Menua, 2018. — 72 ¢c. — ISBN
978-5-4486-0099-9. — TekcT : 2eKTpOHHBIN // DneKkTpoHHO-0ubimoTeynas cucrema IPR
BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/70779.html

3. Iubaes, /1. B. CipaBouno-1mipaBoBbie cuctembl KoncynprantlImtoc. [Ipaktuueckoe
PYKOBOJICTBO JJIs FOpUCTa: yaeOHO-MeToauueckoe nocooue / J{. B. IlIu6aeB. — Capatos :
By3zosckoe o6pazoBanue, 2016. — 138 ¢. — ISBN 2227-8397. — Tekcrt : 3neKTpoHHbIH //
OnekTpoHHO-O0ubmoreunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/57261.html

Jlekuus 6 UndopmanmoHHbIe TEXHOJIOTHHU B (peepaibHBIX M PerHOHAIBHBIX OPraHax
rocy1apcTBEeHHOM BJIACTH
TeMbl 1151 00CYKIEHHS.
OcHOBHBIEC CalThI (heepaabHBIX OPraHOB I'OCYJAPCTBEHHON BIIACTH, MUX CTPYKTypa, MPABOBOU
KOHTEHT.
Bonpoch! 1J1s1 HHTEPAKTHBHOIO 00CY K/IeHHA
1. B u4em mposiBiisieTcs akTyallu3alus UCI0JIb30BaHUs HH(GOPMALIMOHHBIX TEXHOJIOT MM
opraHax rocy/1apCTBEHHOU BiacTu?

2.  Oxapakrepu3yiTe MeiH, 334a4ydl W TPUHIMIB HCIOJIB30BAHUSA HH(POPMAITMOHHBIX
TEXHOJIOTHI B OpraHax rocy1apCTBEHHOU BIIACTH.

3. Ha3zoBute npropuTeTHbIE HANpaBJIEHUs] UCIOIb30BaHUS HHPOPMALIMOHHBIX TEXHOJIOTUH B
Opra”ax rocyJ1apCTBEHHOM BJIACTH.

4.  OnuuuTe MEXaHU3M U YCIOBHsI 00€CIIeUeHHsI €IMHCTBA TOCYJapCTBEHHOMN MOJIUTUKHI
00J1aCTH UCIIOJIb30BaHMsl HH(POPMALIMOHHBIX TEXHOJIOIUH B OpraHax rocyapCTBEHHOM BIacTu.

S. Onumure OCHOBHBIE OCOOEHHOCTH TOCYJapCTBEHHONW HHGOPMALlMOHHON CHCTEMbI
IIPaBJICHUEY.

6. HasoBuTe OCHOBHBIE TIOJOXKEHHS TOCYAapCTBEHHOW  TIOJMTUKUA  PETHOHAIBHON

UH(POPMATU3ALUH U YCIIOBUS €€ pealn3alti.

Jluteparypa no JjJexuuu

1. IIpaBoBas nHpopmarrka : yaeOHUK U NPAaKTUKYM JJis MpuKiagHoro Oakanaspuara / C. I
Uy6yxoBa, T. M. bensieBa, A. T. Kynunos, H. B. IlanesnoBa ; non pen. C. I'. UyOykoBoi. —
3-e u3z., nepepad. u gon. — M. : UznatensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanasp. [Ipuknagnoit kypc). — ISBN 978-5-534-03900-9. — Pexxum noctyna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A.

2. Kymnaxkona, T. A. Pabora B cipaBOYHO-TIPaBOBBIX cCHCTEMaX : 1abopaTopHbIi mpakTukyMm / T.
A. Kynaxosa, B. H. Muxaiinos. — Capatos : Aii [Iu Op Meaua, 2018. — 72 ¢c. — ISBN
978-5-4486-0099-9. — TekcT : 2neKTpOHHBIN // DneKTpoHHO-0ubnoTeyHas cucrema IPR
BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/70779.html

3. IlIubaes, /1. B. CipaBouno-npaBoBsie cuctembl KoncynsrantlLimoc. [TpakTraeckoe
PYKOBOJICTBO JJIsl IOpUCTa : yueOHO-MeToauueckoe nmocoodue / JI. B. [llnu6aes. — Capatos :
By3zoBckoe o6paszoBanue, 2016. — 138 ¢. — ISBN 2227-8397. — Tekcrt : 3neKTpoHHBIH //
OnekTpoHHO-O0ubmoreunas cucrema [IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/57261.html

Jlexnus 7 UngopManiuoHHbIe TEXHOJOIMH B IPABOTBOPYECKO 1eATEJIbHOCTH U B
NPAaBOOXPAHUTEIBHOM AeATEJIbHOCTH
Tembl 1151 00cyxKAEHUSA
1. IlpaBoTBOpYECTBO: ONpeeIeHUE MOHATHUS
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2. NudopmannmonHoe obecredeHne mpaBoTBOPUYECKOTO MpoIiecca
3. Ocob6ennoctu nadopmaruzanuu PenepaapHoro Codpanus PO
4. OyHKIUH U BUABI IPABOOXPAHUTEIBLHBIX OPTraHOB
5. OcHOBHbIE HAIIPABJICHUS UCIIOIb30BAHUS MH(POPMALIMOHHBIX TEXHOJIOTUH B JESATEIbHOCTH
MBI
6. ABTOMaTH3MpOBaHHBIE HHPOPMALIMOHHO-TTOUCKOBBIE crcTeMbl (AUIIC) B
NPaBOOXPAHUTEIHHOM 1A TETbHOCTH
Bonpocek! 111 HHTEPAKTUBHOTO 00CYKIEHUS

1. OxapakrepusyiitTe ponb u 3HadeHHe HMH(DOPMALMOHHON HHQPPACTPYKTYphl HpaBO-
TBOPUYECKOI J1eATEIbHOCTH.

2. OnummTe 0co6eHHOCTH HHYOPMALMOHHBIX cucTeM IocynapcTBeHHOM JIyMEl.

3. HaszoBure HUH(POPMAIMOHHBIE CHCTEMbl IIpaBOTBOpYecKoil geartembHoct CoBera
®denepauuu.

Jlureparypa mo JeKuuu

1. TlpaBoBas uHpOpMaTHKa : Y4EOHUK M MPAKTUKYM JUIsl IpHuKiIaaHoro Oakanaspuara / C. I,
UyOykona, T. M. bensiera, A. T. Kynunos, H. B. IlanesiHoBa ; moxg pen. C. I'. UyOykoBoit. —
3-e u31., nepepad. u gomn. — M. : UznatensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanasp. [Ipuknaanoit kype). — ISBN 978-5-534-03900-9. — Pexwum nocryna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A.

2. Kymnaxkosa, T. A. PaGora B cipaBOYHO-IIPaBOBBIX cCHCTEMaX : J1abopaTopHbIi mpakTukyMm / T.
A. Kynakosa, B. H. Muxaitnos. — Caparos : Aii [Iu Dp Menua, 2018. — 72 ¢c. — ISBN
978-5-4486-0099-9. — TekcT : 3NeKTpOHHBIN // DNeKTpOHHO-O0MOMoTedHas cuctema [IPR
BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/70779.html

3. IlIubaes, /1. B. CnpaBouno-npaBoBsie cuctembl KoncynbrantlLmoc. [TpakTraeckoe
PYKOBOJICTBO JJIs FOpUCTa : yueOHO-MeToauueckoe nocoodue / [I. B. [lln6aes. — Capatos :
By3oBckoe obpazoBanue, 2016. — 138 ¢. — ISBN 2227-8397. — Tekcr : 21ekTpoHHBIH //
OnekTpoHHO-O0ubmoreunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/57261.html

Jlekuus 8 OcHOBHBIC NOHATHS TEOPUH HHPOPMALMOHHOI 0€30aCHOCTH
Tembl 17151 00cyKIeHUSA

[TonsiTue nHOpPMALIMOHHON OE30MaCHOCTH

Harmonanwsusie untepecsl Poccuiickoit deneparuu B ”HGOPMAIMOHHOM cpefie
OOBeKThl U CyOBeKThl HHPOPMALIMOHHOM 6€3011acCHOCTH
JKuzneHHO Ba)XHBIE MHTEPECHI O0IIECTBA B MH(DOPMAIIMOHHOM cpefie
Pa3HOBHIHOCTH KOMIIBIOTEPHBIX BUPYCOB U aHTUBUPYCHBIX MPOTpamMm

Crioco0b! 3amuTh! JIMYHOM nH(popManuu B cetu MHTEpHET

Bonpoch! 1J1s1 HHTEPAKTHBHOTO 00CY K/IeHHSA

Yro Takoe «uMHpOpMaIOHHas O€301MacCHOCTb»?

HazoBuTte yrpo3sl nHPpOpMaIMOHHOM 0€30MaCHOCTH U UX UCTOYHHUKH.

YTo BXOIUT B COCTaB CPEACTB U crJI obecrieueHust UHHOpMAIIMOHHOM 0e30macHOCTH?
Kakne HOpMaTHBHO-TIPABOBBIE aKThl BXOJAT B COCTaB HOPMAaTHBHO-TIIPABOBOIO OOECTIEYECHHUs

© 0k wn

S

nH(pOpMallMOHHOM Oe30macHOCTH?
Jlureparypa no JeKuuu
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[IpaBoBas nHpopMaTrKa : yaeOHUK U TPAKTUKYM IS TpHUKiIaaHoro OakanaBpuara / C. I
Yyoykosa, T. M. bensiea, A. T. Kynunos, H. B. ITanssHoBa ; nox pen. C. I'. HyGykoBoii. —
3-e u3n., nepepad. u gomn. — M. : UznarenscrBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanagp. IIpuxmannoit kypc). — ISBN 978-5-534-03900-9. — Pexxum nocryna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A.

Jlekums 9 I'ocynapcrBennas TaiiHa
TeMbl 111 00CY KIEHUS.

[TonsiTie rocymapcTBeHHOW TaiHBL. HopmaTUBHO-TIpaBOBOE 0OOECIEUEHHE TOCYIapCTBEHHON
TaiiHbl B PO.

ok ownE

Bomnpocsl 111 HHTEPAKTHBHOI0 00CY KIeHUSs
Cucrema 3auThl TOCYJaPCTBEHHOMN TallHBbI
Opranbl 3a1IUTHI TOCYTAPCTBEHHOW TAHBI
CpeactBa 3a1uThl FOCY/1apCTBEHHON TailHBbI
Hocurenu rocygapcTBEHHOM TalHbI
[lepedenb cBeEHUI COCTABIISIIOLIMX I'OCYIAPCTBEHHYIO TAHY
OcoOeHHOCTH JOIyCKa OpraHu3aluii Ha IpoBeJeHHEe padOT € UCIOJIB30BAHUEM CBEICHUU,

COCTaBJISIOLIUX FOCYAAPCTBEHHYIO TalHY

7.

No ko

10.

11.

12.

13.

CepTtudukanus CpeiCTB 3aIIUThl UHPOPMAITUU

Templ 4, 5, 6. [lepeyenb TeM u 3aJaHUi
Co3nanue, penakTHpoBaHue W (OpMATHPOBAHUE JOKYMEHTAa B TEKCTOBOM IIPOIIECCOpE
Microsoft Word.
BcraBka 00b€KTOB, PUCYHKOB U CUMBOJIOB B JIOKYMEHT B TEKCTOBOM Iporieccope Microsoft
Word
Cosznanue Tabnui 1 paboTa ¢ HUIMH B TEKCTOBOM Tiporieccope Microsoft Word
Cosznanue u peTakTHPOBaHKE JOKYMEHTOB B AJICKTPOHHBIX Tabimiax Microsoft Excel.
CocraBneHue 31eMeHTapHbIX GopMy U GYHKIMN B 3JeKTPOHHBIX Tabnuuax Microsoft Excel
03/1aHue rpa)MKOB U JUarpaMM B 3J1€KTPOHHBIX Tabnuuax Microsoft Excel
Crpykrypa u coctaB koMrnoHeHTOB CYBJ][ MS Access. O0bekThl 6a3 JaHHBIX: TaOIHUIHI,
3anpocsl, popmbl, oTdueThl. Co3aHue TabiuIbl B peKUMe KOHCTpykTopa Tabmui. Kirouw.
Cxema naHHbIX. CBs3biBaHue Tabnui. BBoj, copTMpoBka M (QUIBTpalUs JaHHBIX B
Ta0IUIAX.
®opmel. Coznanue popm ¢ nmomomipto Macrepa ¢popM. M3menenne Bujia Gpopmsl B pexume
KOHCTPYKTOpa hopm.
[Touck nnpopmanuu B MS Access. Hcnonb3oBanue 3anpocos Juist norcka. Pabota B pexxume
KOHCTpYKTOpa 3anpocoB. CocTaBlieHHe MHOTOTAOJIMYHOTO 3a11poca.
Bunp! 3anpocos. 3anpocsl Ha BBIOOPKY, ¢ apaMeTpoM. Beruucnsiemsle nois. ['pynnupoBka
JAHHBIX B 3aIllpocax Ui MOJyYeHUsI UTOTOB. 3alpochl Ha CO3AaHNue TaOIUIbl 1 OOHOBJIECHUS
3amucen.
[IpencraBnenue nanHbix B OTuerax. Hasznauenme OtueroB. Co3naHue MHOTOTAOIUYHOTO
oTyeTa B pEXHMME MacTepa OTUETOB U B PEKHUME KOHCTPYKTOpa oTueToB. ['pynmupoBka
JTaHHBIX. ITOroBble 3HaUEHUs AJI YUCIOBBIX MOJIEH.
Coznanne ctpyktypsl b/ Llentpa ropuanueckoid MOMOIIM HACEIEHUIO MO 3aJaHHON cxeme
nanHbiX. Cozpmanue ¢opm. PenaktupoBanue ¢GopM ¢ MOMOIIBIO KOHCTPYKTOpa (opm.
3anonuenue b/l naHHBIME.
CocraBieHrue 3ampocoB B COOTBETCTBUM C 3anaHueM. KoHcTpyupoBaHHE OTYETOB B
COOTBETCTBUH C 3a1aHueM. Co3aHe KHOMTOYHBIX (OpM.
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Jluteparypa no JeKuuu
["aBpuiioB, M. B. Undopmaruka u nHGOpMAIIOHHBIE TEXHOJIOTUY | YISOHHK JUIS
npukiagHoro 6akanaspuara / M. B. I'aBpunos, B. A. Knumos. — 4-e u3sn., nepepad. u A0
— M. : U3patensctBo FOpaiit, 2017. — 383 ¢. — (Cepus : bakanasp. [IpuknagHoii kypc).
— ISBN 978-5-534-00814-2. — Pexwum goctymna : www.biblio-online.ru/book/C6F5B84E-
7F46-4B3F-B9EE-92B3BA556BB?7.
WNudopmarnka u nHGOpMAIIOHHBIE TEXHOJIOTUU B MPO(ECCHOHANBHOM NeSITeIbHOCTH :
y4eOHHK 1)1 akagemMudeckoro oakanaspuata / I1. V. Ky3nenos [u ap.] ; mox oomr. pex. I1. V.
Kysnenora. — 3-e uzj., nepepad. u non. — M. : U3znatenscTBo FOpaiit, 2017. — 325 ¢c. —
(Cepus : bakanaBp. Akagemuueckuii kype). — ISBN 978-5-534-02598-9. — Pexum
noctymna : www.biblio-online.ru/book/2F7C62C5-F95A-409E-B1E7-169E28DAGSCF..
Tpodumos, B. B. MudopmarimoHHbie TEXHOJIOTHH B 2 T.: y4eOHHUK JIJIs1 aKaJIEMUYECKOTO
OakanaBpuata / B. B. Tpodumos ; ot. pen. B. B. Tpodumor. — M. : M3natensctBo IOpaiit,
2017. — 238 c. — (Cepus : bakanaBp. Axkagemuueckuii kypc). — ISBN 978-5-534-01935-3.
— Pexum noctyna : www.biblio-online.ru/book/39752ABD-6BEQ-42E2-A8A2-
96C8CB534225.

Tema 7.

Lu¢posoe o0611ecTBO U HHPPOBOE rOCYAAPCTBO B HOBYI0 TEXHOJIOTHYECKYIO IMOXY
[{udpoBast 5)KOHOMHKA U COBPEMEHHbBIE TEXHOJIOTUYECKUE TPEH/IBI.
[Hudposbie matrGopMbl, CKBO3HBIE TEXHOJOTHUH, IMdpoBas TpaHchopmarus Ou3Heca H
HOBBIEC PBIHKH.
M cKycCTBEHHBIN HHTEIJIEKT, MAIIMHHOE O0YYeHHE U OOJIbIINE TaHHBIE.
WuTepHeT Beliel 1 MPOMBIIUICHHbBII HHTEPHET Belei.
[{udpoBble ABOWHUKH U BUPTYyaIbHBIC TPODUITH.
Kubepyrpo3bl B HOBYIO 3IIOXY.
Bonpocs! napopmManmonHol 6€30MacHOCTH.
BBenenue B ynpasneHue nuppoBoi permyTauei.
WNudopmanns B KBAHTOBOM MUpe U Oy 1yliee KOMMYHUKAIUH.

. KpunToBanmioTel, pacnpefieieHHble peecTpbl M COXpaHEHHbIE Mpoueaypbl (cMapT-

KOHTPAKTBHI).
BupryanpHas ¥ 1ONOJHEHHAs PEAIBHOCTD.
Metobl THOKOTO YIpaBIeHHUs.
[Mporpammer App Store, Google Play.

Jlureparypa mo JeKuuu
bauuno, U. JI. UnpopmannoHHoe mpaBo : y4eOHHK JUIs akaJeMuyeckoro 6akanaspuata / 1.
JI. bauuno. — 5-e u3z., nepepad. u gon. — M. : U3natensctBo FOpaiit, 2017. — 419 ¢. —
(Cepus : ABropckuii yueonuk). — ISBN 978-5-534-00608-7. — Pexum mocrymna :
www.biblio-online.ru/book/5SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.
Oxorckuid, E. B. Teopust 1 MEXaHU3MbI COBPEMEHHOI'O T'OCYIapPCTBEHHOIO YIIPABJIEHUS B 2
4. Yacte | : yueOHUK U MPaKTUKYM i OakanaBpuaTa u maructparypsl / E. B. OxoTckuii. —
3-e u3n., mepepad. u gor. — Mocksa : U3marensctBo HOpaiit, 2019. — 367 ¢. — (bakanasp
u Maructp. Axkagemudecknii kype). — ISBN 978-5-534-03503-2. — Tekcr : aneKTpoHHbIH //
3BC IOpaiit [caiit]. — URL.: https://www.biblio-online.ru/bcode/434313
Oxorckuid, E. B. Teopus 1 MeXxaHU3MbI COBPEMEHHOI'O TOCYIapCTBEHHOIO YIIPABJICHUS B 2
4. Yactp 2 : yueOHUK U IPaKTUKYM Uil OakanaBpuara u maructparypsl / E. B. Oxorckuii. —
3-e u3n., mepepad. u gor. — Mocksa : U3marensctBo FOpaiit, 2019. — 299 ¢. — (bakanasp


http://www.biblio-online.ru/book/39752ABD-6BE0-42E2-A8A2-96C8CB534225
http://www.biblio-online.ru/book/39752ABD-6BE0-42E2-A8A2-96C8CB534225
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u Maructp. Akagemuaeckuii kypc). — ISBN 978-5-534-03501-8. — TekcT : 351eKTpOHHBIH //
3BC IOpaiit [caiit]. — URL.: https://www.biblio-online.ru/bcode/434314

4. TlpaBoBas nH(OpMaTHKa : yUeOHUK U MPAKTUKYM JUIs pukiIaaHoro 6akanaspuara / C. I
Uyoykosa, T. M. bensiea, A. T. Kynunos, H. B. IlanesuoBa ; mox pea. C. I'. UyOykoBoii. —
3-e uza., nepepad. u gomn. — M. : UzmarensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
Bakanasp. [Ipuknagnoii kypc). — ISBN 978-5-534-03900-9. — Pexxum mocryma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A.

OueHo4yHbIE CPeCTBA AJIA IPOMEKYTOUYHOM aTTeCTAIUM.

Koa xomnonenTa
Kopn HaunmeHnoBaHue HaunMeHoBaHHe KOMIIOHEHTA
u(uiaM) ITana
KOMIIeTeHIINH KOMIIETeHIIUH H(MJIM) ITAaNa KOMIIeTeHIIH
KOMITETEHIIH
Cnocoben CrocoOCH  IIeJIeHANpaBiIeHHO |
[eJICHANPABICHHO U P DHEKTUBHO MONTYYaTh OPUAUICCKH
3¢ (HeKTUBHO TOTyYaTh OIIK-8.1 3HAYHMYTO HHPOPMALIHIO u3
IOPUIYECKH 3HAYHMYIO Pa3IMYHBIX HCTOYHUKOB, BKJIFOYAs
nH(OopMaLUIO U3 Pa3TUYHBIX MpaBOBbIC 0a3bl JaHHBIX
MCTOYHHKOB, BKJIFOYAs
npaBoBbIe 0a3bl JaHHEIX,
eIaTh 3a/1a41
OIIK-8 p . CriocobeH pemaTth 3agauy
npodeccroHabHO .
npodeccroHaNbHOMN AeSTEIBHOCTH C
JeATEIEHOCTH C (OpMALIHOHHBIX
IIPUMCHCHHUECM HUH
MIPUMEHEHHUEM OIIK-8.2 p . p
TEXHOJIOT Uit u c y4eToM
MH(pOpPMaLMOHHBIX . N
N TpeOoBaHMit HHPOPMATOHHOM
TEXHOJIOTHH 1 C y4eTOM
. Oe3omacHoCTH
TpeOoBaHMit
nH(OpMaLMOHHO
Oe3omacHOCTH
KommnoneHnT .
NnaukaTop oueHnBaHUs Kpurepuii
KOMIIETEHIINH
CootBetcTBUE MOJTyYeHHOM uHbOpMAIUH
. LeJICHAIPABICHHOCTh
MIOCTABJICHHO# 1eH
CooTBeTCTBHE pe3ysibTaTaM IMOCTABJICHHBIX 3afaveil
3¢ GEKTHBHOCTD
LEeIH
OIIK-8.1, C 5 - o -
OOTBETCTBHUE BBIOpaHHOM HHOOPMAILIMOHHOM
OIIK-8.2 . P pMatt OIITUMAaIbHOCTD
TEXHOJIOTUH pelIaeMoii 3a1a4u
CoOnroneHne BceX HEOOXOAMMBIX M JIOCTaTOYHBIX
TpeOoBaHMii HMH(OPMALMOHHOH 0(€30MacCHOCTH MpH | MOJHOTA
penreHny nNpoecCHOHANBHON 3a1aun
Tunosble OLCHOYHbBIE CPEACTBA
Bomnpocsl K 3a4€Ty ¢ OLIEHKOMH
1. [TpaBoBast nH(popMaTHKa: MOHATUHHBIN anmapar.
2. [TpaBoBast nH(pOpMAIHSI B CETU HHTEPHET
3. Poip 1 MecTo nHpOPMAITMOHHBIX TEXHOJOTHI B TIPaBOBOM cepe.
4. HopmaTtuBHas npaBoBas nHdopmanus u ee kiaccuuxarus.
5. I/IH(I)OpMaL[I/IOHHOC 3aKOHOOaTCIIbCTBO. OCHOBHBIE HOPMATUBHLIC AKTHI.
6. OCHOBHBIE TTOJIOKEHHUS KOHL[CHI_[I/II/I OJICKTPOHHOI'O MPAaBUTCIILCTBA Poccuiickoit

®denepannn
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7. Mogenu mpaBOBOro  peryjaMpoBaHus HMH(OPMAIMOHHBIX  OTHOLIEHHH B
3apyOeKHBIX CTpaHaX. DJIEKTPOHHOE MPABUTEIBCTBO 3apyOESIKHBIX CTPAH.

8. WNudpopMalMOHHbIE TEXHOJIOTMHM B (QenepajbHbIX OpraHax TOCyJapCTBEHHOM
BJIACTH

9. HNHpopMallMOHHbIE TEXHOJIOIMH B PETHOHAIBHBIX OpraHax TIOCYIapCTBEHHOM
BJIACTH

10. Opranbl rocyaapcTBeHHOW BinacTu B cetd Murepner. OduumanbHbIA mopTal.
Crienuduka npaBoTBOPUYECKUX U IPABOIPUMEHUTEIIBHBIX CAUTOB.

11. ['ocynapcTBeHHBIE YCIIyTH B 3JIEKTPOHHOM BHJE. OCHOBHBIE I'OCYJapCTBEHHBIE
yciyru B PO.

12. ['ocynapctBennble  aBToMaTu3upoBaHHble cuctembl. ['AC  «IIpaBocynue»:
OCHOBHBIE XapaKTEPUCTUKU CUCTEMBI.

13. NudopmanmonHas 6€301macHOCTh B CUCTEME HAITMOHAIBHOM 0€30MMacHOCTH

14. Ympasienrue nHGOPMAIMOHHON 0€30MIaCHOCTHIO Ha TOCYIAPCTBEHHOM YPOBHE

15. [ToHATHS «KKOMITBIOTEPHOE MPECTYIUICHHE» U «HH()OPMAIIOHHAs 0€301TaCHOCTHY.

16. Buapl xommnberoTepHbix npectymieHui. CrnocoObl U METOnbl MperynpexIeHUs
KOMITbIOTEPHBIX IPECTYIUICHUH.

17. Buibl KOMIBIOTEPHBIX BUPYCOB M UX KJIacCU(PUKAIUS

18. BpenonocHbie mporpaMmel

19. Kubepo6e3onacHocTh

20. ['ocynapcTBenHas TaiiHa

21. JlmuHast 6€301MacHOCTH TOJIB30BATEIISI M METOJIBI €€ 00ecreueHus

22. HHupopMalinoHHO-TICUX0JIOTHYecKasi 0€3011acCHOCTb

23. Kpuntorpadus xak merox obecrnieueHus: KOHYUIESHIIUAITBHOCTH U ayTEHTUYHOCTH
uHpopmanuu.

24, [TonsiTHe paBoBO MH(GOPMATUKH. 3aa4H IPABOBOI HH()OPMATHKH.

25. [TpaBoBas unpopmarus. [Toustue u BUbL.

26. OdunuanpHas npaBoBast UH(GOpMAIHsL.

217. HeodunmaneHas npaBoBast HHGpOpMaLus.

28. [TonsTHe Fopuanyeckast TexHuka. CpeacTBa, METO/IbI ¥ IPUEMBI.

29. PexBu3NUTHI MPaBOBOrO TOKYMEHTA.

30. Yro Takoe HOpMaTHBHbIE IPaBOBbIE OPUAMYECKHE aKThl, KakoBa HX
IOpUJINYECKasl CHJIa U BO3MOXKHBIE (POPMBI?

31. [aiite onpeneneHre HOPMAaTUBHOTO TPABOBOIO aKTaA.

32. KakoBel 00s13aTeNTbHBIC yCIOBHS BCTYIUICHUS B CHJy HOPMAaTHBHBIX IPaBOBBIX
aKkToB?

33. Copmynupyiite Ha3HaueHHE HH(OPMAIIMOHHBIX CIIPABOYHO-TIPABOBBIX CHCTEM
(CIIC). KakoBbI uX peuMyIIecTBa 1 OCOOEHHOCTH MCIIOJIb30BaHUSI.

34. Kakne MCTOYHMKM TOJY4YEeHHUs NPaBOBOW HH(POPMAIMU CYIIECTBYIOT, B KaKHX
Cllydasix uxX CJIeqyeT MCII0JIb30BaTh?

35. Kakwue aranel pazsutus CIIC B Hameil ctpaHe MOXHO BBIIETUT?

36. Kaxne ocHoBHBIE 3a1aun n nepcnekTussl pa3Butus CIIC Ha coBpemeHHOM 3Tare?

37. OxapakTepu3yiiTe OCHOBHbIE BO3MOYKHOCTH CITPABOYHBIX TPABOBBIX CHCTEM.

38. OcHosHnble cBoiicTBa u napameTpsl CIIC.

39. [TonHoTa M cTpyKTYpa nHGOopManroHHbIX 6ankoB CIIC.

40. [TonsiTne paznena u HHPOPMAITMOHHOTO OaHKA.

41. [Tpunuuns! noctpoenus Mb cucrem no genepaibHOMY 3aKOHOJATENBCTRY.

42. [Ipobnema ropuaundeckoit o0padotku nHbopmarmu B CIIC.


http://ru.wikipedia.org/wiki/%D0%9A%D0%BE%D0%BD%D1%84%D0%B8%D0%B4%D0%B5%D0%BD%D1%86%D0%B8%D0%B0%D0%BB%D1%8C%D0%BD%D0%BE%D1%81%D1%82%D1%8C
http://ru.wikipedia.org/wiki/%D0%90%D1%83%D1%82%D0%B5%D0%BD%D1%82%D0%B8%D1%87%D0%BD%D0%BE%D1%81%D1%82%D1%8C

22

43. OO6mras xapakTeprucTruka cuctemMbl « KOHCYIbTaHT -+

44, Hcrounnku nocryrmienus nHpopmanuu B CIIC.

45. Uro nonumaercst noq noinHoToi uHopmanuonnoro 6anka CIIC. Kpurepuu, no
KOTOPBIM MOYKHO OIEHUTH MOTHOTY npenocTanisiemoit CIIC undopmaruu.

46. OcHOBHBIE TIOAXOABl K pa3OMEHHI0 MaccuBa TMpaBOBOM HHQOpMaluu Ha
oTaenbHbIe 0a3bl. XapaKTepHCTUKa MOAX01a, MpUHATOro kKomnanuei “Koncynsrant [lmoc”.

47. [lenb W OCHOBHBIC DJJEMEHTHl MOpUIUYECKOH 00pabdoTku. OcobeHHOCTH
IOpUANYECKOi 00paboTKH TOKyMEeHTOB B cuctemax Koncymnbrant [liroc.

48. OcnoBHble nHCTpyMeHTHI IToucka B CIIC KoncynptanT Ilntoc.

49. Omnpenenenue u xapakrepucruka ccpliok B CIIC.

50. Hasnauenue IIpaBoBoro naBuratopa. TexHOIOrus NCIIONB30BAHHUS.

51. [IpaBoBOii HaBUTATOp Kak HMHCTPYMEHT IIOMCKAa OCHOBHBIX JOKYMEHTOB IIO
paBoOBOM MpobiieMe. AHANU3 CIIMCKA HAlIGHHBIX JJOKYMEHTOB.

52. Ucnonb3oBanue [lyTeBoaurenei s 0TBETa HA IPaBOBOK BOIPOC.

Amnamms napopmanuu B CIIC Koncynprant [Tmroc

53. O0630pBI 3aKOHOIATEIILCTBA.

54. OxapakTepu3yiiTe BO3MOXHOCTH pPabOTBHl co chuckoM paokymeHtoB B CIIC
«I"apanT»

55. OxapaxkTepu3yiTe BO3MOXHOCTH paboThl ¢ TekcToM qokymeHTa B CIIC «I"apant.
AHanuTHYecKre BO3MOXXHOCTH paboTsl ¢ JokyMeHTamu B CIIC «"apanty.

56. MeHio ¥ maHenum HHCTpyMeHTOB. HaBuramuss mo gokymeHTy. Ilapamerpsl
CTpaHULbI JOKyMEHTA.

S7. ITogroroBka paenoBoro nokymeHta. PenaktupoBanue tekcra. PopmarupoBaHue
cuUMBOJIOB U ab3aueB. Konuposanue dpopmara.

58. ®dopmarupoBanue cnuckoB. @opmarupoanue tabdaui. [Iposepka opdorpaduu u
npasonucanus. [lepenocsl B Tekcre. Hymepanus crpanu.

59. [Tpuemsl BepcTku Oombimoro aokymenrta. CtuieBoe (opmaTupoBanue. Pazmens

nokymenTta. Coznanue ¥ GpopMaTupoBaHUE KOJOHTUTYJIOB. [IpueMbl opopMiIeHHsT TUTYJIBHOTO
mucra. BeraBka mimocTpanuii. Hymepanus wutroctpanuit, Tabmui.

60. Opranuzanys NOAPUCYHOUHBIX TMOJNMCEH, Ha3BaHWW TaOMUI] U CCBHUIOK Ha
WUTIOCTpPAIlMM M TaOIuIbl. ABTOMAaTHYECKOE COCTABJICHHME OIJIABJIEHUS, CIIMCKA WILTIOCTPALMA,
Tabmui u T. A. CChUIKU B TEKCTE.

61. Pabota co crpykTypoit Oombmioro gokymeHrta. CozaHue JOKYMEHTOB JUIS
pabotel ¢ knueHTamu. Pabora ¢ obobektamu MS WordArt u MS Equation. I'mnepccbuiku B
JIOKYMEHTE

62. ABTOMaTH3aIUsl BBIYMCIECHUN B JNEKTpOHHBIX TabOnumax MS Excel. Tumbl u
(dopmaThl 1aHHBIX, MPEACTaBIEHUE JAHHBIX B sueiike. dopMaTHpoBaHuEe JaHHBIX, OKPYTJIEHUE
yucen. Crioco0bl popMaTUpOBaHUs TUeeK U OJOKOB siUeeK i 0hOpMIICHUS TaOuII.

63. ABTOMaTH3a1Us BBIYUCIEHUH B 2IeKTpOoHHBIX Tabmunax MS Excel. Beruncnenus
no ¢popmynam. McnonszoBanue ¢pyHkuuil B popmynax. McnonpzoBanue B Gpopmysax GyHKIHH.
[TpuMeps! TaHHBIX B TA0IHILIAX COLMANTBHO-IKOHOMUYECKUX MTOKa3aTeNeH.

64. ABTOMaTH3a1Us BEIYUCICHHUM B A5IeKTpoHHBIX Tabnmuunax MS Excel. AGcomoTHbIe
Y OTHOCHUTEJIbHBIE CCHUIKM Ha siuelku 1 O1oku siueek. KonupoBanue Gopmys1 mpu BEIUKCICHUSIX
B psilax JaHHBIX. ABTOCyMMUpoBaHue. MinrocTpanus psioB JaHHBIX ¢ IOMOIIBIO THAarPAMM.

65. Yro mnonumaercs moJ TepMuHamMHM «0Oa3a gaHHbIx» u  CYBJ]? Uem
XapaKTEePU3YETCs PENAIMOHHAs 0a3a TaHHbBIX ?

66. Kakwue Tumbl TaHHBIX UCTIONb3yIOTCs B MS Access?
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67. KaxoBbl ¢hynkmmm cBs3eit Mmexay Tadmmmamu? Kak obecrieunBaeTcst CBSI3b MEXKIY
tabmuiamu B MS Access? KakoBbl (yHKINHU KITIOYEBBIX MOJICH U WHAEKCOB?

68. Kak 106aBuTh WM yaanuTh moje B Tadnuie?

69. UTo Takoe nepBUYHBIN K04, BHEIIHUN KJIFOY, HHACKC?

70. UTo moHMMAETCs IO/ MOJIEM MOJACTaHOBKU? B ueM COCTOMT HazHaueHUE mMacTepa
MOJICTAHOBOK, U KaKOBHI ero pyHKimu?

71. Kak obOecrieunBaeTcs 1eJIOCTHOCTh TaHHBIX B MS Access?

72. Jns gero ucmoab3zyercs kHomouHas ¢opma B MS Access, Kak OHa CO3JaeTcs U
HanoIHSAETCA?

73. [lepeuncnure >MeMeHTHI Au3aiiHa (OpPMBI, OTYETA.

74. B kakux ciydasx ® I Yero CO3MAlTCA MoauuHEeHHbIe ¢dopMmbl?  Kak

PEAAKTUPYIOTCS, (OPMATUPYIOTCS, TIEPEMEINAIOTCS, YAUISIOTCS M T00ABISIIOTCS 10J11 (hopMax B
MS Access?

75. s xakux o0bekToB B MS Access MOXKHO BBITIOJHSTH ONEpaldi COPTUPOBKH U
bunpTpay TaHHBIX ?

76. B kakue 06bexTsl B/] 1 17151 uero BBOASTCS BHIYMCIISIEMBIE TTOJISI?

77. B yem cocTouT HazHaueHHE KOHCTPYKTOpa 3alpocoB M padbora ¢ HUM B MS
Access?

78. Coznanue u Benenne 0a3pl JaHHBIX L{eHTpa 10puandeckoil MoMOIIN HACEICHHUIO.

79. OO0bexThl 6a3 TaHHBIX: TAOIUIIBL, 3aMTPOCHI, (POPMBI, OTUETHI.

80. CoptupoBka u QuIbTpaIys 1aHHBIX.

81. KakoBel pyHkiun cBs3eit mexxay tabmunamu? Kak obecriedanBaeTcsi CBS3b MEXKITY
tabmuamu B MS Access? KakoBbl (yHKINU KITFOUEBBIX MOJICH W WHAEKCOB?

82. B dem 3akimodaroTcss 0COOEHHOCTH paboThI ¢ OOIBIIMMU 00beMaMu JaHHBIX? Kak

COCTABJISIFOTCS 3aIPOCHl HAa CO3JIaHKE TAOJMIIBI, HA OOHOBJICHUE JAHHBIX B 3aIUCSIX TaOJIUIIBI?
[TokaxuTe Ha mpumepax.

83. B dgewm 3axrodarorcst o0coOeHHOCTH pabOThI ¢ OONMBITMME 00beMaMu JTaHHBIX? Kak
COCTABJISIFOTCS 3aIIPOCHI Ha J00aBIIeHHE 3amuceii B TaOIHIly, Ha yIaJICHUE 3aUCceld U3 TaOIUIbI?
[TokaxuTe Ha MpUMepax.

84. B dem 3akimroudaroTcsi OCOOCHHOCTH TEPEKPECTHBIX 3ampocoB B MS Access?
[TokaxuTe Ha mpumepe.

85. Kak co3maercss mepekpecTHBIM 3ampoc ¢ MOMOIIBI0 MacTepa 3ampocoB B MS
Access? [IpuBenure npumep.

86. Kak co3maercsi mepekpecTHBIN 3ampoc B pekuMe KOHCTpykTopa B MS Access?
[IpuBeauTe mpumep.

87. Kak moxHO chopmMupoBaTh 3ar0JI0BKH CTOIOIOB M CTPOK MEPEKPECTHOTO 3ampoca
B MS Access? [IpuBennrte npuMepsl.

88. Kak B MS Access co3maercss oTdeT ¢ moMoliblo Mactepa otueroB? Kak

BBITOJIHAETCS PelaKTUPOBaHUE U (OPMATUPOBAHUE OTUETA B PEKUME KOHCTPYKTOpPa OTYETOB?
Hasosure pasgenst oTuera.

89. Kak B oruerax B MS Access BBINONHAETCS TIpynnupoBaHue AaHHbIX? Kak
OpraHu3yeTcs MOJIBE/IEHNE UTOTOB B OTYeTE?

90. Uto moHMMAETCS MO/ MOJIEM MOJCTAaHOBKH? B ueM cocToMT HazHaueHuEe mMacTepa
MIOJICTAHOBOK, U KaKOBBI €ro (QyHKIHH?

91. Kak oOecrnieunBaeTcs 11e10CTHOCTh JaHHBIX B MS Access?

92. [MudpoBast 5KOHOMHKA 1 COBPEMEHHbIE TEXHOJIOTUYECKUE TPEHBI.

93. [Mudposble mIaTGopMbl, CKBO3HBIE TEXHOJIOTUH, LUdpoBas TpaHchopMaus

Ou3Heca U HOBBIE PHIHKH.
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94, W ckyccTBeHHBIM MHTEIJICKT, MAITMHHOE 00y4YeHUEe U OOJIbIITNE JaHHBIC.

95. WMHTepHeT Bewen U IPOMBIIUICHHBIA HHTEPHET BEILEH.

96. [udpoBbie TBONHUKHN U BUPTYaJIbHbIE PO(UITH.

97. Kubepyrpo3bl B HOBYIO M0XY.

98. Bornpocs! napopmamonHoi 6€301MacHOCTH.

99. Beenenue B ynpasienue uuppoBoii pernyranuei.

100. WNudopmanus B KBaHTOBOM MUpE U Oy yniee KOMMYHHUKAIUH.

101. KpunroBantoTel, pacnpeeeHHbIE PEeCTpbl U COXpPaHEHHbIE MPOLEAYpPHI (CMapT-
KOHTPAKTBHI).

102. BupryanbHas 1 1010JHEHHAs! pEaIbHOCTb.

103. MeTtoap! THOKOTO YIIpaBICHHS.

104. ITporpammer App Store, Google Play.

KoMmieKT THIIOBBIX 32124 (KeHC-NIAKEeTOB) K 32a4€Ty ¢ OLEHKOM

TemaTuueckuii nouck. CocrapiieHre U aHAIN3 MOA0OPKHU T0KYMEHTOB.

3ananue 1

['paxxnanka Korosa B. C., MaTh Tpoux neTeil, pemniaa CMEHUTh padoTy.

Breisicaure:

1. [To xakuM TipoheccusiM ¢ BpeTHBIMU yCIOBUSIMU TPY/Ia €i 3amperieHo padboTars?

2. CKOJBKO JTHEH OTIyCKa B COOTBETCTBHM C 3aKOHOJATEIILCTBOM €H IMOJlaraeTcs
IpU YCJIOBHU, YTO OHa Oyaer paboTaTh Mo mpodeccuu ¢ BPEIHBIMU YCIOBUSMHU TpyHa, B
OpraHH3aIiy, B KOTOPOIl HE 3aKJII0YEH KOJUIEKTUBHBIN 10r0BOp?

3. Cmoxer nmu KoroBa B. C. 3aMeHuUTh 4YacTb CBOEro OTIYyCKa JIEHEKHOU
KOMIICHCAIINEH, eciii OHa OyieT paboTath 1o npodeccuu ¢ BpeTHBIMH YCIOBUSMU Tpyaa?

Kittou: ucnosip30BaTh TEMaTUYECKHI IOUCK

CnpaBouHasi npaBoBasi cucrtema I'apant. OcHoBHbIe NOHATHA. TexHo0rUs1 paGoTHI.
HNudopmaunonHo-npaBoBoe odecrevyeHue.

3ananue 1

K BaMm Kak K IOPHUCKOHCYJIbTY OpraHa rocyJapCTBEHHOH BJIAaCTH MO COIMAIBHOW 3alUTE
HaceseHus: oopamtaetcs kiueHT bapaun C.C., KOTOpHI X04eT mojaaTek cyneOHbIi uck. CyTh UCKa
3aKJIIOYAETCs B HU3KOHM oOIUiate ero TpyJa padoTojaTesieM, KOTopas Ha JaHHBIA MOMEHT
cocrtamsieT 4 Thic. pyOieit B mecai. Bam HeoOXo1uMo mpoaHaIU3UpOBaTh JaHHYIO TIpobieMy U
JIaTh PEKOMEHJAIMHU BallleMy KIMEHTY 110 IOBO1Y IPABOMEPHOCTH €0 UCKA.

Hcnons3yss pasnen «busHec-cripaBKM, MOHHUTOPHHI» CIIPAaBOYHO-IIPABOBOM CHCTEMBI
«l'apanT», omnpenenute pasmep MNpokutouHoro MuHuMyma B Cankr-IlerepOypre Ha
COOTBETCTBYIOIIYIO JaTy, a TaKXe pa3Mep MPOKUTOYHOr0O MuUHMMyMa 1o Poccum B menom
(MOXeTe HCIONIb30BaTh B J3TUX IIENAX JAPYTrMe aHAJIOTUYHBIC CIIPABOYHO-TIPABOBBIC CHUCTEMBI).
[TpoBenuTe cpaBHUTENBHBIN aHaMKM3. Pacmeuaraiite oOpaser 3asBiaeHUsS B afpec paboToaaTens u
3alIOJIHUTE €r0 B COOTBETCTBUU C YKA3aHHOW CUTYAIUEH.

Kirou: Kintou: ucnosnb3oBaTh TeMaTUHYECKUN TOUCK

AyauTopHasi KOHTpoJibHas padora Nel. (2 cemecrtp)
Tema 4 [loaroroBka 10KyMeHTOB B TEKCTOBOM peaakTope MS Word
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TekcT - ueTwipe r1aBbl ¢ 3aroyioBkamu (erasa 1, 2, 3, 4) n noa3aronoBkamu (8 Komopoi
...) B KQXJI01 TJ1aBe.

3amanue:

BeInoHUTE 115 TeKCTa popMaTHPOBAHKUE CUMBOJIOB, a03aIeB U CTPAHUIL IO CIICYIOIIIM
TpeOOBaHUAM:

[TapameTpsl CTpaHULIBI:

Bbymara - 20,5 x 28,5 cm; mons - geBoe, mpaBoe - 1o 2,5 ¢cM, BepXHee, HUKHEE - 110 2 CM;

MepervieTHbIA OTCTYI - 1,5 cM.
®dopmaTrpoBaHue: coriiacHo BapuaHTa u3 tadmuusl ([Ipunoxenue 1).
PaccraBuTh HyMeparuio cTpaHull (BHH3Y B LIEHTPE) U MEPEHOCHI.
BepxHuii KOJOHTUTYJ: HAa YETHBIX CcTpaHunax - «3adetHoe 3amanue no WORDy; Ha
HEYeTHBIX - cBOr0 @amunuto N.0.
[locnenHioto 1MaBy pa3OUTh Ha JIBE€ KOJIOHKM C pasuenutesneMm (0e3 3arojioBka U
M10/13ar0JIOBKA; HE BKIIIOYaTh OYKBHILY).
B Tekcr 1 rinaBbl BCTaBUTh 2 CHOCKH, TEKCT IPOU3BOIBHBIM.
Beepxy Bcero Tekcra BcraBuTh Haamuch: 3AUYETHOE 3AJAHUE 110 WORD,
odopmIIeHHEe TPOU3BOJIBLHOE (pamMKa, IIBET, PUPT ...).

Jliig mocneaHe riaBbl cieIaTh paMKy AJIsl BCEX CTPAHMII.
Kaxxmas rmaBa qoimKHA HAYMHATHCS ¢ OYKBHUIIBL: BBICOTA 2 CTPOKH, paccrosHue a0 tecta 0,5
CM.
Ctpanuily c 3aroJ0BKOM IJIaBHI ClIeJaTh C PAMKOM.
B kaxnyro rinaBy 100aBUTh OJHY U Ty € TaOJUIly C BBIYMCIECHUSAMU (IIPUIOKEHUE 2 - IO
BBIOOPY TperogaBares), TeKCT BOKPYT PaMKH.
B kaxmayto rnaBy n1o6aButh hopmyity (MpuiiokeHue 3 - mo BeIOOPY MpernofaBaTens), TEKCT
BOKPYT paMKH.
B kaxxayro riaBy 700aBUTH 0 2 MOOBIX pUCYHKA, pa3zMep 5*5 cM, TEKCT BOKPYT paMKu
B kxoHIle TekcTa caenaTh OrjaBieHHe PUCYHKOB, TAOMUIl U GOPMYI ¢ HyMepaluei CTpaHuIl
(110 OTENBHOCTH.
CoznaTe B Hayalle TEKCTa OIJIaBIEHUE U3 3aroiioBKOB (1-bIif ypOBEHb) M MOJ3aroJIOBKOB
ryaB (2-i ypoBeHb).

[Tpunosxenue 1.

BAPUAHTDI ansa opopmnenus

HOMep BapuaHTa BbIYUCIIACTCSA 11O IMPAaBUITY:

Ne sapuanma = cymme 6cex yugp 6 wughpe 3auemxu (cmyoenueckozo buiema)
Hanpumep, wugp XX-01-83, Ne sapuanma = 3+8+1+0 = 12.

Ecnu cymma yemwipex yugp 6onvue 20, mo Ne eapuanma = cymma ecex yughp — 20.
Hanpumep, wugp XXX-0489, Ne eapuanma =0+4 +8+9 =21-20=1

s ookymenma MS WORD
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BapHaHTa Crunb a7 3arooBKa Crunb 1715 I013ar0JI0BKa CTHIb OCHOBHOTO TEKCTA

Times New Roman (TNR)
18, X, Bce mpomucusie, | TNR 16, 2K, 2 yposeHs,
paspexeHHelii Ha 3 T, 1 | BeIpaBHHBaHHMEe 1O 1meHTpPY, | TNR 14, ypoBeHb OCHOBHOTO
ypoBeHb, 0€3 TEpeHOCOoB, | MHTEpBaN  mociae 12 0T, | TeKcTa, BBIPAaBHUBAaHHE 10

1 BCErAa C HOBOH CTpaHMLBI, | MEXCTPOUYHBIM MHTEpBan 20 OT | WMpHUHE, KpacHas cTpoka 1,5
BBIPABHMBAHWE MO IEHTPY, | TOYHO, CTHIb CJIEAYIOUWIETO | CM, MEXCTPOUYHBIH HHTEpBaI
uHTepBal nocne 18 nt, ctunp | ab3ama — cTwib OCHOBHOro | 1,5 uHTepBaa.
ClIeAyomero ad3ana — CTUIIb | TEKCTa
JUTISL TIOJ13ar0JI0BKa

[Tpunoxxenue 2.
3amaunue 1

Cnenaiite Tabauiy mo odpasity. B mycTeie siueiiku BcTaBbTe (pOPMYIIBI ISl BRIYUCICHUS CYMM

0 CTOJIOIIAM M CTPOKAM.

OdeHp Myzapas TadIUIa
Wnocrp.
SI3BIK g
Ddamunusa § . é E,
=
=< | E | E & |©
T 8 T
< S =
HBanos 5 5 3 4
Mamun 4 4 5 3
[Tetpos 4 3 4 4
Cymma

[Tpunoxxenue 3.




Zn:aibi

( = arccos

KonTpoabHas aynuropHasi padora Ne 2 (2 cemectp).
Tema 5. ABTOMaTH3anus BbIYUCJICHUH B 3J1eKTPOHHBIX Tadaunax MS Excel

1. B cpene MS Excel coznaiite crenyromyto TaOIUIly ¥ BBEAUTE B HEE YKa3aHHBIC HCXOTHBIC
JTAHHBIE:
Premox yast B Poccun

Ton O06bem, T B % x cymme B % x 1990 r.
1990 r. 220
1996 1. 170
1998 1. 160
1999 r. 150
Cymma:
B cpennem:

- BBIYHUCIIATE JIUIS UCXO/HBIX YUCIIOBBIX JJAHHBIX CYMMY U CpEHEE 3HaUCHUE;
- BBIYUCIIUTE YKa3aHHBIC MPOIEHTHBIC OTHOIICHHUS (UCIOIh30BaHIE KOUPOBAHUS
bopMyI1 0053aTENBHO);
- OTCOPTUPYHTE CMUCOK MO BTOPOMY CTOJIOITY MO BO3PACTAHHIO;
- ordopMaTUpyHTE TCKCT U JJaHHBIC B STYCHKAX U TPAHUIIBI B COOTBETCTBHH ¢ 00pa3IoMm;
3aIeTe SUEHKH KEITHIM I[BETOM,;
- TOCTPOKTE KPYrOBYIO JHAarpaMMy IO pe3yJIbTaTaM TPEThETro CTOJIOMA.
2. Ha cnenyromem nucte kauru MS Excel pemute 3aauy:
Matemarndeckas MoJieIb H3MEHEHUS YMCIICHHOCTH HACEICHHS Ha TEPPUTOPHH OBIBIIIETO

CCCP B nepuoa ¢ 1980 o 2000 rr. mpeacrasnsiercs GyHKIHEH
y =2.6629x - 5007.5
rac X - roabl, y - MJIIH.9YECII.

B xakom roay 4ucCJICHHOCTb HACCIICHUA COCTABJIAIA 270 maH. yen.?
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Pesynbrarel pabotel B MS Excel coxpanute B aitne Tabnumna ['pynma @amumnus.xls B
CO3JJaHHOM paHee MallKe.

3. B mporpamme MS Excel :
- mocTpoiiTe Ha otpeske [-4, 4] rpaduk dynximu y =x3

KonTpoabHnas aynuropHasi padora Ne 3 (3 cemectp).
Tema 5. ABTOMaTH3anus BbIYUCJICHUH B 31eKTPOHHBIX Tadaunax MS Excel

1) Tloctpoiite B Tabamunom mpoueccope MS Excel cBoanyto Tabnuity (He Mmenee 500
CTpOK) — 3ajanue B daite «CBogHass X X»

KaxkoBa CIKCAHCBHAsA CyMMa BKJIAAOB B KaXKIIOM M3 OTZIGJ'IGHI/II;'I?

Hara Henn CymMma Tun cueta Kem otkpeiT | Otnenenue Kinuent
HeJIeNn
01.11.2013 | marauma | 5 000,00 P Texymii Menemkep | Llentpanproe | CymmecTBYONTHIA
0 cyeTam
01.11.2013 | mnsTHULA 14 571,00 Jeno3ut Kaccup IentpansHOE Hosbrit
P
01.11.2013 | mnsTHULA 500,00 P Ha Menemxep | LlentpansHoe | CymiecTBYrONIUiA

IPpEAbIABUTCIIA 10 cU€TaM

01.11.2013 | mnsTHULA 15 000,00 Jeno3ut Menemxep | LlentpansHoe | CymiecTBYIONIHMA
P 0 cuYeTam

01.11.2013 | mnsarauma | 4 623,00 P CpoyHbIi Menemxep CesepHoe CymecTByOIIMH
0 cYeTaM

01.11.2013 | mnsrauma | 8 721,00 P CpoyHbIi Menemxep 3amagHoe Hossrit
0 cYeTaM

01.11.2013 | mnsTHULA 15 276,00 CpoyHbIi Menemxep CesepHoe CymecTByOIIMH

P 0 cuYeTam
01.11.2013 | mnsrauma | 5 000,00 P CpoyHbIi Menemxep 3amagHoe CymecTByOIIMH
o cueTam
01.11.2013 | mnsTHULA 15 759,00 Jenozut Kaccup 3amagHoe CymecTByOIHH
P
01.11.2013 | mnsTHULA 12 000,00 Jemnozut Menemxep 3amagHoe CymecTByOIHH
P 10 CYETaM

01.11.2013 | mnsrauma | 7 177,00 P CpouHbIiA Kaccup CesepHoe CymecTByOIIHH
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01.11.2013 | msarauma | 6 837,00 P CpoyHbIii Menemkep 3amagHoe CyIecTByOIIHiA
o cyeTam

01.11.2013 | maramma | 3 171,00 Ha Menemxkep 3amagHoe CymecTByOIHH
MPEABSIBUTENS | IO CUETaM

2) Perrenue cucteM ypaBHEHHI ¢ moMoIpio cepsrca "[lorcka pemeHmii”

OO1uii BUJ CUCTEMBI YpaBHEHUM
allx2+al2x+cl=y

a21x2+a22x+c2=y

Bapuant all al2 cl a2l a22 c2
1 1 -10,5 13,84 2 2,4 -1,56
2 1 9,3 -11,38 2 5,4 -7,88

AynuropHas KoHTposibHas pabota Ned. (3 cemectp)
Tema 6. ba3bl nannbix B cpeae MS Access

[Tcuxonornyeckoe TeCTUpOBaAHUE
1) B namke Q:\@USER co3znaiite cBoro nmanky mnoja umeHem [ pynma damus.

2) Cosnmate B MS Access 6a3y nmannbix "Ilcuxonoruueckoe tectupoBanue ". COXpaHUTh
aiin 6a3bl JaHHBIX B MAlNKy, CO3JaHHYIO B I1. 1.
3) Cosznats Tabmuiry "[lcuxomoru Gupmsr":
Kon P Crnenuanusanus
TICHX0JIOTa
10 Manspiues 1.1.
5 I"aBpunenxo H.I'.
1 NBanuenko N.1.
4) Cosznath Tabmuiry "Tectupyemsie".
Kon Damuna
Kon
tectupyeMm | Ha3Banue tecra Pesynbrar CHXOIOrA [Hara
oro
2 WBanos 15 10 01.09.04
7 [lerpoB 25 5 10.09.04
89 Cunopos 50 1 25.09.04
88 Koo 45 5 30.09.04
111 JlaBb1/10B 43 1 09.10.04
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| 124 | Menpmos | | 49 | 10 | 15.10.04 |

5) VcraHOBHTH CBSI3b MEXKIY TaOJIUIIAMU

6) Coszngarb GopMbl 11t 0TOOpaKeHHS HH(GOPMAIMK TaOJIHII.

7) CdopmupoBath 3anpoc.jisi 0ToopaxkeHus HaMUINi IICUX0IOT0B 1 (haMUIInit
TECTUPYEMBIX, PE3YJbTaT TecTa y KoTopbix 3a 09.2004 r. B npenenax ot 30 g0 50.

8) Co3nmatp oTuer Juis BbIBOJA MH(OpMALUMU O MCHXOJNOrax U (GaMHIMIX TECTUPYEMBIX 3a
09.2004 r..

Tema 5. Jlomamssist KOHTposibHas padoTa Ne 1.
Coznmanne 6a3nl qaHHbIX «llepconam.
1. Cozpaiite BJl «Ilepconan», cocrosmyto u3 Tpex Tabmui: JlomkHocts, [loapa3aenenue u
Cotpynauk. Tabmuibl HEOOXOIUMO CO3/IaBaTh B PEKUME KOHCTPYKTOPA.
e Crpykrypa Tabaus! J{0IKHOCTD.

Haseanue nons Tun nona Paszmep Ilpumeuanue ona cmyoenma
Kog/lomkHocTr Yucmoson OaiT Ciy>XMT IEpBUYHBIM KIIFOUOM
HazBanue noiokaoctu | Tekcr 35

3anonHuTte Tadbuuy J{omKHOCTS.
e Crpykrypa Tabmuus! [logpasnenenue.

Has3zeanue noas Tun nons Pasmep Ipumeuanue ona cmyoenma
Koalloapa3znenenus Uucnosoi Oaiit City>kKUT EPBUYHBIM KIIFOUOM
Hazpanue Tekcr 35

No/ipa3iesIeHus

3anonuure tabnuiy [loapazaenenue.
e Crpykrypa Tabnuisl MHOCTpaHHBIN A3BIK.

Haszeanue nons Tun nona Pazmep Ipumeuanue onsa cmyoenma
KonI3bika Uucnoson OaiT Cy>KuT NEpBUYHBIM KIIIOUOM
HanmenoBanue si3pika | Teker 35

3anonuute Tabnuiy MHOCTpaHHBIN A3BIK, I YETO UCTIOJIB3YyUTE 3HAUCHUS
WHOCTPAHHBIX SI3BIKOB: aHMIMUCKHUM (PpaHIly3CKUl, HEMEUKUI, UCTIAHCKUMN, SITOHCKHH,
KHATANCKHH.

e Crpykrypa Tabmuisl CoTpyaHUK.

Hasseanue nons Tun nons Paszmep Ilpumeuanue o
nos cmyoenma

Kox corpynnuka Yucnoson Lenoe Cayxur IIEPBUYHBIM
KIIFOUOM

Damust TexcroBoe 35

ITon Macrep [ToacranoBka u3

IIOJICTAHOBOK ¢bukcupoBaHHOTO Habopa

3HAYECHUU

Hara poxaeHus [ara

CeMeliHOE MOOXKEHNE Jlornueckoe B rnojue IToamnuce
YCTaHOBUTE 3aroJIOBOK
noiist "JKenat/3amyxem"
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[loapa3znenenue Macrep 30 [ToncraHoBKa M3 TAOJHUIIKI
MOJICTAHOBOK [loapa3znenenue
JlomKHOCTD Macrep 30 IToxcranoBka w3 TaOIULIBL
MOJICTAHOBOK JomxHoCTh
Oxuag Uucnosoe YcraHoBute — JICHEXKHBIN
dopmar
Hanb6aBka Yuciaosoe YcTanosure JEHEKHBIN
dopmar
O6pa3zoBanue. Macrep [ToacranoBka u3
MIOJICTAHOBOK ¢bukcupoBanHoro Habopa
3HAYEHUI
WMHOCTpaHHBIN A3BIK Macrep 15 [ToncranoBka W3 TaOIHIIBI
I10JICTAHOBOK WNHOCTpaHHBIN SA3BIK.
Tenedon nom TexcroBoe 15
E-mail TekcToBoe 20
®ororpadus Bnoxxenue 3nech pa3MerieHa
dotorpadus coTpyaHUKa
[Ipumeuanue Memo-tione

2. C momomipl0 MacTepa MOACTaHOBOK cBskuTe mone Ilompasnenenue u JlomxHOCTH U3
tabmuubl COTpyAHUK C TOJSIMU COOTBETCTBYromuX Tabnun [loapasznenenue u JJomKHOCTS.
[Ipu ycTaHOBJIEHHWH CBSI3M HEOOXOAMMO 3aJaBaTh JIsi OTOOpaXXEHHs JBa TOJS: KOA M
Ha3BaHUE.

3. C momomipl0 MacTepa MOJCTAHOBOK CBSDKHTE Tojie MHOCTpaHHBIM $3bIK M3 TaOIHIIBI
Cotpyanuk c Tabnuuedt WuocTtpanubiii s3bik. [lpu ycTaHOBIEHUH CBA3M HEOOXOIUMO
3aJ1aBaTh AJI1 OTOOpaKEHUs J1Ba MOJISA: KOJ U Ha3BaHHUE.

4. Jlna moneit Tabmuibl COTPYIHHUK «IOM», «0Opa3oBaHHE» YCTAaHOBUTE 3HaueHHe Macrtep
MOJICTAHOBOK C (PUKCHPOBAaHHBIM HAOOPOM 3HAYEHUIT %0

e ][5 mOMS «IIOJ»: MYXK, JKEH.
e Jlna monsa «oOpa3oBaHME»: BbICIIEE, CpEAHEE CIELUANbHOE, CpeAHee, HENOJHOe
cpenHee

B pe3ynbraTte nomKHA TOTYYUTHCS CleAyromas cxeMa 6a3bl JaHHBIX:

5. 3amonHuTe TAOIUIIBI, UCTIONB3YS JUIS 3aTIOJTHEHHS TOJIeH 3HAUeHUS U3 TPUIaraéMoro Criucka
JUIS 3aII0IHEHUsI 0a3bl TaHHBIX. 3aM0JIHEHUE POU3BECTH B JIBA IIpUEMa, JJIs Yero:

1) Bsemute HemocpeacTBeHHO B Tabmuily COTpyIHHK HH(POPMALHUIO O TEPBBIX mpex
compyoHuxax n3 Cucka JJis 3al0JHEeHUS.

2) Jlast BBOJA MaHHBIX 00 OCTalbHBIX COTPYAHHKAX HEOOXOIUMO co3/1aTh (opMy H
BBECTHU JaHHbIE uepe3 GOopMy — CM. IIYHKT 6.

6. Cozmaiite dopmy mist tadmmnbl Corpynuuk. s aroro mepeiiamre B pazmen TaOmwuirbl,
BbienuTe Tabnuiyy COTpymHUK, OTKpoiTe MyHKT MeHio Co3laHue U BBIOEpUTE KHOIKY
dopma — Oyaet aBTomaTruecku co3nana Gpopma CoTpyaHUK:

7. Boibepute nmuzaitH Bamed gopmbl. [l wero otkporite ¢opmy B pexume MAKET, Ha
Bknaake PABOTA C MAKETAMU ®OPM naxmure KOHCTPYKTOP, B neBom yriy
Haiinute kHOonmKy TEMBI u BeIOepute mr00yro TeMy IO BalleMy YCMOTPEHHUIO W3
BBINIAJAIOIIETO CIKCKA.

8. BmeauTe ocTaBIIMECs 3alUCH O COTPYIHUKAX, HCIIONB3Ys GopMmy.
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[Ipumeuanue. Jlna 3anomnenuss monss Dortorpaduss  ucnonb3oBath  (ororpaduun
COTPYAHUKOB, npenctaBieHHble B nanke @oro/lsb/Ilepconan. J{ns BcraBku (oTtorpadun
JBAXK/Ibl IICJIKHYTh JIEBOM KHONKOW MBIIIM Ha Moje Thuna «BioxkxeHue», OTKpoercs OKHO
Bnoxxenne — Haxkmure KHONKY «JloOaBUTH», BhIOEpHUTE NAaNKy, M3 KOTOpOil OymyT
n00aBIATHCS M300pakeHus. Breioepure Hy ) HYIO GoTorpaduio U ABaXKAbI METKHUTE Ha HEl
neBoit kHonkoi U HaxkMuTe Ok — goTto Oymer nobaBieHO B MOJIE.

3anpockl no 6a3e nanHbix «Ilepconamy. Yacts 1.

1. Haiitu corpynuuiy o gpamunnu MBanosa. Coxpanuts 3anpoc moj umeHem @amliBaH.

2. Haiitu corpyanun no pammmmu MBanoBa u CugopoBa. CoxpaHuUTh 3ampoc MOJ UMEHEM
®amlBanCun. s BrinrodeHus B 3arpoc CuaopoBoi HY>)KHO UCIOJIb30BaTh JOTUYECKHUM
oneparop OR.

3. Haiftu coTpyAHHMKOB IO JOJBKHOCTH — AKOHOMHUCT. COXpaHHMTH 3ampoc IMOJ HMEHEM
JomKkHDKOH.

4. HaiitTu cOTpyOHHKOB MO (aMWIMK C HENOJHBIM YyKa3aHueM (aMuwinu, JUIsl 4ero
UCIIONIb30BAaTh yCEUYEeHHE cIipaBa, Hampumep, MB*. CoxpaHuTh 3ampoc MOJ HMEHEM
PamYceu.

5. Haiitu coTpyIHUKOB B JOJKHOCTH MEHEIDKED, 3HAIOIIMUX (QPAHIY3CKUM A3BIK.

6. Haiitn coTpyIHHMKOB ¢ OKJIaqoM cBbiie 7 ThIC py0. CoXpaHHWTh 3ampoc MOJ WMEHEM
OxnaaCaeiie. [l 3anpocoB ¢ ycinoBueM OTHouIeHHs (Oouiblie, MeHbIe, O0JIbIlIe PaBHO
Y T.I1.) HUCIIOJIb30BaTh 3HAKU OTHOIICHHH: >, <, >=, <= H T. .

7. HaliTu coTpyHHKOB C OKJIaJIoM B auamna3zone 7 — 8,5 teic. py0. CoxpaHUTh 3ampoc Mo
uMmeneMm Oxuan/lnanazon. /s cozmanus 3ampoca ¢ AMana3oHOM HCIIONB3YyHTE onepaTop
Between X And Y, roe X — Mmenbliee 3Hauenue, a Y — OoJiblee 3HAUCHHE.

8. Haiitu >KOHOMHCTOB, MMEIOLIUX OKJaa CBbImIe 8 Thic. pyO. COXpaHUTH 3ampoc MOJ
umeHeM OK1a1OKOHOM.

9. Haiitn COTpYZHHWKOB W3 OTJela peKJaMbl, MUMCIOIMMX 3apriaty menee 7500 pyoO.
Coxpanute 3anpoc nog uMeHeM PexnamaMenee7500.

3ampocsl 1o 6a3e naHHbIxX «Ilepconam». Yacts 2.

1. Co3zpate 3ampoc ¢ mapaMeTpoM Jjisi TIOUCKa COTPYAHMKOB IO JOJKHOCTU. COXpaHUTH
3anpoc noa umeHeMm IlapamJlomkH. {nsa cozdanus sanpoca ¢ napamempom 8 ycClo8uu
ombopa credyem 8 KeAOPAMHbIX CKOOKAX 88eCmu 80NPOC (C BONPOCUMENbHBIM 3HAKOM),
Ha Komopulil cledyem oOmeemums Npu GulnoaHeHuu 3anpoca. Hanpumep, ecau
napamempom AGNAemcs «Pamuiusy, mo 8 ycioguu omoopa ciedyem egecmu [Beedume
damunuio?].

2. Coznarh 3ampoc C MapaMeTpoM Ui MOUCKAa COTPYAHHMKOB, MMEIOLIMX OKJIaJ CBBIIIE
Kakoii-To cymmbl B py0. Coxpanuth 3ampoc nox umeHem OxumanllapamCseime. 3Hak
00JbI1IE HY>KHO OCTaBUTh NEpe]] OTKPBIBAIOIIEH KBaIpaTHON CKOOKOM.

3. 3ampoc Ha npumeHenume QyHkuui. Haiftm coTpynnukoB, poamBmuxcs B 1972 .
CoxpaHuth 3anpoc 1oJ MMEHEM Tl'onPoxnl1972.
Hcnonvzo6ams  nocmpoumens 3anpocog ¢ 6b100poM COOMEEemMCmseyowel  QYHKYUU.
Brriouenue nocmpoumensi 3anpocog ocyujecmeisiemcs cieoyiouum oopazom: 8 cmpokxe
«noie» 8 OIAHKe 3anpoco8 HAXCAMb NPABYI0 KHONKY MbIUU U U3 KOHMEKCMHO20 MEeHIO
sviopame [IOCTPOHUTH. Omxpvigaemcs okKHO nocmpoumensi @vlpadcerutl. Bviopamo
HYHCHYIO OYHKYUIO U/UTU NOJS U3 COOMEEMCMEYIOWUX MAOIUY U BCIABUMb UX 8 CIPOKY
6600a nocmpoumens. Ilpu Heobxooumocmu ucnorv3yime 3HAKU apupmemuyeckux u
JI02UYeCKUX onepayull.
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4. Beruucnsiemsrii 3amnpoc. HaiiTu coTpyaHUKOB ¢ 3apruiatod (3apruiaTa paBHa OKJIamgy +
HazOaBka) cBeie 9 Thic. pyd. CoxpaHHUTh 3ampoc Moj uMeHeM 3apriiaTaCBhIIeIThIC.
BorunciisieMble 3apochl CO3/1at0TCsl ¢ HOMOIIbIO TIOCTPOUTEINS BBIPAKEHUH.

5. Haiitu coTpyJHUKOB C CEMEIHBIM MOJIOKEHHEM «XOJIOCTOI» (HE 3aMy»KeM), BIIAJCIOIINX
aHIIUMHACKUM a3bIkoM. CoxpaHuTe 3anpoc 1noj umMmenem CemelHAHTIIA3.

6. . HaiiT coTpyIHHKOB MYKCKOro moja, 1972 roga, BIAJCIONIMX AHTIUHCKUM SI3BIKOM.
Coxpanure 3amnpoc nog umeHeM My»x 1972 Aurns.

7. Co3parp 3ampoc ¢ MapamMeTpoM JJisl MOMCKa COTPYAHHUKOB, MMEIOIIUX 3apIUIaTy CBBILIE
KaKoW-TO cyMMbl B py0. 3HaK OoJbllle HYXHO TIIOCTaBUTbh IEpel]] OTKPbIBAIOIICH
KBagpaTHOU ckoOKoi. CoxpanuTs 3anpoc nox umenem Oxnaallapam3aprCeeire.

8. 3ampoc ¢ rpynmupoBkoi. Onpenenure (GoHA 3apabOTHON IJIATHl MO MOAPA3IACICHUSM.
@oH/[1 3apIuIaThl MOAPA3ICICHUS CKIIAAbIBACTCS U3 3apIUIaThl BCEX COTPYIHUKOB JAHHOTO
nozpaszzenenus. [l BBIMONIHEHUS 3TOTO 3alpoca HYKHO HCIIOIb30BaTh BCETO JIHILIb JBa
NOJIS: Ha3BaHHE IO/IPA3/ICICHUs] U BBIUUCIISIEMOE TOJIE C 3apIuiaToi (OKIag+Han0aBKa).
3areM BKIIIOYUTE IPYTIIOBYIO OTEPALHIO U BRIOEPUTE (DYHKIIMIO CyMMHUPOBAHUSI.

Tema 3. 3aganusi I NPOMEKYTOYHON aTTeCTALMH U KOHTPOJISA CaAaMOCTOSATEJbHOMH
padoThlI.

1. Haiinute u pacnewaraiite npu3HaKd BETXUX OaHKHOT. BrisicHure, B
YaCTHOCTH, CYMTaeTcsi JM OaHKHOTAa BETXOH, eciauM Ha HeH COIEpKUTCS HaJIuCh
aBTOPYUKOH. B nmpumepe miumocTpupyercs IpUMEHEHUE bbICTpOro moucka.

2. Bo Bropoit wactu HanoroBoro kojekca Haiaute cratbio 169,
yCTaHaBJIMBAIOLIYIO0 TPeOOBaHUS, KOTOPBIM JIOJKHBI COOTBETCTBOBATh cueTa-(akTypsl. B
IpUMepe WIICTPUPYETCs IPUMEHEHNE beICcTporo noucka.

3. Haiinure ®enepanbubiii 3akoH ot 28.12.2009 N 381-®3 "O6 ocHoBax
roCy/apCTBEHHOTO PETyJIMPOBaHUs TOProBou AestenbHOCTH B Poccuiickoit @enepanun'.
[Tpumep WIITIOCTPUPYET MOUCK TOKYMEHTA € UCTIOIb30BaHueM 1o "Homep".

4. Haiinute mopsimok pacdera 3aTpaT Ha OKa3aHHWE FOCYAAPCTBEHHBIX YCIYT.
B npumepe nmuroctpupyercs nouck no IIpaBoBomy HaBHraTopy.

S, Omnpenenure pa3mep AeHcTBYIOLIEH cTaBku pe@uHaHcupoBanus. [Ipumep
WITIOCTPUPYET MOUCK CHPABOYHON MH(POPMALIHH.

6. Haiinute MeToaMKy NpOBEACHHsS 3K3aMEHOB Ha IIOJIyYEHHE IIpaBa Ha
yIpaBleHUE TPAHCIIOPTHBIMHU CpeACTBaMHU. BbIicHHTE, KOorja oHa BCTymaeT B cuiy. B
npuMepe WUIIOCTPUPYETCS NMpUMEHeHue bBpIcTporo moucka, MOMCK € HCHOJIb30BAaHUEM
nosiet "Bun nokymenTa" n "Tekct qokyMeHTa", n3y4eHHe CIIPpaBKU K JOKYMEHTY.

7. Halimure IOKyMEHT, NPUHATBIA OPraHOM MCIOJHUTEIBHOM BIACTH B
obyacti 00pa3oBaHUs, KOTOPHIM HANpaBJICHO pa3bSICHEHHWE O TOM, oOjaraercs Jiu
CTHUNEHIUsS HailoroM. B mnpumepe mnpuMmeHsieTcs NOUCK C MCIONb30BAaHUEM IOJEH
"ITpunsaBmmii opran” u "TekcT fokymeHTa".

8. Haiinute 1mmaH cueToB  OyXrajaTepckoro yudera B OHOJKETHBIX
opraHuzanusax. B mpumepe wmoctpupyercs npuMeHeHue beicTporo moucka, u3yueHue
CIPABKH K JOKYMEHTY.

9. Onpenenure, Kakoe aJMUHUCTPATUBHOE HaKa3aHUE NPELYyCMOTPEHO 3a
rpy0oe HapylleHue TpaBWil MpeICTaBIeHUs OyXraaTepckoil ordeTrHocTH. IIpumep
WUTIOCTPUPYET MOUCK KO/IeKCa, MOUCK (hparMeHTa TeKCTa.
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10. Haiinute [Toctanosnenue IIpaBurensctea PO "O tpynoBbix kHmkKax'". B
pUMepe WUTIOCTPUPYETCS] TPUMEHEHHEe BrICTpOro rnomcka M MOUCK ¢ UCIOJIb30BAHUEM
nosielt "[IpunsaBmmii opran” u "Ha3Banue nokymenra'.

11. I'paxnannH AHTOHOB XO4YET 3aKJIIOYHMTh Opak ¢ rpaxaaHkoi MBaHOBOW-
[lItpayc u 00ObeIMHUTH ¢ HeW (pamrinm, YTOOBI M Y HEE, U y Hero Obia o0Ias TpohHas
damunus. BeisicHWTE, BO3MOXHO Jid 3T0?B mpuMepe WILIIOCTPUPYETCS TOUCK TIO
IIpaBoBOMY HaBuraropy.

12. BrisicHuTe, kakue BUABI BBICHIMX Yy4eOHBIX 3aBEACHHUM CYIIECTBYIOT B
Halmlell cTpaHe M KakoOBbl HX OCHOBHbIE IpU3HAaKW. Pacneyaraiite HalJIEHHYIO
uH(popmanuio. B mpumepe wnttocTpupyeTcst mouck mo [IpaBoBoMy HaBUTaTopy W medyaTh
(dparmenTa Tekcra.

13. Haiiaure crincok By30B, B KOTOPBIX €CTh BOGHHBIE Kaephl, U YCTAHOBUTE
Ha Hero 3akjajaky. B mpumepe wutroctpupyercs nouck no [IpaBoBomy HaBuraTopy.
14. Hailinure neficTByromme 3aKOHBI, CoJepiKaniue WHGOPMAIUIO O TMOPSIKES

oOpailleHus B3bICKAHUS HAa UMYILIECTBO JODKHMKA, U IPOBEAUTE COPTUPOBKY
IIOJIyYEHHOI0 cnucka. [Ipumep WUIIOCTpUPYET IIOMCK C HCIIOJNb30BAHMEM IIOJEH
"Temaruka", "Bun nokymenta" u "llouck mo crarycy", COpPTUPOBKY CIMCKA HalJICHHBIX
JIOKYMEHTOB.

15. Corpynnux JIIC, necs cmyxOy Ha CTallMOHAPHOM TMOCTY, OCTaHOBHII
aBTOMOOWJIb JUIsI IPOBEPKU JJOKYMEHTOB. BO BpeMsi IPOBEpKH JTOKYMEHTOB COTPYIHUKY
JIIC mnokaszanoce, 4TO BOJAUTENb HAXOMUTCSA B COCTOSHUM AJIKOTOJIBHOTO OIIbSHEHUS
(3amax ajKoroJsist 30 pra, HeaJeKBaTHOE NoBeAeHne BoAuTeNs1). OCHOBBIBAsICh HA JaHHBIX
npeanoyiokeHusax, corpyaHuk JIIC cocraBun npoTokon 00 aJIMUHUCTPATUBHOM
MpaBOHAPYILICHUH, KBaTU(UIIMpoBai aAeiicTBus Boautens no cratbe 12.8 KoAll, B3bickan
¢ Bogutens mrpad B pazmepe 10 000 py6., mocne yero otnyctui. Omnpenenure, B Kakoi
yactu neiictBus cotpynnuka JI1IC Obun HenpaBoMepHbl. Kak pomkeH ObUT TOCTYIUTH
COTPYJIHUK?

16. Haiinute wuwHpopManuio O BO3MOXKHOCTM  JOCTyla  aKIMOHEPOB
aKIMOHEPHOT0 O0IIecTBa K JJOKYMEHTaM OyXrajaTepckoro yudera oOmiectBa. B mpumepe
WTIOCTpUpYyeTCs MpuMeHeHue beictporo noucka, CrnoBaps (pUHAHCOBBIX U IOPUAMUECKUX
TEPMHHOB.

17. Haiizure mNoOpsimoK TroCylapCTBEHHOW PETUCTpPAllMM  CEPBUTYTOB  Ha
3eMeJIbHbIE Y4acTKu. B npumepe niuroctpupyercst nouck no IlpaBoBomy HaBuraropy u
npuMmeHenue CrnoBapsl (PMHAHCOBBIX U IOPUANYECKUX TEPMUHOB.

18. B pazpene "3akoHomarenbcTBO" HAWAWTE NOKYMEHTHI, TPUHATHIE 10 1998
roja M JEHCTBYIOIIME B HACTOSALIMM MOMEHT, B Ha3BaHUM KOTOPBIX YIIOMHHAIOTCS
KUIUIIHBIE cepTU(dUKaThl. B mpumepe mpumeHsieTcss MOUCK C HUCHOJIb30BaHHUEM MOJeH
"HaszBanue noxymenta', "Jlara" u "l[louck no crarycy".

19. Haiigure Ilucemo Poctpyza ot 31.10.2007 N 4412-6 "O mnopsake
BHECEHUs M3MEHEHUH B JOJDKHOCTHBIE MHCTPYKIMH PAaOOTHHKOB" B CIEIYIOIIUX JBYX
ciaydasix: 1) ecim MU3BECTEH HOMEP 3TOTO TOKYMEHTA; 2) €C/IM U3BECTHA JaTa MPUHATHS U
OpraH, NHPUHABIIMK 3TOT AOKyMeHT; [Ipumep WIIIOCTpUpPYET MOUCK JOKYMEHTOB C
ucnonb3zoBanreM noneit "Homep", "[Ipunssmmii opran” u "lara".

20. Haiinute Ilonokenue mo OyxraiarepckoMy yueTy "YueTHas NOJMTHKA
opranuzaiun” (IIBY 1/2008)". Ilpumep HUILTIOCTpUPYET MOUCK C UCIOJIb30BAHUEM OIS
"Homep".
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21. Omnpenenure oOMMK MOPSAIOK BCTYIUICHHWS B CHIy pPa3UYHBIX BHOB
HOPMATHUBHBIX TPABOBBIX akTOB. IIpuMep WIITIOCTpUPYET TOHCK CIPABOYHOM
uHpOpMaLIUH.

22. HaiinuTe u 3anosnHuTe AeKIapalyio 10 HAJIOTy Ha NpUObUIb OpraHU3alHi.
[Tpumep usutOCTpUPYET MOUCK CHPAaBOYHOM HMH(pOpMaAnMM U OTKpbITHE ee B Microsoft
Excel, mepexos o cchuikam.

23. Ucnone3ys Tpynosoii konekc P® ompenenure, OTHOCHUTCS JHM YKYC
HacCEKOMOro K HECUacTHBIM ClIydasM Ha IpOM3BOACTBE. B mpumepe wnimoctpupyercs
IIOUCK KOJIEKCa, UCII0JIb30BaHKE OIVIABJICHHUS, IIOUCK ()parMeHTa TEeKCTa.

24, BrisicHuTe, Kakoil MOpSAOK ONpeesieHus] HAaJIOrOBOM 0a3bl MO HAJOTy Ha
n00aBIIEHHYI0 CTOUMOCTh JeiicTBoBan Ha 15 nexabps 2005 roxa. M3BecTHO, YTO MOMEHT
OTpeNeNICHUsT HAJIOTOBOM 0a3bl perynupyercs cratbeid 167 HamoroBoro koxaekca. B
IpUMepe WLTIOCTPUPYETCS IPUMEHEHUE BhICTpOro noucka u MoUCK peAaKiuu.

25. HaiinuTe NOKyMEHTBI, B KOTOPBIX TOBOPUTCS O TOM, KaKWe€ OpraHHU3aluu
INPU3HAIOTCS '"HAJIOTOIUIaTEIbIIMKAaMK BOJHOIO Hajora" (TOYHO H3BECTHO, 4YTO B
JOKYMEHTe ecTb Takas ¢pa3a B JaHHOHM rpamMmaTuueckoi ¢opme). B mpumepe
WITIOCTPUPYETCS PACIIMPEHHBIN OUCK € MCIOb30BaHueM noJst "Teker nokymenTa'.

26. Haiinure u wu3yuute 0030p MOCIEIHUX HW3MEHEHUN YacTH BTOPOU
Hamnorosoro xonekca P®. Ilpumep umirocTpupyeT MOUCK KOJEKCa U 0030pa M3MEHEHUI
JIOKYMEHTA.

217. PaboTHUK, SBISIOUIMIICS CTYIEHTOM By3a, MPEAYIPEKICH O MPEACTOSIIEM

YBOJIbHEHUU 10 COKPAIIECHHUIO 1ITaTa. BeISICHUTE, UMEET JI OH NPEUMYIIECTBEHHOE MPaBO
octarbesl Ha pabote. VM3BecTHO, UTO JaHHBIN BOIPOC peryiupyercs TpyaoBbIM KOJEKCOM
P®. B npumepe HumOCTpupyeTCs MIOUCK KOJEKCA, IIOUCK IO OIVIABJICHUIO JTIOKYMEHTA.

28. Opranu3anus 3aHUMAaeTcss IEePEeBO3KOM KpyHmHOrabapuTHBIX TIpy30B. B
CBSI3M C OTHM TpeOyeTcs NOCTOSHHO oOpamarbcs K JOKYMEHTaM, pEryIHPYIONUIM
YKa3aHHYIO JIeATEIbHOCTh, C YUYETOM HOBBIX JJOKYMEHTOB. B mpumepe wuiroctpupyercs
nouck 1o IIpaBoBoMy HaBUraTOpy M UCHOJIB30BaHUE McTOpHUH MOMCKOBBIX 3aIPOCOB.

29. Haiitu ¢opmy 3asBIeHHs O Bbllaye NaTEHTA.

30. Haiitu o6pa3zer; JOBEpEeHHOCTH Ha MOJIy4YE€HUE 3apIlIaThl, CKOIUPOBATh €ro
B TEKCTOBBIN PEAAKTOP U 3aIOJHUTE.

31. Haiitn mucema BAC P® no Bonpocam NpUMEHEHHSI KOHTPOJIbHO-KaCCOBBIX
MaIlIHH.

32. Haiitn nocranosnenus [Ipesnanyma BAC P® naunnas ¢ 1 auBaps 1998 r.
IO JIeJIaM, CBSI3aHHBIM C IOTOBOPOM apEH/BI.

33. Haiitn usBneuenus uz nocranosienuil [Ipesnauyma Bepxosnoro Cyna PO

[0 TPaXJaHCKUM JellaM, OoIyOJuKoBaHHbIe B >kypHaie "bromnerens BepxoBnoro Cyaa
PO" Nel2.

34. Haiitn craTeu, CBsI3aHHBIE C BONPOCAMU BO3MEIIECHHUS MOPAJIBHOTO
ymepoa.

35. KakuM HOpMAaTUBHBIM JOKYMEHTOM OBbLIT BBEJICH TPAHCIOPTHBIN HaIOr?

36. Haiitu Bce nBycropoHHme moroBopsl Poccum ¢ rTocymapcTBamu  —

yuactHukamu CHI' mo Bompocam m30exaHusi ABOWHOTO HAJOrooOJOKEHUs TOXONI0B U
HMMYILECTBA U ONPEACIINTD, KAKHE U3 HUX BCTYIIWIIA B CUITY.

37. CocTaBUTh CHUCOK BCTYNUBIIUX B CHUJy KOHBEHUUH MexayHapoaHOM
OpraHu3aIu TPY1a, KOTOPBIE TAK)Ke BCTYNWIIU B cruty Juist Poccun.

38. BrrsicHuth, B Kakux kpasix B 1999 r. BBeZieH B IeiCTBHE HAJIOT C TPOJIAXK.



36

39. Kakue nHamorm B (denepanbHbIA OIOKET TOJDKHBI OBITh YIUTAYCHBI B
okTsi0pe Tekymero roga? I'ne naiitu B CIIC TAPAHT sty undopmanmro?
40. Haiinure anpec u tenedon Ympasienus ®HC mo Hamemy peruony, rue

Haxonutcs 9ta uHpopmarus B CIIC TAPAHT?
TecroBblii MaTepualn BeInoHseTCs Ha caiite http://edu.garant.ru/garant/test/online/

Tect no Teme 4. [loaroToBKa 10KyMEHTOB B TEKCTOBOM peaakTope MS Word

I

S: OmmoOKu B c0Bax MPHU MPOBEPKE MPABOITHCAHMS

+: IOTYEPKUBAIOTCS KPACHOM JINHUEH

-: IOAYEPKUBAOTCS 3€JICHON JTUHUEHN

-: YAANSAI0TCA aBTOMaTUYECKU

-: MOTYEPKUBAIOTCS YEPHOU JIMHUCH

I

S: daiinel, co3nannubie B Word UMeIOT, pacuiMpeHue

+: doc

- txt

-: html

-: xls

I

S: Knapuimry ENTER Hano Haxxumatb

+: B KOHIIE KaXKJI0ro ab3ana

-1 B KOHIIE KaKJI0M CTPOKH

-: B KOHIIE KaXXJ0TO CIIOBa

-: B KOHIIE KQ)KIOW CTPaHUIIBI

.

S: YtoOs! U3 1Byx ab3alieB caenarh OJMH, HAJ0

+: yIanuTh CHMBOJ KOHIIAa ab3alia mocjie rnepBoro ad3aia
-: YAaTUTh CUMBOJI KOHIIAa ab3alia mocje BTOporo ad3ana
-1 YIAIUTH TPOOETbl MEXIy CJI0BaMU NIEpBOro ab3ara

-1 YIAIUTh TIPOOEIbl MEXIY CJIOBaMU BTOPOTo ad3ara

l:

S: HeneuaTtaemsble 3HaK1 — 3TO 3HAKU, KOTOPbIE

+: He BBEIBOJATCS HA ITeYaTh

-: HE 0TOOpa)karoTcs B IOKYMEHTE MOCJIE €r0 COXpPaHEHUs
-: IOKa3bIBAIOT U3MEHEHHBIE MECTa B JOKYMEHTE

-: IOKa3bIBAIOT MECTA B IOKYMEHTE, T/I€ €CTh OIITHOKHU

.

S: Jlyis npuHyANTEIBHOTO 3aBEPIICHHS CTPOKH BHYTPH ab3a1ia Hy»KHO
+: gaxkate SHIFT+ENTER

-: Haxxath ENTER

-: Haxxats CTRL

-: HaxkaTh F4

.
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S: Jlyis BBO/1a MPOMMCHBIX (3aryIaBHBIX) OYKB UCIIOJIB3YETCsl KIaBHUIIa
+: CAPS LOCK

- CTRL

- CTRL+ALT

-: [IpoGen

I:

S:Jl1st BBOIa CHMBOJIOB, OTCYTCTBYIOIIUX HA KIIABUATYPE HCIIOIB3YeTCs KOMaHAa
+: BcraBka-CumBoI

-: CepBHC-TIapaMeTphbl

- F1

: @opmar-mpudt

I:

S: PenaktupoBanue JOKyMEHTA - 3TO

+! U3MEHEHUE COJICPIKAHUS TEKCTa

-: I3MCHCHHE BHEIITHETO BHJIa CUMBOJIOB

- I3MEHEHHE KOJIMYECTBA CTPAHMUI]
- '3MEHEHNE HAa3BaHUs JOKyMEHTa

I

S: Jlyis BBIIEICHUS CIIOBA UCIIONB3YETCS

+: IBOMHOM NIEIYOK Ha CIIOBE

-: HaxkaTHe Ha knaBury [IpoGen

: IBOMHOM IIEITYOK B IIOJIOCE BBIACICHUS

-: HA)KaTHE HA KJIABUIILY YIIPABIICHHUS KYpCOPOM
I

S: Jlnig BeIAEIEHUS CTPOKH MCHOJIB3YETCA

+: MIETYOK MBIIIKOM B II0JIOCE BBIICICHUS

-: IBOMHOM LIEJTYOK Ha CTPOKE

-: HaxxkaTue HaknaBuiry [IpoGen

- HA)KaTHE Ha KJIIABUILY YIPABICHUS KypCOPOM
.

S: Jlyis BeIIETICHUS BCETO TEKCTA JOKYMEHTA HUCTIOIb3YeTCs
+: IIpaBka-Beiaenurs Bce

-: IIETYOK MBIIIKOM B OJ0OCE BBIACICHUS

: IBOMHOM IIETYOK B TEKCTE

: IBOMHOM IIETYOK B MTOJOCE BBIACIICHHUS

l:

S: ITonoca BblAENIEHUS B JOKYMEHTE - 3TO

+: 4acTh JOKYMEHTa CJIEBa OT TEKCTa

-: IOCJIEIHSSL CTPOKA HAa CTPAHULIE

-: IepBasi CTPOKA Ha CTPaHMIIE
-1 4aCTh JIOKyMEHTA CIIpaBa OT TEKCTa

I:

S: JInst u3MeHeHus B BBIJICIIEHHOM TEKCTE CTPOYHBIX OyKB Ha MPONMCHBIE IPUMEHSETCS KOMaH/1a
+: dopmar-peructp

-: BcraBka-cumBoOaI

: CepBuc-nnapameTpbl

: CepBuc-aBTO3aMEHA
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S: Beibepute Ha3BaHHUE CTUJIS, KOTOPBIN TPUCBAUBACTCSA TEKCTY aBTOMAaTHUECKH
+: OOBIYHBIN

- OCHOBHOM TEKCT

-1 3aroJIoBOK 1

-2 TUTYJIbHBIH JINCT

I:

S: Ilpu ynaneHuu cTuiist

+: ab3aiy npucBauBaercs cTHIIb OOBIYHBIN

-: ab3all ¢ JTaHHBIM CTUJIEM YAAJseTCs

: ab3a1ry npucBanBaeTcsi CTHIbL OCHOBHOM TEKCT
: ab3aIly npucBanBaeTCsl CTUJIb 3aroJioBOK 1

I:

S: ®opmaTupoBaHKE CUMBOJIOB - 3TO

+: U3MEHEHME BHELIHETO BU/1a CUMBOJIOB

- '3MEHEHHE COJEP/KAHNSI CHMBOJIOB

- I3MEHEHHE KOJIMYECTBA CUMBOJIOB

- U3MEHEHNE Ha3BaHMs CHMBOJIOB

I:

S: Bribepute 0CHOBHBIE MTapaMeTphl (popMaTHPOBaHHS CUMBOJIOB
+: mpudT, HauepTaHue, pasmep

-: BBIDABHUBAHUE, OTCTYIIbl, UHTEPBAJIbI

: TPaHULIbI

: CIIUCKH

I:

S: BriGepute koMaH 1y H3MEHEHHUS [[BETa TEKCTa

+: @opmar-Llpudr

: ®opmar-I'paHullbl U 3aIMBKa

-: CepBuc-S3bIk

-: Cepuc-Ilapamerpsl

I:

S: BeiOepute kKOMaHy Ui MOAYEPKUBAHUS BBIICIEHHBIX CUMBOJIOB
+: @opmar-Lpudr-Iloguepkubanue

: ®opmar-I'paHullbl U 3aIMBKa

: BctaBka-Haamcs

-: BcraBka—ABTODUTYpHI

I:

S:Jli1s N3MEHEHUsI HauepTaHUE CUMBOJIOB UCIIOJIB3YETCSI KOMaHa
+: ®opmar-Ulpudt

: ®opmar-I"panunsl

: @opmar-Aob3an

-: CepBuc-Hactpoiika

I:

S: Jlyia n3MeHeHns pa3MepOB CUMBOJIOB UCIIOJIB3YETCSI KOMaHa
+: @opmar-Llpudr

: ®opmar-I'panuiel

: ®opmar-Aob3an

: CepBuc-Hacrtpoiika
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S: JIns n3MEHEHUs! MHTEPBAJIOB MEXy CUMBOJIAMH MCIIOIb3YETCS KOMaHa

+: ®opmat-Lpudt

: ®opmar-I'panunel

-: ®opmar-Aob3an

-: @opmart-Crnucku

I:

S: Bribepute oCHOBHBIE TapaMeTpbl (popMaTHpOBaHHS a03alleB

+: BBIpaBHUBAHUE, OTCTYIIbI, UHTEPBAJIBI

-: mpu@T, HaUepTaHue, pa3mep

: TPAHULIBI

: CIIUCKH

I:

S: BriGepute npaBUiIbHBIN BapUAaHT LIEHTPUPOBAHUS 3ar0JIOBKA

+: BeIOpaTh B MeHI0 Popmar-Ab3an-BeipaBHIBaHNE

-: YCTaHOBUTb KypCOp IE€peJl 3arojIOBKOM M HaXKaTh HECKOJIBKO pa3 kiiasuiny [Ipoben
-: YCTaHOBUTB KypCOp II€pPEl 3aroJIOBKOM M HaXKaTh HECKOJIBKO pa3 kiasuiy TAB
-: YCTaHOBUTbH KypPCOp II€pE.l 3ar0JIOBKOM M Ha)KaTh HECKOJIbKO pa3 kiasuiy ENTER
I:

S: YtoOsI cTpoku ab3aria ObLIH OJIMHAKOBOM JITTMHBI, HEOOXOAMMO BBIITOIHUTH
+: komaHy MeHto dopmat-A63an-BeipaBHnBanue-I1o mupune

-1 B KOHIIE Kaxaou cTpoku HaxuMath SHIFT+ENTER

: KoMaHy MeHIo CepBHUC-TIEPEHOC-BKIOYHUTD

: KoMaHy MeHto @opmaT-a03all-BbIPOBHATH

I:

S: Bribepute komaH1y [Uisl BBIpaBHUBAaHUE CTPOK B ab3alie

+: ®opmar-Aob3ai-BripaBHuBaHuE

: ®opmar-Aob3an-Orcryn

: @opmar-Aob3an-MeXCTpoUuHbI HHTEpBAI

: ®opmar-Ulpudr-MuaTepsan

I:

S: Komanna as1st yBeNIM4YeHHs pacCTOSIHUS MEX/1y MOJIEM CTPaHMIIbI M HAYaJIOM CTPOKHU
+: @opmar-Aobzan-Oreryn

: ®opmar-Aob3an-BeipaBHUBaHNE

: @opMar-Aob3an-MexcTpouHbIi HHTEpBa

-: ®opmar-Crincku

I:

S: Jlns yBenu4eHHs pacCTOSIHUS MEX]ly CTPOKaMH B 2 pa3a HaJo

+: BBIOJIHUTE KoMaHay dopmar-Ab63an-MexycTpouHsblii-/IBoiiHON

-: HOXKaTh mocie Kaxaou crpoku 2 paza ENTER

-: BBIMOHUTH KoMaHay @opmat-Lpudt-UnTepBan-PazpesxeHHbIi

-: HaxkaTh KinaBuiry [Ipoben B KoHIIE KaX a0l CTpOKU

I:

S: Jlna xkonmmpoBanus popmara ab3ara Hajao

+: ucrnonp3oBath KHONKY dopMmat 1o obpasiy Ha nanenu CtaHnapTHas

. BBINOJHUTH KoMaHy [IpaBka-Konuposats

: BBINOJIHUTE KomaHy [IpaBka-Konuposars-hopmar

: BBIOJIHUTH KoMaHty dopmar-Aob3alg
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S: Ciucku B WORD ObIBaroT

+: HyMepOBaHHbIE, MAPKUPOBAHHbIE, MHOIOYPOBHEBBIE
-: opmarupoBaHHbIE, C BKJIAIKaMU

-: OJTHOYPOBHEBBIE, MHOTOYPOBHEBbIC

-: OJTHOYPOBHEBBIC, HyMEPOBAHHbBIC

l:

S: Jlyis BBOJIA 9JICMEHTOB CIIMCKA HEOOXOIUMO

+: mocJe KaxJ10ro myHkra crnucka Haxxkumat ENTER
-: IOCJIe KaX0ro myHkTa crucka Haxxkumath SHIFT+ENTER
-1 TI0CJIe BCEX CTPOK cnucka HaxumaTte ENTER

-2 TIOCJIe KKIOU CTPOKH Haxumathb [Ipoben

I

S: Jlns 3aBepuieHus BBOJa CITMCKAa HEOOXOIUMO

+: nBa pasza Haxxate ENTER

-: ENTER, 3atem ?

: ENTER, ¢popmar-Crniucox-Her

-: 1Ba pasa Haxxatb [Ipoben

I

S: BeiOepuTe nmaHenb HHCTPYMEHTOB ISl pa0OThI ¢ TaOIUIIaMU
+: TaGauIbl ¥ TPaHUIIBI

-: TaOuunel U AYEUKHU

. PucoBanme

: Hactpoiika nzobpaxenus

I

S: Bei6epute ObICTpBIN CIOCOO CO3AaHMs TaOJIUIIBI

+: Tabnuna-J{00aBuThH TAOIUIY

-: Tabnuua-HapucoBaTh Tabuiry

: ®opmar-I'paHullbl U 3aIMBKa

-: ®opmar-Kononku

.

S: Jlsis ObICTPOTO BBIZCIICHHS TAOIUIIBI IIEIUKOM MCTIOIB3YETCs
+: komanga Tabnuna-Beiaenuts-Tabnuiy

-: II0JI0CA BBIACICHUS

: komanga Tabnuua-Jlo6aBuTh Ta0IMILY

: IBOMHOM IIETY0K Ha TaOJIHIe

l:

S: JInst BeIENEHUS CTONOIA B TA0JINIIE UCTIONB3YETCS
+: IIETYOK MBIIIN y BEPXHEU IPaHMIIBI CTOJIONA

-: MPOTAaCKUBAHUE yKa3aTeJsl MBIIIHA Yepe3 CTOJI0eI

-. IBOMHOM IIEIYOK B CTOIOIE

-: II0JI0CA BBIACICHUS

.

S: JIns BbIAEIEHUS STYEHKH HYKHO

+: IIETKHYTh B JIEBOM BEPXHEM YTy SUYEHKHU

: IIETIKHYTh B JIEBOM HUKHEM YTy STUEUKHU

: IETKHYTh HA CEPEINHE TUCHKHI

: MPOTAIIUTH KypPCOP MBIIIN Yepe3 STYCUKY
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S: Jlna ynaneHus BbIIEIECHHON TaOIUITbI HCTIONB3YeTCS
+: komanga Tabmuma-Y ganute-Tabnuiy

-: kimasuma DELETE

-: koMmanaa [IpaBka-Y nanute

-2 IETYOK MPAaBOM KHOIKOM MO TabyuIie

l:

S: Tlpu odopmnenun pedepara (Oporrropsl) Ha3BaHUs TiaB (maparpadoB) (HopMaTUPYIOTCS
CTHJIEM

+: 3aromnosok 1

: OOBIYHBIN

: OCHOBHOM TEKCT

: OrnaBneHue

I:

S: Jlyis HyMepaliuu 3arojioBKOB UCIOJIb3YeTCS KOMaH1a
+: ®opmar-Criucku-MHOroypoBHEBbBIE

-: ®opMmar-A63an-OTcTyn nepBoil CTpoKH

-: ®opmar-Cniucku-HymepoBaHHble

- ®opmaT-Crincku-3aroyioBKu

I:

S: CHocku ObIBatoT

+: 0OBIYHBIE W KOHIIEBBIE

: CTPOYHbBIE U CTPAHUYHbIE
: CTpaHUYHBIE U KOHIIEBbIE

- IOPa3/IeJIbHbIE U CTPAHUYHbIE

I:

S: Jlns co3ianust HOBOM CTPaHUIbI UCIIOJIb3YETCS
+: komanga BeraBka-Paspeis

: knaBuia ENTER

: kiaBuia [Ipoben

-: komanaa @aitn-IlapameTps! CTpaHUIBI

I:

S: Bribepute koMaH 1y JUisl yCTAaHOBKH IMOJIEH CTpaHUIIbI

+: daiin-IlapameTpsl cTpaHULBI

: ®opmar-Aob3an-Otreryn

: ®opmart-I'paHullbl U 3aIMBKa

-: Cepuc-Ilapamerpsl

I:

S: BeiOepute kKOMaHy /Ui HyMepaluu CTPaHHUI]

+: BeraBka-Homepa ctpanun

-: aiin-IlapameTpsl CTpaHUIBI

-: ®opmar-Crniucku-HymepoBaHHbIIH

-: Cepsuc-Ilapamerpsi-Pacnionoxenne

I:

S: B ornaBnenune pedepara BOUIyT

+: ab3ar11bl, OTPOPMATUPOBAHHBIE 3ar0JIOBOYHBIMU CTUIISIMU

-: ab3alibl, co/iepKallie C Ha3BaHU IiaB, 0T(GOPMaTUPOBAHHBIE JTIOOBIM CTUIIEM
-: ab3ar1e1, 0ThOpPMATHPOBAHHBIE JIFOOBIM CTHIIEM, KpoMe OOBIYHOTO

-2 ab3ar1re1, 0ThOpMATHPOBAHHEIE JIFOOBIM cTHIIEM, KpoMe OCHOBHOM TEKCT
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I:

S: Bribepute komMaHIy [Tt CO3aHMs OTJIaBlIeHHs pedepara

+: BecraBka-OrnaBieHue u yka3aTeiu

-: @opmar-Crnucku

-: CepBuc-Hacrtpoiika

-: Daiin-IlapameTpsl CTpaHUIBI

I:

S: Jlns nob6aBenust pucyHka B pedepar UCIOoIb3yeTcsl KOMaH 1a

+: BcraBka-PucyHok

-: ®opmar-PucyHnok

-: BeraBka-@aiin

-: [TpaBka-KonupoBaTb

I:

S: Jlns u3MeHeHus pa3Mepa pUCyHKa UCIOIb3YHTCS

+: rabapuTHbIE MapKephbI

-: komanaa Popmar-I"paHursl

-: Bun-Macmrad

-: CepBuc-Ilapamerpsi-Pacnionoxxenune

I:

S: Yaanute BeIICIEHHBIA PUCYHOK MOKHO

+: knaBumedt DELETE

-: komanaou [IpaBka-Y nanute

-: IBOMHBIM IICYKOM MBIIIIN HA PUCYHKE

-: koManaoi [IpaBka-3amMeHUTD

I:

S: PUCYHOK M TEKCT HaxOJATCS B pa3HbIX CJIOSIX, €CJIM YCTAHOBJIEH ITapaMeTp
+: 3a TekcTOM

-: O0TeKaHue Mo KOHTYPY

-: TekcT BOKpYyT paMKu

-: TekcT BOKpYT pUCyHKa

I:

S: Jlns popMaTHpOBaHUs BCTABICHHOTO PUCYHKA UCTIONB3YETCs TaHEeh
+: Hactpoiika nzobpaxeHus

-: PucoBanue

- WordArt

-: ®opmel

I:
S: Jlns BBO/1a HOMEpa ¥ Ha3BaHUS pUCYHKA UCTOIb3yeTCs
+: komanga BeraBka-HasBanue

-: KJIaBUaTypa

-: komanaa Gopmar-Crnucku

-: komanma BeraBka-Hagmmics

I:

S: BeiOepute kOMaHIy AJIs1 CO3AaHUS CIIMCKA UILTIOCTPAIIHIA
+: BeraBka-OriaBiieHUE U yKa3aTeNlu

-: ®opmar-Crincku

-: Cepsuc-Ilapamerpoi-Pacnionoxenne

-: ®opmar-byksuia
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I:

S: KonoHTUTYIBI CO31aI0TCSI KOMaHA0M
+: Bun

-: Daiin

-: @opmar

-: BcraBka

I:

S: Jlyig co3iaHus KOJIOHTUTYJIA IEPBOM CTPAaHULIBI IPUMEHSAETCS KOMaH1a
+: @aiin-IlapameTpbl CTpaHUILIbI

-: BeraBka-Homepa crpanun

-: ®opmar-Crincku

-: Cepsuc-Ilapamerpoi-Pacnionoxenne

Tect no Teme 5. ABToMaTu3alusl BbIYUCIEHUI B 3JIeKTPOHHBIX Tadaunax MS Excel:

I:

S: TabnuuHBIi mpoLeccop — 3To

+: MpOrpaMMHBIN TPOAYKT, PETHA3HAYCHHBIN 11 00pa0OTKHU TaOIMYHBIX JTaHHBIX
-: MUKPOCX€Ma, BBITIOJIHSIOIIAs MaTeEMaTHUYECKHUE OTepaliuy Ha/l TAOJUYHBIMU JaHHBIMU
-: IIpolIeccop, 00ECIeUNBAIOIINN MOTOYHYIO0 00pabOTKY TaHHBIX

-: TaOJIMYHBIC TaHHBIE, IPeTHAa3HAYEeHHBIE 1151 00padoTku Ha [1K

I:

S: Mcnionp3ys 3MeKTPOHHBIE TaOIUIIbI, HENb3s

+: co3aBaTh aHUMHPOBaHHbBIE Tpadudeckue n300paskeHus

-: BBOJIUTH TEKCT

-: IPOBOJIUTH PACYCTHI

-1 CTPOUTH TpadUKH U JUArpaMMbl

I:

S: IIporpamma MS Excel ucnonbsyercst st

+: cO3/1aHMs IIEKTPOHHBIX TAOJIHI]

-: nedparMeHTaIH IMCKa

-: co3/1aHus 1 00paboTku (hoTorpaduii

-: CO3JIaHUS MY3BIKAJTLHBIX (ailiioB

I:

S: Cpenu mepeynclieHHBIX HIKE MTPOTPaMM AJIEKTPOHHOU TabIUIIEH sIBIsieTCs MporpaMma
+: MS Excel

-. MS Access

: MS Windows

: MS Word

I:

S: Jlokyment MS EXxcel na3piBaetcs

+: KHUTOU

-: IOKYMEHTOM
- TUCTOM

-: Tabnuuein

I:

S: Ilpu paboTe ¢ 37IeKTPOHHBIMU TaOIUIIAMU OIIEPUPYIOT C
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+: srueiKon
-2 3aIUChIO
- OKHOM
-1 IIOJIEM
I:
S: MUHMMAaTBLHBIM JJIEMEHTOM ]ISl XpaHEeHHsI TaHHBIX B mporpamme MS Excel sBnsieTcs
+: siyelika
- JINCT
-: cToJioer;
: CTpOKa
I:
S: Han nuctom paboueil KHUTH Helb3s BBIMOIHITH CIAEAYIOUINE ONepalun
+: OrpanuyuBaTh
-: Ilepemerarp
-: [lepenmenoBaTh
-: Y nainsatb
I:
S: Heckonbko JHCTOB, B KOTOPBIX MOTYT COACPXKAThCA TaOJMIIBI, JAUATPaAMMBI WIIU
MaKpOCHhI, Ha3bIBAIOTCS
+: paboueli KHUTOH
-: JINCTUHTOM

: pabounm HabopoM

: paboYuM MaKeToOM

I

S: Anpec aueiiku onpeaenseTcs

+: Ha3BaHHWEM CTOJI0I[a 1 HOMEPOM CTPOKH, Ha MEPECCUCHUH KOTOPHIX HAXOAUTCS sSTUYeiKa
- HOMEpPOM JINCTa TaOIHUIIBl U Ha3BaHUEM CTOJIONA, B KOTOPBIX HAXOUTCS sSYehKa

-: TOJIbKO HAa3BaHHMEM CTOJIOIIa, B KOTOPOM HAaXOJUTCS suerKa

-: TOJIbKO HOMEPOM CTPOKH, B KOTOPOU HAXOIUTCS sTUerKa

Il

S: Mt ssuefiKy BBIBOAUTCS B

+: 10JIe UMEHU PSJIOM CO CTPOKOM Gopmyn

-: CTPOKE MEHIO

-: CTPOKE COCTOSTHUS

: ;uelike Ha MepeceYeHNH 3arojIOBKOB CTPOKHU U cToIOLa

I:

S: Texymieit (akTUBHOM) sTUESHKOMN SNIEKTPOHHOM TaOIUIIBI Ha3bIBAETCS

+: si4elika, BbIIEJIEHHAs KypCcopoM

-: TipaBasi HIOKHSS sTYeiKa 3aTI0JTHEHHON TaOJIUIIbI

- si4YeiiKa, B KOTOPYIO 3alMChIBAETCS UTOTOBasi CyMMa

- siueiika, Ha KOTOPYIO CChIJIaeTcs apryMeHT (PYHKIIHH

I:

S: st mymepanuu (MO YMOJIYAHHIO) CTOJOIOB Ha jaucTe pabodeirt kumru MS Excel
UCIIONIB3YIOTCS

+: OYKBBI JATUHCKOTO aipaBUTa;

-: OyKBBI pyccKoro aigaBuTa

-: CHeUAIbHbIE CHMBOJIBI

-: UQpbI
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I:

S: Jlns HyMepanuu cTpok Ha jcte padoueit kauru MS Excel ucnonbsyrores
+: gucnia

-: OYKBBI JJAaTUHCKOTO ajihaBUTa

-: OyKBBI pycckoro ajndaBura

-: CIICIIUATbHBIE CHMBOJIBI

I:

S: Ilo ymonuanuto Juist OTOOpaXKeHUs Yncen B siueikax TaOIuIbl UCTIOIb3yeTcs (popmar
+: 00ImmMH

. JIEHEKHBIN

: HAy4HBIN

: ¢ (PUKCUPOBAHHBIM KOJIMYECTBOM JECATUYHBIX 3HAKOB
I:
S: DnexkTpoHHBIE TaOIUIIBI TTO3BOJISIOT (B TOM YHUCIIE) BHIMOIHATH CIEAYIONINE ONEepaluu
+: CTpouTh rpaduuecKoe MpeacTaBIeHHE 00BEKTOB (TpaduKH, JUArpaMMBbl)
-1 C03/1aBaTh BUJICOPOIUKH
-: CO3/1aBaTh My3bIKaJIbHbIE IPOM3BEACHUS
-: CTPOUTH MOJIBUYKHBIE N300paXKEHUS
I:
S: Bbi6op ¢opmbl NpencTaBieHUS] YHUCIOBBIX WJIM CHMBOJIBHBIX JaHHBIX B sueiike
3JIEKTPOHHON TaOJIUIbI HAa3bIBAETCS
+: popmaTupoBaHHEM TAHHBIX
: 3ALIMTON JTAHHBIX
. pelaKTUPOBAHUEM JIaHHBIX
: COKPBITHEM JIaHHBIX
I:
S: ITo ymomuanuio MS Excel BripaBHHBaeT yucna
+: 110 mpaBOMy Kparo
-: 110 JIEBOMY Kparo
-: 110 LIGHTPY
-: 110 IIUPHUHE
I:
S: 3aKOHYMTH BBOJ IaHHBIX B TYEUKY MOKHO
+: Ha)xaTheM Ha KnaBuy Enter
-: Ha)KaTheM Ha kinaBumm Alt + X

- HO)KaTheM Ha kinasuiry F4

: IIIEJTYKOM Ha NyHKTE «Sueriku» meHro «Popmar»
I:

S: JIro6ast auarpaMmMa CTPOUTCSI HA OCHOBAHUU

+: TAaHHBIX TaOIUITBI

: rpaduueckoro ¢aitna

-: IpYyTUX AUarpaMm

-2 TEKCTOBOTO (haiina

I:

S: Jlna ucnonp3oBanus BcrpoeHHbIX popmyn B MS EXCEL ucnonb3yercs
+: Mactep pyHKIMI

-: MacTep BBIYMCIICHUI

-: MacTep onepanui
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-: Mactep popmyi

I:

S: JIns moctpoenus rpadpukoB B MS EXCEL ucnonb3yercs
+: MacTep quarpamMm

-: Mactep rpaduKkoB

-: MacTep MOCTPOCHUS

: MacTep pUCOBAHHUS

: BBog ¢popmyinsl B mporpamme MS Excel Hy)kHO HauMHAThH C CHMBOJIA
+
.

- F(X)=

I:

S: YtoObl 3a1aTh 010K, agpec J1eBOil BepXHel aueiiku kotoporo - C5, a npaBoi HUXKHEN —
F10, namo nanucatb

+: C5:F10
: C5%:F10
: #C5:F10

- 1C5:F10

I:

S: Ha nucre, HaunHas ¢ sdeiiku Al, 3anucana Ttabnuna pasmepom 7 cronOuoB Ha 15
cTpok. Mms siueliku, crosiiiel Ha nepecedeHnu 3 crodna crpaBa U 4 CTPOKU CHU3Y,-

+: E12

-1 C4

- Cl12

-: E4

I:

S: Slgeiika >MeKTPOHHOM TAOIUIIBI — 3TO

+: o0nacTh, onpezaenseMas IepeceueHueM CToI011a U CTPOKU

-: BBIJICJICHHAs [IPSAMOYToJIbHasi 00J1acTh SKpaHa, cojeprKallias HECKOIbKO MPSIMOYTOJIbHBIX
DIIEMEHTOB

-: IBa CUMBOJIa, MIEPBbII U3 KOTOPHIX OyKBa

o=

-: 9acTh dKpaHa, JaroIas MOJIh30BATEN0 HHPOPMALIUIO O HATWYHN JAHHBIX
I:
S: B xauecTBe agpeca s4eMKH MOXKHO UCIIOIB30BATh CIIEAYIOUINIH HA0Op CUMBOJIOB
+: E2
- 2E
-: E2-E4
- E2E4
I:
S: [lomecTuTh BbIIEICHHBINH (parMeHT Tabauiel B Oydep oOMeHa 0e3 yJaieHHs] MOKHO C
MIOMOTIIBI0 KOMaHTbI
+: KOIUPOBaTh
: BCTaBUTh
: BEIpE3aTh
: CIIeTIabHast BCTaBKa



47

S: Jlnis 3HaKa onepamyy BO3BEICHUS YUCia B CTETICHb UCIIOJIb3YETCsI KIaBHUIIa
+. A
- $

- %

l:

SI BOCCTaHOBI/ITB YHaJIeHHBIC JAaHHBIC MO>XXHO C IIOMOIIIBIO KOM6I/IHaI_[I/II/I KJIABHUIIT
+:Ctrl+ Z

. Alt+ Shift

- Alt+2Z

: Shift+Z

I

S: UToO»I cpa3y BCTaBUTh B pabOUHii JIUCT CTPOKY, HEOOXOAMMO

+: BBIICNTUTH CTPOKY, HAJ KOTOPOH OyneT BCTaBJICHAa HOBas CTPOKA, W JaTh
Bcraska/Crpoku (Insert/Row)

-! BBIJCNIUTh CTPOKY, HaJ KOTOpOil OyaeT BCTaBieHa HOBas CTPOKa, W JaTh
Bcraska/Sueiiku (Insert/Cells)

-: BBIJCIIUTH CTPOKY, IOJ KOTOpOW OyJeT BCTaBlieHa HOBas CTPOKa, U JaTh
BcraBka/Crpoku (Insert/Row)

-: BBIJCNIUTH CTPOKY, MOJA KOTOpOH OyAeT BcTaBlieHa HOBas CTPOKa, U JaTh
Bcraska/Sueiiku (Insert/Cells)

I:

S: Iocne BoIAEeHUS sSTYCKM U HaXkaTus KiaBuiu Del

+: yaanseTcs CoAepKUMoe TYeiiku, popMaT ee CoOXpaHseTcs
: U3 TaOJHIIBI YJAISETCS cama siueiika CO CBOUM COJIEP>KUMBIM U (hopMaTom
- YAQIISETCs COACPIKUMOE sTueiiky U ee popmar
-: ynansiercs popMaT siMeUKH, a €€ COACPKIMOE COXPAHSICTCS
I:
S: ®yukuus CYMM (SUM) ucnonbs3yercs amns
+: MOJIyYCHHS CyMMBI YHCEJT B BBIJICIICHHBIX SYCHKaAX

- MOJIYUCHU pa3HOCTU CYMM YHCEII B BBIICJICHHBIX sTYeHKax
- IOJIY4YCHUS CPECAHETO apI/I(I)MeTI/I‘leCKOFO YHUCCJI B BBIACIICHHBIX sYerKax

- HOJ'Iy‘leHI/ISI CyMMbI KBaI{paTOB YUCECJI B BBIACJICHHBIX ﬂ‘leflKaX
l:

KOMaHIy

KOMaHy

KOMaHIy

KOMaHOy

S: VnopsaounBaHue 3HaueHUU B OJIOKE silU€eK B OIpPEAEICHHOW IOCIIE0BATEIbHOCTU

Ha3bIBAETCS
+: COPTUPOBKOM
-: TPYNIIUPOBKON
-: punpTpanuen
-: popmarupoBanuem
I:
S: Ecnu B cooTBeTcTBYIOMIEH (hopmyIie coaepxkutes ommbka, To MS Excel
+: BBIBOJUT COOOIIIEHNE O THIIE OIINOKHU

: BO3BpAII[aeT HOJIb KaK 3HAYCHHE STYCHKU

: HcIpaBJsieT oMOKy B popmyie

: ynaisieT popMyITy ¢ OIIMOKOM

I:

S: ITocne BBosa BeIpaskeHUs 4+5 B siueiike pabovero JIMcTa MmossBUTCS
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+:4+5
-9
- HUYETO HE ITOSBUTCS
-: coobIeHue 00 ommnoKe
I
S: baza nannbix B MS Excel npencraBiena kax
+: CIIUCOK
- COBOKYITHOCTb JINICTOB
-: CTPYKTypa
: CLICHapuu
l:
S: Jlyist mepeMeliieHust Kypcopa B KOHEII JIMCTa HAKUMAIOT KJIABUIIM-CTPEIKA COBMECTHO C
KJIaBUIICH
+: Ctrl
- Alt
-: Shift
- Tab
I
S: B stueiiky tabmuiet BBeneHo JJHO-105. Tum sToro qanaoro
+: CHMBOJIBHBIN
- YUCIIOBOM

-: J1aTa
: hopmyna
I:
S: BBogumoe nannoe 123e+2 (GykBa «e» - natunckas) MS Excel Bocipumer kak
+: 4UCI0
- JaTy
-: TEKCT
-: hopmymy
I:
S: B anexkTpoHHO# Tabmuie Ui MpeACTaBiICHUS OYeHb OOJBIIMX U OYEHb MAJICHBKUX
YHCEIl UCTIONb3YETCA
+: Hay4HbIH (9KCIIOHEHIIMATBHBIN) (hopMaT
: OCHOBHOM (hopMmar
: IPOLIEHTHBIN popmar
: hopMaT ¢ pUKCUPOBAHHBIM KOJHMUYECTBOM JIECATHUHBIX 3HAKOB
I:
S: B siueiiky Tabnuisl BBeneHo « 1980 rom». Tum atoro BeIpaskeHus
+: CUMBOJIbHBII

-: 1aTa

-: popmyna

-: YUCJIOBOM

I:

S: Ilpu 3agannm OJ0Ka TYEEK B KAYECTBE pa3/ICIUTENs] OOBIYHO UCIIONIBb3YETCS
+: nBoetoune (A2:A4)

-: 3Be3710uKa (A2*A4)

-: mpobe (a2 a4)

-: Thpe (a2-a4)
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I:
S: Ilpu onHOBpeMEeHHOM HaxkaTuH Kinasuil <Ctrl>+<1> Oyzaer BEIBECHO
+: OKHO (pOpMATHPOBAHUS STUCHKH
-: HOBasi KHUTa
-2 gucio 0,1
-: yucso 1000
I:

S: Jlns BBOZ1a M peakTupoBaHus (hOpMYIT UCIIONIb3YETCSl CTPOKa

+: popmyn

-1 3ar0JIOBKOB

-: MEHIO

-1 COCTOSIHUSA

I:

S: UToOBI BCTaBUTH HOBBIN CTOJIOCII B AJIEKTPOHHYIO TAOJIUILY, HATIO

+: YCTaHOBUTH KypcOp Ha TOT CTOJOEI, JieBee KOTOPOro HaJ0 BCTAaBUTh HOBBIA M BHIOPATH
B MEHIO KOMaH/y BCTaBKU CTONOIA

-: BBIJCNIUTH CTONOIBI, MEXIY KOTOPHIMH HAJ0 BCTaBUTh HOBBI M BBIOpATh B MEHIO
KOMaH/y BCTaBKU CTOJIOLA

-: IBaX/1bI ILIEJIKHYTh JIEBOM KHOIKON MBI I'PaHUIly CTOI0LA

-: YCTaHOBHUTbH KYypCOp Ha TOT CTOJOEII, TpaBee KOTOPOro HAJl0 BCTABUTh HOBBIM U BHIOPATH
B MEHIO KOMaH/y BCTaBKU CTONIOIA

I:

S: B nporiecce 06paboTku TabIUIa HAXOIUTCS

+: B OllepaTUBHON MaMSTH

-1 B K3UI-IAMSTH

-: Ha THOKOM MarHUTHOM JIUCKE

-: Ha )KECTKOM MarHMTHOM JIUCKE

I:

S: ITanesnb HHCTPYMEHTOB B TAOJIMYHOM IPOLIECCOPE MpeIHA3HAYCHA IS

+: OBICTPOrO BBI30BA YACTO MCIIOJIb3yEMbIX KOMaH MEHIO

-: BbIBO/Ia MH()OPMALIUU O TEKYIIIEM COCTOSSHUU CUCTEMBI

-: BbIBOJIa HH(OpMaIMK 00 MCII0JIb3YEMbIX allapaTHBIX CPeACTBaX

-: U3MEHEHMSI pa3MEPOB OKHA

I:

S: I3MeHuTh THI U pa3mep HmpudTa MOKHO C TOMOUIbIO TAHEJIN HHCTPYMEHTOB

+: popmarupoBaHus

-: KOHCTPYHUPOBAHHUS

-: MOJIETTUPOBAHUE CUMBOJIOB

-: CTaHJapTHas

I:

S: UToObI MepeMecTUTh COAEPKUMOE TYEHKH, HE0OX0IUMO:

+! BBIIENNUTD SUYEHKy, HaKaTh KHONKY BoipesaTts (Cut), MENKHYTh silUeiKy, B KOTOPYIO BbI
XOTHUTE TIEPEHECTH JIaHHbIe, HaXKaTh KiaBuury Enter

-: BBIJIEIIUTD SUYEHKY, HaKaThb KHONIKY BcraButs (Paste), ENnKHyTh sUeliKy, B KOTOPYIO BBI
XOTHUTE NIEPEHECTH JIaHHbIE, HaXKaTh KiaBuury Enter

-: BBIIETIUTH siueiiky, HaxaTh KHONKY Komupoats (Copy), IIEAKHYTh SYEHKY, B KOTOPYIO
BbI XOTUTE NIEPEHECTH JaHHbIE, HaXaTh KiaBuiry Enter

-: IEPEHECTH COJICPKUMOE TUCUKU HEIIb3sI
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I:

S: UtoObI BbIAETUTD Bee TUCTHI Paboueit KHUTH HYKHO

+: BBIJENUTH MPOCTHIM HAXKATUEM JIEBOM KJIABUIIM MBIIIM IEPBBI JIMCT, a IOTOM,
yaepkuBas kinasuury Shift, menkHyTh 10 mociaeHeMy JIUCTY

- IeJIKATh JIEBOW KHOIKOM MBIIIN [TOOYEPEIHO IO BCEM JIMCTaM, KOTOpble HEOOXOIMMO
BBIJIETIUTD

- IIETIKaTh MPaBOM KHOMKOW MBIIIHM MTOOYEPETHO MO BCEM JIHCTaM, KOTOPbIE HEOOXOIMMO
BBIJICTIUTD

-: HUYEro He JieN1aTh, IOTOMY YTO BCE JIUCTHI HE3aBUCUMBI MEXy COOON

I:

S: Jlns BblIeNeHMs sSuY€eK HUAYLIUX MOAPAT, KpOME JIEBOM KHONKH MBIIIM MOXHO
UCII0JIb30BaTh

+: knaBumny Shift + crpenku

-: kiaBuiny Alt + ctpenku

-: kiapuiny Ctrl + crpenku

-: kiaBuiny Tab + cTpenku

I:

S: J1ns1 BeIIEIEHNS HECMEXKHBIX OJIOKOB S'YEEK MOYKHO HCII0JIb30BAThH

+: J1eByI0 KJaBHIy MbIIH + kinaBuiry Ctrl

-: IEBYIO KJIaBUIILY MBIIIH + KiaBuiry Alt

-: JIEBYIO KJIaBMILY MBIIIH + KjaBuiy Tab

-: JIEBYIO KJIaBHIIY MBIIIH + KiaBumry Shift

I:

S: Biok stueex, cOCTaBIAIOIIMX NMPSIMOYTOJIBHYIO BBIICIIEHHYIO 00J1aCTh, 3a/1aeTCs

+: agpecaMu JIEBOM BEPXHEH U NMPaBOM HIXKHEH sSUeeK

-: aJpecaMy BepXHEN U HUKHEN CTPOK, 3aTEM JIEBOTO U IPABOT'0 CTOJIOLOB

-: aJlpecaMu IIpaBOM BEPXHEW U NIPABOM HUKHEH STUEEK

-: KOJINYECTBOM Y€€k, BXOAIINX B OJIOK

I:

S: Ilenyok J1eBOM KHOMKOW MBIIIN IO HOMEPY CTPOKHU

+: BBIAEIISIET BCIO CTPOKY

- BBIZIEIIIET IIEPBYIO TYEHKY CTPOKHU

-: CKpBIBAa€T BCIO CTPOKY

- yAaJseT BCIO CTPOKY

I:

S: Uto0s! BeAEANTH CTONOIBI B 1 F B akTHBHOM J1MCTE KHUTH, HA0

+: BBIJIENUTH CHauasa cronbden B, a 3arem, ynepxuBas HaxkaTol kiaBuiry Ctrl, BIIETUTD
ctonben F

-: BBIJICINTH CHavana ctoiber B, a 3aTem, yaepkuBast HaxxaToi kiasuiry Shift, BeienuTs
cronber F

-: BBIETIMTH cHavaia cronoen F, a 3aTem, ynepkuBas HakaToi kiaBuiry Alt, BBIIEIUTH
ctonben B

-: BBIIIGNIUTH CHauana crosbern F, a 3areMm, ynepkuBas HaxxaTol kiaBuiry Tab, Beiaenutsb
cronber B

I:

S: YUtoObl m3MeHHUTHh (opMaT SUCUKH DIESKTPOHHOW TaONHIBI HAJO0 TMOCIEI0BATEIHHO
BBITIOJTHUTH KOMAH/IbI

+: opmar - ssUelKH - YUCIo
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: popMar - KJIeTKa - YHCIIo

-: (hopmart - mpudr - TueiiKu

-: (hopMmar - stueiiku - mpupT

I:

S: UToOBI BEIPOBHSATH COJIEPKUMOE STUCUKH 110 IIEHTPY SYCHKH HYKHO

+: BBIICTIUTH STYEHKY U HAXKaTh KHOIIKY BBIPABHUBAHMS HA MMAHEJIM HHCTPYMEHTOB

-: HCTI0JIb30BaTh KoMaHay IIpaBka — BelpaBHUBaHuE

- Ha)KaB HY)KHOE€ YMCJIO pa3 KIABUIIY «IpoOem», HadaTh MeyaTaTb HYKHBIH CHMBOJ B
CepEeIMHE STYCHKH

-: IEPEONPEACIIUTD CTUIIb TYEUKHU

I:

S: Ilpu W3MeHEHHMH WIMPHUHBI CTOJIOIA METOJIOM «Talu U Opocail» Kypcop MBIIIN
IpeBpaliaeTcs B

+: IBYHAIIPABJICHHYIO YEPHYIO CTPEIIKY

-: OeJyI0 CTPEJIKY, HAKIIOHEHHYIO BIIPaBO

-: TOJICTBIH OeNbIi TUTI0C

- TOHKUM YEepHBIN ILITIOC

I:

S: B sueiike Tabnuisl orodpaxeno uncio 4,51 E+05.Ero ectectBennas ¢popma 3anucu

+: 451000
: 0,0000451
-1 0,00451
-: 45100
I:
S: Hucno 0,000000045 6yzaet mpencTaBieHO B TYEHKE MUPUHON 9 CHMBOJIOB Kak
+: 4,5E-08
-2 0,0000000
: 0,000000045

-1 -4,5"8

I:

S: UtoObl yOparh Bce ¢opMaTHpOBaHHME SYEHKH, BKIIOYAs YHCIOBOM M TEKCTOBBIN
¢dopmar, HO OCTaBUTh HA MECTE COJIEPKUMOE sIUEHKU U TPUMEYaHue, HaJlo

+:  BBJIETUTH OTy s4eiky W gate komaHnay  [IpaBka/Ouuctuth/Dopmarsl
(Edit/Clear/Formats)

- BBIJICTIMTH 3Ty sYeiKy U nath komanay [IpaBka/Ounctuts/Bee (Edit/Clear/All)

-.  BBLAGNUTH OTy sueiiky u  gatb koMauay IIpaBka/Ounctuts/Comep:kumoe
(Edit/Clear/Contents)

- BBLAGNUTH 3Ty sS4eiiky u jgarb koMaHay [IpaBka/Ouuncturts/Ilpumeuanue
(Edit/Clear/Comments)

I:

S: Ecau pe3ynpTaT BBIYMCICHUN MO (popMylie HaXOIUTCS B TEKyIIeW sueiike, TO camy
bopMyTy MOXKHO YBHJIETh

+: B cTpoke popmy
: B OkHe «DopMar s4enKm»
: B CTPOKE COCTOSIHUS
-: HUT/JE
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S: B sueliky 5neKTpoHHOW TabMUIBI BBeAeHa GopMmysia, MO KOTOPOW IMPOBOASTCS
BbIYUCIICHHS. B 00BIYHOM pexxrMe Ha SKpaHe B sTUeike 0ToOpaskaeTcs

+: BBIYMCIIEHHOE 110 3TOH (hopMyJIie 3HaUCHHE

-: JaHHas Gpopmyia

-: 3HaKu apuMeTnyecKux onepanui

-: UCHIOJIb3yeMasi MaTeMaThyecKas (pyHKIusa

I:

S: Ecniu mnpu BbelUuCIHEHUH (QOPMYJIBI BCTPEUAIOTCS CIEAYIOLIUME apupMeTHUECKHe
orepanuu: 1) BEIUNTAHUE U CIIOKEHUE, 2) YMHOXKEHHE U JIeIeHHe, 3) BO3BEICHUE B CTEIEHb, TO
BBITOJIHATHCS OHU OYyT B CIEAYIOIIEM MOPSIKE

+:3,2,1

-11,2,3

-12,1,3

-:2,31

I:

S: UToOBI moACYUTATh B IJAHHOM A4eiike MPOU3BEIEHUE COAEPKUMOTo IBYX ssueek C2 u AS
HY>KHO

+: B siueiike BBecTH =C2*AS5

-: B MeHI0 [/lanHble BbIOpaTh koManay Mroru

-: B MeHI0O CepBuc BbIOpaTh KOMaHIy 3aBUCUMOCTU (OpMYJ, a MOTOM — BBIYUCIUTH
dopmyiy

-: BoiiTH B MeHI0 BecraBka — @opmyrna u BBIOpaTh HY)KHYIO (OPMYITY

I:

S: Cpenu HUKE MEPEUNCIICHHBIX BRIpaXKEHUH, POpMYIION He SBIIsIeTCS BHIPAKEHUE

+: =HAH3*(#B#3+5)

- =A3*(B3+5)

- =A3*(B3+20%)

- =$A$3*($B$3+5)

I:

S: TlpaBunpHOM 3amuckio (opmyibl, Haxojsmelcs B sueiike Cl M BBIYHCISIONICH
npousBeieHne coaepxkumMoro siueek Al u B1, sBasercs

+: =A1*BlI

-2 A1*Bl1
: C1=A1*BlI
: CYMM(A1*B1)

I:

S: ®ynkuus aBtocymmupoBanuss CYMM (SUM) wucnonb3yercs Uis CyMMHUPOBaHUS
COJIEP’KUMOTO

+: G110Ka AuyeeK

-: TOJIbKO OJIOKA CMEXHBIX SYEeeK

-: TOJIbKO OJIOKA HECMEKHBIX SUEeK

-: TOJIbKO 3HAYE€HUW KOHCTAHT

I:

S: Ywumcno, xpansamieecs B sueiike Bl HeoOXoaumo pas3genuTb Ha CyMMy 4YHCed,
xpansmuxcs B ssuerikax Al, A2. [lpaBuibHas 3anuch GopMyIisl

+: =B1/(A1+A2)

-:=B1/A1+A2

- =CYMM(B1/A1+A2)
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- =(B1/A1+A2)

I:

S: Cymmy uucen, Haxonsaumxes B siuelikax Al u Bl, Hago pa3genuTs Ha mpousBeneHUE
aTux ymcen. [IpaBunpHas 3anuck GopMyIisl

+: =(A1+B1)/(A1*B1)

:=A1+B1/A1*BlI
:=(A1+B1)/A1*B1

-:=SUM(A1+B1/A1*B1)

I:

S: B sdeiike Al HaxomuTcs ducio 2, B suekike A2 — yucio 8, B sueiike B1 — uncno 4 u,
HaKoOHell, B siueiike B2 — yncno 6. B sueiiky BS BBenena popmyna = A1+A2/B1+B2. Pesynbrar
B ATOM siueiike OyIeT paBeH

+:10

-1

-1 2,8

- 8,5

I:

S: B sdeiike Al HaxomuTcsa 4ucio 2, B suekike A2 — yucio 8, B sueiike B1 — uwncno 4 u,
HaKoHel, B sueiike B2 — umcno 6. B sueiiky BS BBemena ¢dopmyna = (A1+A2)/B1+B2.
PesynbTar B TOM siueiike OyaeT paBeH

+:8,5

-1

- 2,8

- 10

I:

S: B sdeiike Al HaxomuTces 4mcio 2, B ssuekike A2 — yucio 8, B sueiike B1 — 4uwncno 4 u,
HaKoHel, B sueiike B2 — umcno 6. B sueiiky BS BBemena ¢dopmyna = Al1+A2/(B1+B2).
Pesynbrat B 3TOH stueiike OyneT paBeH

+:2,8

-1

-85

- 10

I:

S: B sueiike Al HaxoauTcsa 4ucio 2, B suekike A2 — yucio 8, B sueiike B1 — uwncno 4 u,
HakoHell, B sueiike B2 — uymcino 6. B sueiiky BS BBegena dopmyna = (A1+A2)/(B1+B2).
Pesynbrat B 3TOH stueiike OyneT paBeH

+:1

- 2,8

-85

- 10

I:

S: Yrto Oynet conepxath siueitka C3, ecnu B Hee BBecTH: A1+B1 npu ycinoBuu, uto siaeiika
A1l conepxwut 3Hauenue 15, a ssueiika B1 cogepKuT c1oBo «mecsIn

+: Huuero He npousoiineT, a siueiika C3 Oyner cofepkaTh BBEJCHHOE 3HAYCHHE
: 15+mecsan
: 16.15.2001
: #3HAY
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S: Yro Oyner conepkarth siueiika C3, ecnu B Hee BBecTH Gopmyny: =A1+B1 npu ycinosuw,
yTO siueiika Al copepxut 3HaueHue 15, a ssiuelika B1 cogepxut cioBo «Mecsin

+: #3HAUY

-: Huaero He mpousonineT, a suetika C3 OyaeT conep)karh BBEJIEHHOE 3HAYCHUE

-: 15+mecsn
: 16.15.2001

I:

S: B siueiike Al naxoaurtcs nara 10.12.1999, a B sueitke B1 — nara 11.12.1999. B sueiiky
C1 BBenmu popmyiry = B1-A 1. PesynbTaT B 3TOM stuelike OyJeT paBeH

+:1

- -1
:1.01.1900
: Hag matamu Henb3si NpOU3BOAUTH MaTEMAaTHUECKHUE OTIepallud

I:

S: B sueiiky Al Bemeno 36000 p, a B sueiiky Bl — dopmyna =A1*40%. Ilocie
3aBepIieHust BBoja Gpopmyisl B siueiike B1 Obuto monydeHo coobuienne 06 ommbke «#3HAU».
[TpuunHO¥ MOsSBICHUS OMIMOKH SBJISAETCS TO, UTO

+: IeHe)XHas eMHMIa Obljla HalleyaTaHa CaMUM I10JIb30BaTEIEM

-: B siueiike B1 ObLT1 yCcTaHOBJEH ACHEXKHBIN (popmaT

-: KOMIIBIOTEPY HEU3BECTEH 3HAK «:%0»

- IIpU 3anuck (popMyJibl KJIaBHaTypa MepeKIoyaach Ha PyCCKU A3bIK

I:

S: IlpaBunbHasg 3anuch (QyHKUMH, HAXOJAIIEH MAaKCUMallbHOE 3HAY€HHE JAHHBIX,
coaepxkamuxcs B aueiikax Al, A2, A3, C1, C2, C3

+: MAKC(A1:C3;C1:C3)

-: MAKC(A1:C3)

- MAKC(A1-A3:C1-C3)

- MAKC(A1:A3,C1:C3)

I:

S: B sueiiky Cl BBegeno =Ecan(A1>5;B1*10;B1*100), npu 3TOoM 3HaueHue sueilku

A1=10, 3nauenue sueiiku B1=1. Pe3ynprar B siueiike C1 Oyzaet paBeH
+:10

S: Ilng moctpoeHusi rpaikoB U IUarpaMM IO JaHHBIM, MPEACTABICHHBIM B TaOIUYHON
dbopme, 11eecoo0pa3zHo UCTIOIB30BATh

+: TaOIUYHBIN ITpoLIeccCop

-: rpaduueckuil perakTop

-: CUCTEMY yIpaBlieHus: 6a3aMu TaHHBIX

-2 OKCIIEPTHYIO CUCTEMY

I:

S: Ilepexon B peKuM peAaKTUPOBAHUS JUATPAMMbI MOKHO OCYILIECTBUTD

+: IeTYKOM IPABOM KHOMKH MBIIITH

-: HaxaB "Enter"

-: HaxaB F1

-: IIEJTYKOM JIEBOI KHOIIKH MEIIITH
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I:

S: Ecnu Kypcop MBIIIM HaXOAUTCS HA AMarpaMme, TO ILIETYOK MPaBOM KHOMKHU MBIIIU
IPUBEICT K

+: mepexo1y B PEXKUM pPeAAKTUPOBAHUS AUATPAMMBI

- OTMEHE ITOCJICHETO JCHCTBHS

-: IEPEXO/1y B IIaBHOE MEHIO

- COXpaHeHI/IIO ILI/IaI‘paMMLI

I

S: [Tocne co3manust quarpaMMbl U3MEHUTH €€ TUIT MOYKHO MTPH IMTOMOIIY ITYHKTa MEHIO

+: guarpamma
: aBTo(popmMat
- BUJ,
: BCTaBKa

l:

S: UepHble KBaApaTUKU BHYTPU AUATPAMMBI SIBIISIFOTCS] IPU3HAKOM

+: pexxnma peJlakTUPOBAHUS

- M€cTa JyIsi KOMMEHTApUS

-: MecCTa JJIsl BBOJIa pUCYHKA

-! CKpBITOM NaHEJIn UHCTPYMEHTOB

I

S: ComnpoBoxparomuii aAuarpaMMmy WM TpapuK CHUCOK OOO3HAYCHH MEPEeMEHHBIX,
3aKJIIOUYEHHBIN B PAMKY Ha3bIBACTCS

+: IereHmoun

- apryMEHTOM

: cepueit

-: CIIMCOYHBIM COCTaBOM

I

S: Mcnionp30oBaHue MPHU MOCTPOSHUH TUArpaMM HECMEKHBIX OJIOKOB sYeeK
+: BO3BMOKHO

- BOBMOKHO, €CJIA BCE STYEHUKHU HE COAEPKAT TEKCTa

-: HEJIOIYCTUMO

-1 HEIOIIyCTUMO, €CIIU BCE YEHKH COLEPIKAT TOJIBKO YMCiIa

I:

S: Mapkep aBTO3anoIHEHUs BBITTISIUT KaK

+: yepHbIl KBaJpaTUK B IPAaBOM HIWYKHEM YIUIy sTYEHKH WU OJI0Ka siueeK

: KHOIIKA ¢ N300pa’keHUeM KUCTH Ha TaHeJIN HHCTPYMeHTOB «DopMaTupoBaHue»

: 007acTh TUEeHKU WK OJ0Ka STYeeK, TJ€ Kypcop MBIILIH BBITJISAUT O€IbIM IITH0COM
-: 00J1aCTh STYEUKH UK OJI0Ka siueeK, IJIe KypCop MBIIIN BBITISAUT O€sI0i cTpesikon
I:

S: Mapkep aBTO3anoaHEHUs! (YEPHBIM KPECTHK) MOSBUTCS, ECIIM KYpPCOP IIOMECTHUTD
+: B HIDKHUH NPaBbIi YToJI SYeUKH WK OJI0Ka sTUeeK

-: B BEpXHMM JIEBBIN yTOJ SYeHKU WK OJIOKa sTUeeK

-: Ha CepeUHY STYEUKHN

: Ha cepbli MPSMOYTOJILHUK Ha MEPEeceYeHUH 3aroJIOBKOB CTPOK M CTOJIOLIOB
I:

S: Mapxkep aBTo3amoTHeHH (B CiIydae OJJHOM SYSHKN) TpeTHa3HAYCH IS

+: KONUPOBAHMS COJEPKMUMOTO TEKYIIEH STYEUKHU B APYTHE STYCUKU

- BBIJICJIEHUS TPYMIIBI STYEEK
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-: IEpEMEILEHNs Kypcopa B IpyTHUE SUYEHKHU

-: IIEPEMEILEHUs COACPKUMOr0 TEKYIEH SUYEHKU B IPYTUE TYCUKHU

I:

S: biiok s4eeKk MOKHO 3alOJHUTH MOCIEA0BATEIBHOCTRIO 3aIIMCEN C MOMOIIBK) KOMAH/IbI
[JIABHOTO MEHIO

+: IlpaBka — 3anoaHUTh

-: 3anonHuTh — Bee

-: [IpaBka — KonupoBartb
: ®opmart — ABTodopmar

I:

S: Jlna co3maHus C TOMOIIBIO aBTO3ANOJHEHUS B OJOKEe S4YEeK YHCIOBOM
MIOCJIEIOBATEIBbHOCTH C OIPEACIIEHHBIM IIaroM HY>KHO BBECTH B COCEJIHUE STUCUKHU

+: IBa 4uCcla

-: IEPBOE YUCIIO U BEJIMYHMHY IIara
- TIOCTIeTHEE YKCIIO U BEJIMYMHY I1ara
-: hopmymy
I:
S: C moMomp0 aBTO3aMOMHEHHS 110 YMOJYAHHWIO MOXXHO HCIIOJIB30BaTh TEKCTOBYIO
MOCJIEIOBATEIBHOCTD JJIS TIOTY9CHUS
+: Ha3BaHUIl MecsIeB
-: Ha3BaHUH KBapTaJIOB

: TOPSAKOBBIX HOMEPOB

-: (haMmIIii COTPYTHUKOB

I

S:  ABTO3alOJIHEHHE MOXXET HCIOJIb30BaTh YHCIOBYI IOCIEIOBATCIBHOCTh IS
3aII0JIHCHUS 0JIOKA SUeeK

+: ¢ TFOOBIM IIIarOM
: TOJILKO C APOOHBIM IIIaroM

-: TOJILKO C OTPHIIATEIILHBIM I1IaroM

-1 TOJIBKO C I[EJIBIM II1arOM

Il

S: CumBonm $ mpu 3amucH aJPEcOB SYEEK DIICKTPOHHON TaOJMIIBI yKa3blBaeT Ha
HCITOJIB30BaHUE

+: a0COJIFOTHON CCBUIKH

: CCBUIKY Ha sIYeHKY, COJEepKAIlyI0 UTOTOBYIO CyMMY
: OTHOCUTENBHOMN CCBUIKU

: TEKYLIETO ajapeca

I:

S: Ilpu konupoBaHUU UK TIEpEMEIIEHUN (HOPMYITbI

+: OTHOCHUTEJIbHBIE CCHUIKH STYEEK MEHSIOTCS, A0COTIOTHBIE OCTAIOTCSI HEU3MEHHBIMU
-: a0COJIIOTHBIE CCBUIKH STYEEK MEHSIOTCS, OTHOCUTENIbHbIE OCTAIOTCSI HEN3MEHHBIMU
-. MCHAKOTCA U a6COJ'IIOTHI)Ie, 1 OTHOCHUTCIIBHBIC CCBIIIKH

-. HU a6COJ'II-OTHI)Ie, HHU OTHOCHUTCIIBHBIC CCBhIJIKHM HE MCHATOTCS

I:

S: B popmyiie cebuika Ha stueiiky umeet Bua $C$10. DTo o3Hauaer, uto

+: maeTcst abCoJII0THAs CChIIKA Ha siuelKy ¢ agpecoM C10

-: B sueiike ¢ agpecoM C10 HaxXoIUTCS YUCIIO B JICHEKHOM (opmaTte

-: B sueiike ¢ agpecoM C10 HaxoauTCs YMCIO0 B MPOLEHTHOM (hopmare
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-: TaeTCsl OTHOCUTEIbHAS CChUIKA Ha siueiiky agpecom C10

I:

S: Ilpu BBoae popmymsl =A6+B7 B 351eKTpOHHON TaOIHIIE UCIIOIE30BATUCH CCHUIKH
+: OTHOCHTEJIbHBIC

-2 abCOMIOTHBIE

- CJIO)KHBIC

-: CMEIIIaHHbBIE

I:

S: IIpu BBOAE hopMmyiiel =$A6+BS$7 B 35eKTpOHHOI TaOJIMIE HUCIIOIB30BAIUCH CCHIITKU
+: CMEIIaHHbIE

. a0COJIIOTHBIE

-: OTHOCHTEJIbHBIC

-: CJIOKHBIC

I:

S: Ilpu BBOAEC hopmysiel =$A$6+$BS$7 B 31eKTpOHHO# TAOIHUIIE UCTIOIB30BATKMCH CCHUIKH
+: abCcoMOTHBIE

-: OTHOCUTEJIbHbBIE
- CJIO’KHBIE
-: CMELIaHHbIe
I:
S: Ilpu BBome dQopmynsl =JIuct2!A$6+JIMCT1!$B7 B osnekrpoHHOW Tabnuie
HCIIOJIb30BAJIMCh CCHUIKU
+: CII0KHBIE
-: a0COJIOTHBIE
-: OTHOCUTEJIbHbBIE
-: CMELIaHHbIe
I:
S: AGCOIOTHOM CCBIJIKON MO CTPOKE SIBIISCTCS
+: B$5
-1 $B5
-:B5
-1 $B$5
I:
S: Tocne xomupoBanust ¢popmyiasl =(A1+B1)*$C$1 u3 sueiiku B5 B sueciiky C8 onHa
npeBpaTuTcs B GopMyTy
+: =(B4+C4)*$C31
- =(A1+B1)*$C$1
: =(A1+B1)*$D3%4
-: =(B4+C4)*$D%$4
I:
S: B siuetiky F13 BBenu popmyny =F12/$B$4. 3atem Ty popMyiry CKOTUPOBAIH B STUCHKY
F16. Tenepr ona npeBpatuiacek B Gopmyry
+: =F15/$B$4
-: =F12/$B$7
- =F12/$C%4
: =F15/$B%$7
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S: B siaeiiky B7 BBenmu dopmyny =(A6+A7)*$D$4. 3atem 3Ty hopMyity CKOMHPOBAIH B
syeiiky F7. Tenepb oHa npeBpatuiack B GopMyity

+: =(E6+E7)*$D$4

-: =(D6+D7)*$D$4

-: =(D6+D7)*$H$4
: =(E6+E7)*$H$4

I:

S: B sueiiky DS BBenu popmyiny =$A5+B$5. 3arem sty hopmyny ckomupoBaiu B SYCHKY
D2. Teneps oHa npeBpaTtuiiach B popmMyry

+: =$A2+B$5

- =$A5+B$5

-1 =$A5+B$2

-1 =$A2+B$2

I
S: CooOmenne 00 onmmMoOKe HAUMHAETCA C CUMBOJIA
+

:C
#
- 3%
&

=@

I:

S: CumBousel #UMS? B suetike anekTponHo# Tabmuikl MS EXCEL o603HauaroT, 4to
+: MS Excel He cMor pacmo3Hath UMsi, HCIOIB30BaHHOE B (hopMyJIe

: HapyIIeHBI IpaBWIa 3aJaHus UMeHH, TpuHsAThe B MS Excel

: B Ka4eCcTBE apryMEHTa 3aJ[aHa CChbUIKA Ha IyCTYIO sSUYEHKY

-: LIMpUHA SYEUKH He M03BOJIAET OTOOPa3UTh UMsI B 3aJJaHHOM (popmaTte

I:

S: CumBounst #]1EJI/0! B stueiike anekrpornoi Tabnumsl MS EXCEL 0603Ha4aroT, 4To
+: B (hopMyJie fenaeTcs MOMbITKA JIeIeHUs Ha HyJIb

-: MS Excel He cMor pacnio3HaTh HyJIH, UCTIOJIb3yeMble B popmyie

-: B (popmyJie ienaercs MonbITKa BO3BEIEHUS HYJIS B LIENTYIO CTETIEHb

-: IIMPHUHA SYEHKU HE MO3BOJISIET 0TOOPa3uTh YKCIIO B 3aJJaHHOM (hopmare

I:

S: CumBousl #3HAY! B sueiike anextponnoit Tadbmuusl MS EXCEL o6o3HavaroT, 4To
+: UCIIOJIb30BaH HEJOMYCTUMBII THUIl apTyMEHTa

: B KQUeCTBE apryMEHTa 3aJlaHa CChUIKA Ha MTyCTYIO SYEHKY

: B (hopMyJIe 3a/laHa CChIJIKA HAa HECYIIECTBYIONIYIO SUCHKY

: HEBEPHO yKa3aHO NepeceueHue JBYX 00JacTel, KOTOpble HE UMEIOT OOIIUX S4YeeK

I:

S: CumBoubl ##H### B siueiike SIEKTPOHHOM TaOIUIBI 0003HAYAIOT, YTO

+: MMpHUHA STYEHKH He TO3BOJIIET OTOOPA3UTh YUCIIO B 3aJJaHHOM (opmare

-: MS Excel He cMor pacno3Hath UMsl, HCIOIb30BaHHOE B (hopMyJIe

-: B (popMyJie enaercs NonbITKa AeJIeHUs Ha HYJIb

-: HapyLIEeHbI IpaBUJia 3aJJaHusl ONIEPaTOPOB, IPUHATHIE B MaTEMaTHKE

I:

S: CumBosnsl #YUCIIO! B stueiike snexTporHoi Tabmuisl MS EXCEL o6o3HauaroT 4yTo
+: HapyllIeHbI TPaBUJIa 3aJJaHUsl ONIEPATOPOB, IPUHATHIE B MaTEMaTHKE

-: MS Excel He cMmor pacrio3HaTh 4ncio, UCIOIb30BaHHOE B (hopMyIie

-: B (popMmyJie ienaercs nonbITKa AeJIeHUs Ha HYJIb
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-: IUPUHA STYEHKH HE TTO3BOJIIET OTOOPA3UTh YMCIIO B 3aJlaHHOM popMmare

Il

S: CumBounel #ITYCTO! B suetike snextponHoii Tadmuisl MS EXCEL o6o03Haugarot, 94To
+: B hopMyJie 3a7aHa CChIJIKA HA HECYIIECTBYIONIYIO STUEHKY

-: KICTIOJIb30BaH HEIOMYCTUMBIN THUIT apTyMEHTa

-: UCIIOJIb30BaH HEJONYCTUMBIA TUI HMEHHU STYEUKH

-: HEBEpPHO yKa3aHO TepeceueHue ABYX 00acTeil, KOTOpble HE UMEIOT OOIINX TYECK

I

S: CumBousel #CCBIJIKA! B staetike amekTponHoi Tadbiunsl MS EXCEL o603Ha4aroT, 4To
+: B KauecTBE apryMEHTa 3a/I1aHa CChUIKA Ha MYCTYIO SUEUKY

-: B popmyIie 3a/1aHa CChITKA HA HECYIICCTBYIOIIY IO STYCHUKY

-: KICTIOJIb30BaH HEJIOMYCTUMBIN THUIT apTyMEHTa

- HEBEPHO yKa3aHO MepeceyeHue AByX 00acTeid, KOTOphle HE UMEIOT OOIIHX SYEEK

Tect k Teme 6. Kommnbrorepabie 6a3bl JAHHBIX B OPUIUISCKOM Odrice

K

S:ba3za TaHHBIX CITYKUT AJIs

+:XpaHeHUs U yHOpAI04eHHs HHPOpMAITTH
-:BEJICHUSI PACUETHO-BBIYMCIIUTENIbHBIX Olepaluii
-:00pabOTKHU TEKCTOBOM JTOKYMEHTAIINH
-:00paboTKH rpaduueckoi HHPOpMaIUU

K

S:OcHOBHBIM 371IEMEHTOM TaOIUIBI B 0a3€ JaHHBIX SBISETCS
+:3alUCh

-:T10J1e

-:sIYerKa

-:ctonbert

K

S:3anucsMu B TaOIUIAX SIBISIOTCS

+:CTPOKH

-’Ha3BaHUs CTPOK

-:3aroJI0OBKH IOJIEN

-:CTOJIOIIBI

K

S:TekctoBoe mone B b/l MS Access mo3BossieT 3aHecTd HH()OPMALIUIO 10
+:256 cUMBOJIOB

-:20 cuMBOJIOB

-:65536 cuMBOJIOB

-:1 cumBoIa

K

S:Jlornueckne TaHHBIE - ITO

+:0[1HO U3 JBYX 3HAYECHHU

-:JICHE)KHbIE JJaHHBIE

-:TEKCT

S 1 (W) F:]

K

S:B MS Access cBOICTBO aBTOMaTHUECKOI0 HapallUBaHUS UMEET I10JIe
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+:nbgf Cuerunk

-:coJieprKalllee YUCIOBOE JaHHOE

-:MEMO-II0JIC

-:cozieprKaliiee JJOTHIecKoe JaHHOE

I

S:PensiirionHbIe 0a3bl TAHHBIX XaPAKTEPU3YIOTCS TEM, UTO UMEIOT
+:CBSI3aHHBIC TAOIUIIBI

- KOppETUPYIOIIHECs TaHHbIS

-:II0JIS C OMHAKOBBIMHU CBOHCTBAMU

-:TabJIMIIBI, COJIEPIKAILIME TOJIBKO KIHOUYEBbIE OIS

l:

S:ITone cunTaercs yHUKAIbHBIM, €CIIHA

+:eT0 3HaYeHUs HE MTOBTOPSIOTCS B TaOIHIIE

-:€T0 3HAYCHUS HE TIOBTOPSIOTCS B 0a3e JaHHBIX
-:ero JyIMHAa MUHUMAJIbHA B TA0IUIIC

-:€T0 UMJ HE TTOBTOPsIETCS B 0a3e JaHHBIX

I

S:KiroueBoe nosie B Tabumie 0a3bl JaHHBIX JOJDKHO OBITh
+!YHUKAJIbHBIM

-'HEIIPEMEHHO CUYECTUYMKOM

-:0053aT€eNIbHO YHCIIOBBIM

-:13 He 0oJiee, YeM IISITH 3HAKOB

I

S:ITpunoxxenne MS Access co3naer 6a3y JaHHBIX B BHJIE
+:01HOTO (haiina

-:0IHOH manku ¢ ainamu

-'HECKOJIbKHX IaIoK

-:0JIHOM IaIKH C BJIOKCHHBIMHU B HEE TAlKaMH

I

S:MS Access npucBauBaet (aiiny b/ pacmmpenne
+:mdb

-:mls

-:mpt

-:mdf

I

S:B MS Access 00bekT TabmuIbl CIYKUT 715
+:xpaHeHus nHpopManuu

-:BEJICHUS PacueTOB

- IyOIMpOBaHMS TaHHBIX

-:0(hopmiieHuUs pe3yabTATOB BBIUMCICHHIMA

I

S:tabnuiy B MS Access MOXHO CO3/1aTh

+:Cc NOMOIIIBIO MacTepa

-:B 1t000#1 2NIEKTPOHHOM TadnuIle

-:8 MS Excel

-:8 MS Word

I

S:B MS Access B pexxume "KoHctpykTop" B Tabimuie MOXHO U3MEHUTH
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+:THI JAHHBIX B IOJAX

-:3HAYECHUS JAHHBIX B IOJIAX

-KOJINYECTBO 3aIKCeil B Ta0IHUIIE

-:3HaYE€HHUE KIIOYEBOIO OIS

I

S:B MS Access kHomka "KoHCTpyKTOp" OTKpBIBAaET

+:peXHUM PETaKTHPOBAHUS TaHHBIX 00BEKTA

-:COJIEP)KMMOE TaOTHIIBI

-:TIaHeNb 3JIeMEeHTOB «KOHCTpYKTOp»

-:0KHO MacTepa CO3/IaHus 00BbeKTa

l:

S:Csi3u Mex 1y TabnuiaMu B 0a3e TaHHBIX HY)KHBI JJIs

+:00ecnedyeHns 1eJIOCTHOCTH TaHHBIX

-:BO3MOKHOCTH CO3J[aHHsI MAKPOCOB

-:KOTIMPOBAHUS TAHHBIX BAPYTHE TAOIHUIIBI

- HarJIs,IHOTO U300pakeHUsI CTPYKTYPbI JaHHBIX

I

S:B 6a3e maHHBIX KJIFOYEBOE I0JI¢ B TA0JIHUIIE

+:IOJKHO OBITh YHUKAIBHBIM

-:yCTaHaBJIMBAETCS TOJILKO I IEPBOTO MOJIS

-:IOJOKHO OBITH 00513aTEIBLHO YHCIOBBIM

-:yCTaHABJIMBACTCS TOJIBKO IS OJTHOTO TIOJIS

I

S:B MS Access kimtoueBoe mojie Thna CYeTYHK B KA4eCTBE CBOCIO 3HAYCHUS MOXKET
CoJIepXKaTh

+:TOJIBKO LEJIBIC YHCIia

-:1r00BIC YKCIa

-:TOJIbKO OYKBEHHBIE CUMBOJIBI

-:TOJBKO U(PPOBBIE CUMBOJIBI

I

S:B CYBJI MS Access moJie 3aroiHseTcs JaHHBIMA aBTOMATHYECKH, €CIIA THI 3TOTO
TTOJIs

+:CyeTynk

-:TexcToBHIN

-:Uucnosoi

-:Jlornueckuii

I

S:Mactep noactaHoBok B MS Access Ty UT JUIs

+:0pranu3anuy BBOJA JAHHBIX B IOJIS TAOIHIIBI C IIOMOIIBIO CITUCKA

-:TIOJICTAHOBKH JIaHHBIX TaOJIHIIBI B TIOJISI COOTBETCTBYIOIIEH (hOPMBI

-:TIOJICTAHOBKH B (popMax M300paKEHUI BMECTO OIMUCHIBAIOIIETO UX TEKCTa

-:OpTaHU3AIMH CBS3CH MEXIY TOJAMHU TaOIUIIBI U TIOJISIMHU (POPMBI

I

S:B CYBJI MS Access cxeMa JaHHBIX OTOOpa)kaeT CBSI3U MEXITY

+:TabIMIaMu

-:popmamu

-:3aIIPOCaMH M COOTBETCTBYIOIMMH UM OTYETaMHU

-:Ta0JIMIIAMH W COOTBETCTBYIOIIIMMH UM (hOpMaMu
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I:

S:B 6a3e maHHBIX Kakoe CBOMCTBO MOJIS TAOIUIIBI TOJKHO HCIIOJIB30BaThCS, YTOOBI MPH
n00aBJIeHUM HOBOW 3amMCH B TaONUIly B siUCHKE aBTOMATHYECKHU YCTAHABIMBAJIOCH HY)KHOE
3Ha4YeHHe?

+:3HaueHue 0 YMOJTYaHUIO

-:Ilognuce

-:00s3aTenpHOE 1oJe

-:YcnoBue Ha 3HaUCHUE

I:

S:Kakoii HHCTpyMEHTapuil MOXKET OBITh UCIOIB30BaH B MS Access JUisi OTBICKaHHS B
Ta0JINLE HYKHBIX JTaHHBIX?

+:Bce oTBeTHI BepHbIE

-:dunpTpanus JaHHBIX

-:CocraBiieHue 3a1pocoB

-:CopTupoBKa JaHHBIX

I:

S:B CYBJI MS Access cxema JaHHBIX OTOOpa)KaeT CBS3U MEXKIY

+:Tabmunamu

-:opmamu

-:3aIPOCaMH M COOTBETCTBYIOIIMMH UM OTUETaMHU

-:Ta0JUIIAMH U COOTBETCTBYIOIIMMHU UM (hOopMaMu

K

S:B 6a3e qaHHBIX C MOMOIIBIO 3aITPOCOB MOKHO BBITIOJIHUTH OTOOP AAHHBIX

+:13 HECKOJIBKUX TAaOJIHII U 3alIPOCOB

-:TOJIBKO U3 OJJHOU TaOIUIIBI

-:M3 HECKOJIbKUX (hopm

-:TOJIbKO U3 OJJHOTO 3arpoca

I:

S:B 0a3e 1aHHBIX OTOOP JAAHHBIX U3 HECKOJIBKHX CBA3aHHBIX TAOJUI] MOKHO BBIITOJHHUTH
C TIOMOIIIbIO

+:3ampoca

-:pacIIupeHHoro (GuiIbTpa

-:COPTUPOBKHU

-:xoMaH/ bl Haiitu B menro [IpaBka

K

S:3anpoc MOkKHO cO3/1aTh

+:c momouipro KoHcTpykTopa

-:KoMaH10i1 BcraBka > Monyinb

-:IIyTeM BBOJIa JAHHBIX

-:xomanzoil Cepsuc > Hacrpoiika

I:

S:3ampoc MOKHO cO3/1aTh

+:c momomisr0 Mactepa

-:xomaHzo0i BeraBka > Moaynb

-:IIyTEM BBOJA JaHHBIX

-:xomangou Cepsuc > Hactporika

K

S:B 6a3e gJaHHBIX ¢ TOMOIIIBIO 3aIIPOCOB MOXHO BBITIOJHUTH OTOOP TAaHHBIX
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+:13 HECKOJIBKUX TaOJIMII U 3aIIPOCOB

-:TOJILKO U3 OJHOU TaOJIHUIIBI

-:M3 HECKOJIbKUX (hopm

-:TOJIBKO U3 OJJHOTO 3arpoca

I:

S:B MS Access 1ipu coziaHuu 3amnpoca B pexxume «KOHCTpyKTOp» yKa3blBarOT
+:13 KaKuX TaOJIUI BBIOPATh MMOJIS

-:M3 KaKiX MoJiel BhIOpaTh 3amnucu

-:T0JIS1 BKIIIOYUTH B OTYET

-:KaKue I0JIsl BKIIOYUTH B GOpMy

K

S:B MS Access B pe3yJibTaTe BBIIIOJIHEHHUS 3alIpoca CO3/1aeTCsl
+:pe3yNbTUPYIOIIKE TaOIUIIbI

-:opma 3ampoca

-:MaKpOC JJIsl CO3JJaHHsI COOTBETCTBYIOIIETO OTYETa
-:COOTBETCTBYIOIIUH 3aMIPOCy OTYET

I:

S:B MS Access BeruncisieMoe 1oJjie B 3anpoce

+:MOHO CO3/1aTh C MOMOIIBIO TOCTPOUTENS BHIPAKCHUN
-:CO3/1aTh HElb3s

-:MOXKHO CO3/aTh C MOMOIIbI0 KoMaHAbl KoHCTpyKTOp B MeHIO B
-:MO>KHO C IOMOIIIBIO KHOTIKH [ pymmoBsie onepanuu

MeToaunueckne MaTepUaIbI

B nporecce nzyueHust JUCIUIUIMHBI OCYIIECTBIISIIOTCS CJIEIYIONINE BUIBI KOHTPOJIS:

- BXOJHOW KOHTPOJIb 3aKJIIOYAeTCsl B M3YyUYCHUHM I[E€PBOHAYAIBHBIX 3HAHUUA TIO
CMEXHBIM MPEIIECTBYIONINM JTUCIUTINHAM, TPOBEJCHUHN BXOITHOTO TECTUPOBAHUS O HATMYUU
MpEICTaBICHUI, 3HAHNI, YMEHHUI U HAaBBIKOB 110 JAHHON AUCUHUILIAHE;

- TEeKYIIUA KOHTPOJIb KaueCTBAa YCBOEHHUsI 3HAHMHM COCTOUT B MPOBEJECHUU TECTOB B
KOHIIE pa3[eioB Kypca, a TaK ke B OTpabOTKe MPaKTHMUYECKUX HAaBBIKOB, aKTHBHOCTh Ha
1ab0PaTOPHBIX 3aHATHSIX.

OLIEHOYHBIMH CPEJICTBAMHU TEKYIIIETO KOHTPOJIS SIBISIOTCS

- onpoc,

- TECTOBBIC 3aJaHUS;

- pelIeHue 3a71a4 Ha MPAKTUYECKUX 3aHATUAX;

- BBITMIOJTHEHHUE TIOMAIITHUX 33/IaHui (KOHTPOJIBHBIX padoT);

— UTOTOBBIN KOHTPOJb — 3a4ET C OLIEHKOM.

PeiiTuHroBast orneHka 1Mo JaHHOW NHMCIMIUIMHE B ceMmecTpe ocymectBiusercs mno 100-
OaIbHOW TMIKAJe W CKJIAQJAbIBACTCS M3 TEKYIIUX OIICHOK IOCEIIAaeMOCTH 3aHSITHUN, 3allUThI
pe3yNbTaTOB palOT, BHIMOTHSAEMBIX HAa MPAKTHUECKUX 3aHATHUSAX, 3HAHHA Ha MPOMEKYTOYHOM
KOHTpOJIE (TECTUPOBAHHE 11O TEMaM) U UTOTOBOH OIIEHKH Ha 3a4eTe.

N3yuenne NUCHMIUIMHBI TPEAINOiaracT WCIONIb30BAaHUE PA3THYHBIX (OPM yCBOCHUS
yueOHOro matepuana. Ha JEKIUSX CTYIAeHTHl TOJKHBI YSCHUTH CYIIHOCTh M3y4aeMOUW TEeMbI
Kypca, €€ B3aUMOCBSI3b C APYTUMH OTPACIsIMU IIpaBa.
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Ha cemuHapckux 3aHATHSAX MOJTYYEHHBIC HA JIGKIMSIX 3HAHUS JOJKHBI OBITH YIITyOJIeHbI Ha
OCHOBE H3YYCHHS TEOPETHUUYECKUX BOMPOCOB TEMBI BO B3aUMOCBS3U C MPOodecCHOHATBHOMN
JESTENIbHOCTBIO.

Kpome Toro, k OCHOBHBIM BUaM y4€OHBIX 3aHSATHII OTHOCATCA U MPAKTUYECKUE 3aHATHS,
KOTOpBIE HaIlpaBJICHbl Ha TMOATBEPKICHHE TEOPETUYECKUX TMOJOKEHUH U (QopMUpOBaHUE
y4eOHBIX ¥ MPOPECCHOHATBHBIX MPAKTUICCKUX YMEHUU.

BrinonHenue cTyieHTaMu MPaKTUUECKUX 3aHATUN HAIMIPaBJICHO HA:

- 00o0uieHne, cucTeMaTu3aluio, yriryoJieHue, 3aKpeIuieHue MOJIyYeHHbBIX TeOPETUYECKUX
3HaHWI M0 KOHKPETHBIM TEMaM JUCLUILINHBL,

- (opMHpOBaHHE YMEHHH MPUMCHSITH IMOJYYCHHBIC 3HAHHUS HA TPAKTHUKE, PEaTU3allrio
€JIMHCTBA MHTEJUICKTYyaJIbHON U MIPAKTUYECKOMN ACSITEIIbHOCTH;

- BbIpa0OTKY NpU pPEUICHHH MOCTAaBIEHHBIX 3a/lad TaKUX MPOPECCHOHAIBHO 3HAYUMBIX
KaueCTB, KaK CAMOCTOSITEJIBHOCTh, OTBETCTBEHHOCTh, TOUHOCTh, TBOPYECKAS] HHUI[MATUBA.

Hapsiny ¢ ¢opmupoBanuem 3HaHUM, YMEHHI M HABBIKOB B IPOIECCE NMPAKTHUESCKHUX
3aHATHA ~ 000OIIAIOTCS,  CHCTEMATU3UPYIOTCS,  yIIyONSFOTCS W KOHKPETH3UPYIOTCS
TEOPETUYECKHE 3HaHUs, BbIpa0aThIBACTCA CIOCOOHOCTH M TOTOBHOCTH  HCIIOJIB30BATh
TEOPETHYECKUE 3HAHUSI HA IPAKTUKE, PA3BUBAIOTCS MHTEIUIEKTYaJIbHbIE YMEHUSI.

[Ipu pemieHny MPaKTUYECKUX 3aJa4 CTYJAEHTHI JTOJDKHBI YMETh pelliaTh MOCTaBIICHHbBIC
3aJ1a9¥M B COOTBETCTBHUHU C CTPYKTYPHBIMH BO3MOXHOCTSIMU WH(OPMAITMOHHBIX CHCTEM.

HpI/I peliCeHUN HNPAKTHYCCKHUX 3aaa4d CTYACHTbI NOJKHBI YMCTH PCIIATh ITOCTAaBJICHHLIC
3ala4i B COOTBCTCTBHUU C CTPYKTYPHBIMU BO3MOXKHOCTAMU HHq)OpMaHHOHHBIX CHUCTCM.

OnennBanue oﬁyqalomerom Ha 3a49eTe N0 JUCIHUIIJINHE

OneHKY BBICTABISAIOTCS CIEAYIOUIMM 00pa3oM.
2 ceMecTp:

AynautopHas pa6ora KP Ne 1: no 15 6amios;
AynutopHas padora KP Ne 2:10 15 Gamos;
Aynutopnas padora KP Ne 3:10 15 6amios;
Tect Ne 1 — 1o 5 Gannos

Tect Ne 2 — o 5 6annmoB

Tect Ne 3 — o 5 6annmoB

Tect Ne 4 — 1o 5 6annos

Tect Ne 5 — 1o 5 Gannos

3auét onenuBaercs B npenenax ot 0 qo 30 6ayios.
[Tocerienne Kaxx0T0 3aHATHS TOMOJHUTEIBHO OlleHHBaeTcs B 1 Oa.

Ikana oneHUBaHUSA 00y4aIOIIErocsi MO JUCIHUIIMHE

Jlis ocymiecTBIeHUsT TEpeBOAa OICHOK W3 S5-TH OabHON mmKambl B cucremy ECTS
ClelyeT PYKOBOJICTBOBAThCS TaONIMIIe KOHBEPTUPOBAHUSI U IPHMEUAHUEM:

& | pelituHroBas 100-91 90-81 80-72 71-66 65-51 50-0

5

3 5, OTIIMYHO 4, xopouio 3, 2,

o' | HOpMaTUBHAS

= YIOBI. | HEYJOBII.
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3a4YTCHO HC
3a4YTCHO
A B C D E | FFX
ECTS 5 NP0
pe3yibTaT ATTCCTOBAH | ATTCCTOBAH | aTTCCTOBAH | aTTCCTOBAH HC aTTCCTOBAH

[Ipumeuanue:
1. mkamna nepeBoxaa onenku ECTS B
MpPAOUYUOHHYI OALIbLHYIO TIPUMEHSTE B CITydae OCYINECTBICHUS POMEKYTOUYHON aTTECTAIIUH B
dbopMe 3a4eTa ¢ OIICHKOM.
A (Excellent) — 100-91 6am1 — «OTIHIHOY
B (Very Good) — 90-81 6ain — «OTIU4HO»
C (Good) — 80-72 6ayisioB — «XOPOIIOY»
D (Satisfactory) — 71-66 6ajij10B — «XOpOIIO»
E (Sufficient) — 65-51 6ay10B — «y10BJIETBOPUTEIHLHO
FX (Fail), F (Fail) — 50 u meHee 6a/ioB — «HE YOBJIETBOPHTEIBHOY.

bunapnyio TpuMeHSTH B CIy4ae OCYILIECTBICHUS MPOMEKYTOUYHOW aTTecTanuu B Gpopme 3auera,
¢ GepeHIIMPOBAHHOTO 3a4€Ta C OIICHKON
Passed (P) — 100 -51 6a1 — «3a4TeHO», «aTTECTOBAHY;
Not passed (NP«—») — 50 u MeHee 6allIOB — «HE 3aYTEHOY», KHE aTTECTOBAH»

2. unaTepnperanus oueHok ECTS
A (Excellent) — Beigaromuecs: 3HaHUS ¢ BO3MOKHBIMH HE3HAYUTEIILHBIMH MOTPEITHOCTSIMHU;
B (Very Good) — 3HaHus BbIIIE CPETHETO YPOBHS, C HEKOTOPBIMH OITHOKAMH;
C (Good) — mpaBuIbHO BBIIOJHEHHAsE pab0Ta C HECKOJIBKMMH 3aMETHBIMHU OIIMOKaMHU;
D (Satisfactory) — pabota, BbIIIOJHEHHAS YIOBJICTBOPUTEIBHO, C 3aMETHBIMU HEIOCTATKAMM;
E (Sufficient) — 3nanus1, y1OBICTBOPSIONINE MUHUMAIBHBIM KPUTCPHSIM;

FX (Fail), F (Fail) — He ocBoeH MHHUMAITLHBIH (0a30BbIiT) 00bEM TUCITUTLTHHBI (MOJTYJIsN)

3HaHWs, YMEHUS, JNEUCTBUS OOYYarolerocs Ha 3a4eTe OIEHUBAIOTCS KaK «HE 3a4TCHOY,
«YJIOBJIETBOPUTEIILHO», «XOPOIII0», KOTIUYHOM.

OneHuBanue OOydaroIUXCS B TPOIECCE MOATAMTHOTO OCBOCHHSI MMM, (OPMHUPYEMBIX
TUCITUIIMHOM ~ OCYIIECTBISIETCS C  HWCHOJB30BaHHWEM  OajUIbHO-PEUTHHTOBOM  CHCTEMBI.
PeittunroBass omneHka 1o AMCHMIUIMHE ocymiecTBisgercss mo 100-OamnpHON 1mIKane
CKJIQ/IBIBACTCS W3 TEKYIIUX OIEHOK ITOCEIIAaeMOCTH 3aHSATHH, 3allUTBI Pe3yJbTaTOB paldoT,
BBIMIOJHSEMBIX HAa TMPAKTUYECKUX 3aHATHSAX, B3HAHUW W yMEHHH, TMPOBEpSAEMBIX Ha
MPOMEKYTOUHOM aTTecTaIuu.

[llxana coorBerctBus 100 OayyTbHOW HWTOTOBOM OIEHKM M S5-TU OaUIbHOW CHCTEMBI
CIeyIOIast:

[Ipu 3ammre pe3ynbTaToB pabOTHI MO TeMaM JAUCIHUILTAHBI OOYYArOMIMICS TMOTydaeT
MOJIOKUTEIBHYIO OIIEHKY TOJBKO B TOM ClIy4ae, €CIid OH JIEMOHCTPUPYET yMeHHe paboTarh C
MaTepHaIaMH, IPEeIbABICHHBIMA K 3aIIUTE W MPAKTUICCKIMH HaBBIKAMHU.

3aueT TpPUHUMAET TperojaBaTellb, BEAYINIUH TPAKTHKY C YYETOM pPe3yJIbTaToB
TEOPETUYECKOr0 OOYUYEHHS Ha JIEKIUAX. 3a4eT MPOBOJUTCS KaK B YCTHOW (opme mo Ouieram,
TaK ¥ B BUJE MPAKTUYECKUX 3a/1a4 ¢ TPUMEHEHHEM KOMIBIOTEPHON TEXHUKH.

DK3aMeHATOpy TPEJOCTaBIsASTCS MPaBO 3aJaBaTh OOYYAIOIIMMCS JIOMOJHUTEIbHBIC

BOIIPOCHI CBEepX OWieTa, a TakkKe, TOMHMO TEOPETHUECKHUX BOMPOCOB, JaBaTh CHUTYAIlMOHHBIC
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3aJaud W TpHUMEpHl, HampaBieHHbIE HA OLEHKY YMEHUEBOH M HaBBIKOBOM COCTABIISIOIINX

koMriereHumii. [Ipu nmpoBeneHny 3a4eTa UCIOIb3YIOTCS TEXHUYECKUE CPEICTBA.
3HaHus1, yMEHUS, HABBIKU (OMBIT JESTEIHHOCTH) 00yUaIOMIErocsl Ha 3a4eTe OI[CHUBAIOTCS
OLIEHKaMU: «OTIMYHO» — 5, «XOpOoLIO» — 4, «yI0BIETBOPUTEIBHO» — 3, «HEYOBICTBOPUTEIHHO

- 2.

OuennBaHue 00y4awIerocs Ha 3a4eTe M0 JUCUUIJIMHE

Bannst
PEUTHUHTOBOM
OLICHKH

Orenka
3a4eTa
(crangapTHast)

TpebGoBaHUS K 3HAHUSAM

81-100

Oyenka «oOmauyHoy BBICTABISIETCS 00yYaIOIEeMycsl, €CIIH OH:

[Ipumensier B cBoelr pabore mH(pOpPMAIMOHHBIE M OnONMOrpaduveckne TaHHBIC,
CIIOCOOEH MPUMEHSTH B CBOEH NMPodeCcCHOHAIBHO JeITeIbHOCTH B IIOJHOM 00beMe
MOJTy4eHHY0 HHpOopManuio

CamocTosTensHO, 0e3 3aTpyAHESHHH TIPUMEHSET
KOMMYHHKAllMOHHBIC TEXHOJOTMH B CBOCH JeATENEHOCTH;
MPEICTABICHHOW HH(POPMAIMH C OCHOBaMH NPO(ECCHOHATBHON NeATSIBbHOCTH;
croco0eH chopMyTUPOBaTh MIPEUIOKEHHS 110 €€ COBEPLICHCTBOBAHHUIO

HHPOPMALNOHHO-
MOSICHUTh ~ CBSI3b

OCYILIECTBIISIET PEIICHUE CTaHIAPTHBIX 3a/ad HPO(ECCHOHATBHON NEeSITENBHOCTH C©
YY4ETOM OCHOBHBIX TpeOOBaHMH HH(POPMAIMOHHON 0€30MacHOCTH; CIOCOOeH
BBISIBUTD HpO6HeMHLIe ACIICKTBI H O6'I)$ICHI/ITL HX; HOacT pEeKOMCHAAIUU I10
YCTPAHEHHMIO BEISBICHHBIX OIIMOOK

66-80

4, xopo1io

Oyenka «xopowio» BbICTaBISIETCS 00YJaOIIEMYCs, €CITH OH:

[Ipumensier B cBoeil paboTe MHPOPMALMOHHBIE JaHHBIE, HE JOMYCKaeT OIIMOKU U
HETOYHOCTH;

CaMOoCTOsITENBHO, 6e3 3aTpyIHEHHH MPUMEHSET nH(pOpMaIMOHHO-
KOMMYHUKAIIMOHHBIC TCXHOJIOTUH B cBoei ACATCIIBHOCTU; TIPU CaMOCTOSITEIbHOM
pabote cnocobeH 000CHOBATH CBOM JEHCTBUSL.

CaMOCTOSITENIbHO OCYIIECTBISIET PEIICHUE CTAHIAPTHBIX 33134 MPoeCCHOHATHHOM
JIEATENIbHOCTH C Y4€TOM OCHOBHBIX TPeOOBaHMH MHPOPMAIIMOHHON 0€301aCHOCTH;

51-65

31
YIOBIETBOPUTE
JILHO

Oyenka «yooenemeopumenbHo» BEICTABIACTCS 00YYAIOLIEMYCs, €CIHU OH:
[Ipumensier B cBoelr pabore mH(pOpPMAIMOHHBIE W OWONMOrpaduveckue TaHHBIC,
JIOITyCKaeT HerpyOble OIIMOKU U HETOYHOCTH.

CaMocCTOsTENIbHO NPUMEHSIET HHPOPMAIMOHHO-KOMMYHHKAIMOHHbBIE TEXHOJIOTHH B
CBOEH IeATENFHOCTH; IIPH CaMOCTOATENIFHON paboTe NoIycKaeT HerpyOble OmnOKH

CaMOCTOSITENIbHO OCYLIECTBIISACT PELICHHE CTaHIAPTHBIX 3a1ad NPoecCHOHaTBHON
JIEATENIbHOCTH C Y4ETOM OCHOBHBIX TpeOOBaHUM MH(POPMAIIMOHHON O€30I1aCHOCTH

0-50

21
HEy/I0BJIETBOPH
TEIILHO

Oyenka «Hey0081emeopumenbHo» BhICTaBIsIETCS 00ydalomeMycs, KOTOPbIH:
[Ipumensier B cBoelr pabore mH(pOpPMAIMOHHBIE M OWOIMOrpaduveckue TaHHBIC,
JOITyCKAaeT rpyOble OIIMOKH U HETOYHOCTH.

C mnomolpio IpenoaasaTess NPUMEHSET HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHbIE
TEXHOJIOTHM B CBOEW JEATeNIbHOCTH; NPU CaMOCTOSTENbHOW paboTe JomycKaeT
rpyObIe OMHOKH

Ocy1ecTBisieT pelieHre CTaHAapTHRIX 3a/1a4 Tpo(eCCHOHABHOM NesTebHOCTH C
Y4€TOM OCHOBHBIX TpeOOBaHMI WH()OPMANMOHHONW 0€30MacHOCTH, TOIb3YsICh
TIOMOIIBIO TIPETIoIaBaTelIst

Kpurtepun onieHKH 10MAIIHUX W KOHTPOJIBHBIX padoT

Pe3ynpTaTtoM BBINOJNIHEHUS KaXJOTro 3aJaHus B paboTre sBiseTcs Ko3(PPHUIMEHT
npaswibHOCTH 3aaaHus ot 0 go 1. (KII3). Hanee KII3 ymHoxaercs Ha BecoBoi Koa(hdULIMEHT
JAHHOTO BHJIA 3a/1aHUM U3 OaJUIbHO-PEUTUHTOBON TaOIMIIBI.
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TecThl.
TecTtupoBaHue TPOBOIUTCS IO BCEM TeMaM W pPEaM3yeTcs Ha OCHOBE OJIOKAa TECTOBBIX
3aJaHUM.

OuneHoYyHbBIEe TAapaMeTPhI TECTOBOIO 3aJaHus (MpuMep).

JIMMTETbHOCTh KOHTPOJIS 10-60 mun
[Tpemaraemoe KOJTMYECTBO 3aaHHIA 10-80
Kputepuu oneHku: BBITIOJTHEHO BEPHO 3aJIaHUM
«S5», ecnu 81-100% mpaBUIIBLHBIX OTBETOB
«4y», ecnu 66-80% mpaBUIBHBIX OTBETOB
«3», ecnu 51-66% mpaBUIBHBIX OTBETOB
5. MeToauveckue MaTepUaJbl 0 OCBOCHUI) TUCHUTLINHBI

Hapsiny ¢ mocenienneM CEMHHAPOB U y4acTHEM B 00CYXICHUHU NpobieM, yaeOHbIH TiaH
[IpelyCMaTpUBaeT 3aTpaTy oOOydaroIlMMHUCSA, Kak IpaBWilO, OOJBLIET0 4YHCJIa YacoB JUISA
CaMOCTOSITENIbHOU PaOOTHI.

Memoouyeckue pekomenoayuu no no020mMosKe K NpaKmui4ecKuM 3aHamusim

[IpakTnueckoe 3aHATHE [OAPA3yMEBAeT pEIIEHHWE TUIOBBIX  3adad, pa3dop
onpezeneHHbIX cutyanuil. [loaroroBka k npakTHYecKOMy 3aHSATUIO HAUWHAETCS C TILATEIbHOIO
O3HAKOMJICHHSI C YCJOBUSIMHU HpeAcTOsimiell paboThl, ONpeNesMBLUIMCH C BapUaHTOM 3ajJau,
ciefyer oOpaTUTbCs K PEKOMEHIyeMoi maureparype. 3ajaHue JOJDKHO OBITh OXBAYeHO
IOJHOCTBIO M PEKOMEHJIOBAHHAs JIMTEpaTypa JOJKHA ObITh OCBOEHA B OojbiieM oObeme. [liis
MOJIHOLICHHON MOJIOTOBKM K IPAaKTHUYECKOMY 3aHSATHI0 YTEHHUsSI YYEOHHMKOB HEIOCTATOYHO,
HeoOXoauMo ucroib3oBaTh MHTepHeT-pecypebl. TmiarenbHash MOArOTOBKAa K MPaKTHUYECKUM
3aHATHSIM, KaK M K JICKUIUSAM, UMEET OIpElEIollee 3HAuYCHUE: 3aHATHE IPONIET TakK, Kak
oOyyaromuicss MOATOTOBUJICS K €ro NpoBeIeHHI0. ['0TOBACH K MPAKTUYECKUM 3aHATHUSM,
CJIeTyeT aKTUBHO I0JIb30BAThCS CIIPABOYHOM JINTEPATYPOI: SHIIUKIONEAUSIMHU, CIOBApsMHU, U JAP.
[To oxOHUAaHWMU MPAKTUYECKOTO 3aHATHUA K HEMY CIIeyeT OOpaTUThCs €lle pa3, HNOBTOPHB
OCHOBHBIE MOMEHTbl — Ui 3TOr0 B TEUEHHE 3aHATUS CleAyeT JelaTh IOMEeTKH 00
UCTIOJIb3YEMBbIX HH(OPMAIIMOHHBIX TEXHOJIOTHSIX.

Iloocomoska k mecmam konmpons 3uanutl (T)

[lonroroBka k TecTUpoBaHHIO TpeOyeT OT OOyyarouMxcs THIATEIbHOTO H3y4YeHUs
MaTtepuaja Mo TeMe WM OJIOKY TeM, I/ AaKIeHT JielaeTcsi Ha W3y4YeHHEe HNpPUYMHHO-
CJIEZICTBEHHBIX CBsI3€H, paCKPBITHIO MPUPOJIbI ABICHUN U COOBITHI, MPOOIEMHBIX BOIIPOCOB. Jlis
MOJArOTOBKM HeoOxoauma paboyasi mporpamma JUCHUIUIMHBI C MPUMEpPaMU TECTOB, YYEOHO-
METOJMYECKUM U HH()OPMALIMOHHBIM 00€CTIEYEHHUEM.

Memoouueckue pexomenoayuu no no02omoeKe K 3a4emy

IIpu moxroroBke Kk 3auery no aucuuiuinHe «VH(poOpMalMOHHBIE TEXHOJIOTUU B
IOPUAMYECKON JIESITETbHOCTU» CIEAyeT pPYKOBOJACTBOBaThCsi pabodeil mporpamMmoi, 4To
MO3BOJIUT YETKO TMPEACTaBUTh KPYr BONPOCOB, MOANEKAIMX H3yueHuto. [lpu wuzyueHumn
TUCUUIUTMHBL «HpOpMallMOHHBIE TEXHOJIOTUU B IOPUINYECKON NEATENTbHOCTU» TPYIHOCTH B
YCBOEHHM 3HAHUN MOTYT BO3HMKHYTH B CBSI3M C OOJBIIMM pPa3HOOOpa3uM HH(POPMAIMOHHBIX
TEXHOJOTMIl U KOMIBIOTEpHBIX cpeAcTB. IIpu 3ToM Kaxmoe obecrnieueHue HWHGOPMALMOHHON
cucTeMbl 00J1a/1aeT COOCTBEHHBIM NOHIATUHHBIM anmnapaToM. COOTBETCTBEHHO, B paMKaXx JIaHHOMN
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TUCHUTIMHBI ~ OOydYaromuMcss ~ HEOOXOIWMO  YSCHUTH  CHEIU(UKY  TPOrpaMMHOTO,
WH(OPMAIIMOHHOTO, METOAMYECKOro, TPAaBOBOTO, JHUHTBHUCTUYECKOTO M  TEXHHYECKOTO
obOecrieueHn FOPUINIECKIX aBTOMATH3UPOBAHHBIX WH()OPMAIMOHHBIX crcTeM. Ha HacTosmuit
MOMEHT UMEETCSI OTPOMHBIM MacCHB JIOKYMEHTOB T10 BOIIPOCaM MPUMEHEHHS WH()OPMAIMOHHBIX
TEXHOJIOTHI B HOPHAWYECKON NeATeIbHOCTH. J[JI1 TOro 4YToOBI COPHUEHTHUPOBATHCS B 3TOM
MacCHBE OOYYarOIMMCS CIEAyeT OOpaTUThCA K TMEPEYHI0 PEKOMEHIYeMOW JIUTEpaTyphl,
c(OpMUPOBAaHHOMY I TMOATOTOBKM B paMkax Kypca «HpopManmoHHBIE TEXHOJOTHUH B
IOpUINYECKOHN AesTenbHOCTHY. Ene oqHo# «mmpobieMoi» npu U3ydYeHUH JaHHOW AMCIUILUTHHBI
SBJISICTCSL OBICTPOE M3MEHEHHMsI, MPOUCXOAIIME B 00J1acTU MHPOPMAIIMOHHBIX TEXHOJIOTUH. B
CBSI3M C 3TUM OOYYAIOIIMMCS CIIEyeT YUUTHIBATh, YTO MO YKA3aHHOW MPUYHHE B Y4COHUKAX U
y4eOHBIX TIOCOOMSX HE BCerga COJACPKHTCS aKTyallbHas HWHQPOpPMAIHU, Kacaromascs
COBPEMEHHBIX KOMIIBIOTEPHBIX cpeAcTB. [loaToMy B mporecce CaMOCTOSTENbHOM paboThI
00ydJarouuxcs , Mpy MOJArOTOBKE K 3a4eTy HEOOXOAMMO YTOUHATH aKTyaJIbHOCTh TOI00paHHOTO
MaTtepuana. HeoOXoquMbIM yCIIOBUEM YCHEIIHOTO HM3yYEHHUS JaHHOW UCIUILIMHBI SBIISCTCS
CBOOOJHOE  BIIQJICHWE OOYYAIOUIMMHCSA  TOHATHAMU  O0JAacTH  MH()OPMAIUMOHHBIX U
KOMMYHHUKAIIMOHHBIX  TexHonorui. [IpmoOpereHune riayOOKMX 3HAaHUW  MpeArosaraeT
3¢ (exTUBHOE UCHOIB30BAHUE PA3MUYHBIX BHUIOB Y4eOHOHl paboOThl: JEKIMOHHBIX U
MPAKTUYECKHUX 3aHATHH, CAMOCTOSATEIIBHON PaOOTHI.

6. YueOHas muTepaTypa u pecypcbl HHPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
"Untepuer"

6.1. OcHoBHas IMTEpaTypa

1. MupopManroHHbIC TEXHOJIOTUU B FOPUANICCKON ACATSIBHOCTH © YICOHHK ISl BY30B /
I1. V. Ky3nenoB [u np.]; mox o6meir pemaknueii I1. V. Ky3nenosa. — 3-e usn., mepepad. u
norm. — Mocksa : WsnmarensctBo [Opaiit, 2020. — 325c¢.— (Bricmiee obOpaszoBanue). —
ISBN 978-5-534-02598-9. — Tekcr : anekrponHslil // Obpa3zoBarenbHas miaardopma FOpaiit
[caitT]. — URL.: https://urait.ru/bcode/468537

2. npopmallnoHHble TEXHOJOTMU B IOPUIUYECKOM JAEATENbHOCTH | YYEOHMK U
npakTukyM st By3oB/ B. JI. Onbkun [ np.] ; mon penmakuumeit B. JI. Dnpkuna. — 2-¢ u3m.,
nepepadb. u gon. — MockBa: WMamarensctBo HOpaiit, 2020. — 472c.— (Bricuiee
obpazoBanue). — ISBN 978-5-534-12733-1. — Tekct : snekrponHbd // OOpa3zoBareibHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/448203

3. ndopmanmoHHble TEXHOJOTHH B IOPUANYECKON JIEATENHHOCTH @ y4eOHOe mocodue
JUIs  CTYAGHTOB BY30B, oOydaroummxcs Mo crneuuanbHocTsM  «lOpucnpyneHuus» u
«IIpaBooxpanutenbHas nesrenbHocTh» / C. 5. Kazanues, H. M. Jlyoununa, A. U. Ypunios [u
np.] ; mon penakuuen A. W. Ypunnosa. — 2-e u3a. — Mocksa : FOHUTU-JTAHA, 2020. — 352
c. — ISBN 978-5-238-03242-9. — TekcT : SNEKTPOHHBIA // DIEKTpOHHO-OMONIMOTEYHAS
cucrema IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/109189.html . — Pexwum
noctyna: 1js apropusup. [lonb3oBareneit

4. CepoBa, I'. A. HMH(popmanmoHHbIE TEXHOJOTMH B IOPUIMUYECKONW IESATeIbHOCTU
yuebnoe mocoobue / I'. A. CepoBa. — Mocksa : UIHOPA-M, 2020. — 241 c¢. — (Beicmiee
oOpa3zoBanue: bakamaspuar). - ISBN 978-5-16-014579-2. - Tekct : snexkrponnsid. - URL:
https://znanium.com/catalog/product/1057953 . — Pexwum jgocTymna: 1mo momcKe.

5. UHdopmalmoHHble TEXHOJOTUM B IOPUIMYECKON JEATENILHOCTH : YYEOHMK U
MPAKTUKYM JUIsl cpeiHero npodeccuoHanbHoro oopasosanus / T. M. bensesa, A. T. KynuHos,
H. B. IlanssHoBa, C. I'. UyOykoBa ; otBeTcTBeHHBIH pemakrop C. I'. UyOykoBa. — 3-e u3n.,
nepepad. u gon. — Mocksa : UznarensctBo FOpaiit, 2020. — 314 ¢. — (IIpodeccuonanbroe
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obpazoBanue). — ISBN 978-5-534-00565-3. — Texkcr : anexrponnsiit // DbC KOpaiir [caiiT]. —
URL: https://urait.ru/bcode/450952.

6. MHpopMalIMOHHBIE TEXHOJOTUH B IOPUAMYECKON NEATEILHOCTH : yueOHOe rmocobue /
E. B. bypueBa, A. B. Ilnaréukun, U. II. Pak, A. B. TepexoB. — Tam6oB : TamOoBckuii
rocyJIapcTBeHHBIN TexHuyeckuii yausepcuret, ObC ACB, 2019. — 80 ¢. — ISBN 978-5-8265-
2058-1. — Tekcrt : anmeKTpoHHbIH // DiekTpoHHO-0nbmmnoteunas cucrema IPR BOOKS : [caiit].
— URL.: _http://www.iprbookshop.ru/99761.html

6.2. lonoTHUTEIbHAS JIUTEPATypPa

1. [IpaBoBas wHpoOpMaTHKa : y4eOHMK W TPAKTUKYM IS BY30B/ TOJA peIaKIHEH
C.T. YybykoBoit. — 3-e¢ u3n., mepepad. u mon. — Mocksa : U3narenbcrBo FOpaiit, 2020. —
314 c. — (Bricmiee oOpazoBanue). — ISBN 978-5-534-03900-9. — Tekct : 31eKTpOHHBIHA //
O6pasosarenbHas iathopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/468588

2. HpopManiOHHBIE TEXHOJOTUH B IOPUINYECKOMN NEATEIILHOCTH : yueOHOe mocobue /
E. B. Bypuesa, A. B. Ilnaréukun, WU. II. Pak, A. B. TepexoB. — TamboB : TamOoBckuii
roCyJIapCTBEHHBIN TexHnueckuil yausepcuret, ObC ACB, 2019. — 80 c. — ISBN 978-5-8265-
2058-1. — Texkcr : aneKTpoHHBIH // DnekTpoHHo-0ubmmoteynas cucrema IPR BOOKS : [caiir].
— URL: https://www.iprbookshop.ru/99761.html . — Pexum pnocrtyma: mis aBTOPHU3HP.
ITone3o0Barenen

3. lleBko, H. P. MudopmManuoHHBIE TEXHOJIOTHMH B IOPHIMYECKON NESTEITBHOCTH :
yueoHOe mocobue / H. P. IlleBko, C. 5. Kazanmes, O. D. 3ramzaii ; mox pemakuumeir C. S
Kazannesa. — Ka3zansp : Kazanckuit ropuanueckuit unctutryt MBI Poccun, 2016. — 230 ¢. —
ISBN 978-5-901593-69-1. — TekcT : 351eKTpOHHBIH // DNeKTpoHHO-O0ubmuoTeunas cucrtema [PR
BOOKS : [caiiT]. — URL: https://www.iprbookshop.ru/86477.html . — Pexum moctyma: st
apropusup. Ilonp3oBarenen

4. JlposaneBa, JI. C. MHpopManmoHHbIe TEXHOJIOTMU B IOPUIMYECKOH NEATEIBHOCTH :
npaktukyMm / JI. C. [lpoBaneBa. - Mocksa : PI'VII, 2020. - 152 c. - Tekcr : anekTpoHHsbIi. - URL:
https://znanium.com/catalog/product/1191359 . — Pexxum gocTyrma: 1o MOIMHCKE.

5. Ozepckuii, C. B. MudopmaiimonHsie TEXHOJIOTHH B IOPUIAMYECKON ICSITEIHHOCTHU:
[Tpaktukym / Ozépckuii C.B. - Camapa:Camapckuii ropunudeckuit uactutryr ®CHUH Poccun,
2017. - 124 c.. ISBN 978-5-91612-162-9. - Tekct : onextpoHHsii. - URL:
https://znanium.com/catalog/product/1001622 . — Pexxum gocTyrma: 1o MOIMHCKE.

6. Kopones, B. T. MHdpopmManMoHHbIE TEXHOJOTHH B HOPUIUYCCKON JIEATEIHHOCTH
EXCEL : yuebnoe mocodue / B. T. Kopones ; noa. pen. . A. Jlopuosa. - Mocksa : PI'VII,
2016. - 82 c. - Tekcr : anexTponnsbii. - URL: https://znanium.com/catalog/product/1191413 . —
PexxuMm noctyna: 1o nmoganucke.

7. Kopones, B. T. MHdpopmanioHHbIE TEXHOJOTMH B HOPUIUYECKON NEATEIbHOCTH
WORD : yuyeOHO-MeTOJMUYECKHE MaTepHajbl Ul BBIIOJHEHUS CTYJEHTaMHU MPAKTUYECKUH U
camoctosiTensHoi pabotsl / B. T. Kopones ; noxa. pea. /1. A. Jlouosa. - Mocksa : PI'VII, 2016.
- 94 ¢. - Tekcr : anexkrponnsit. - URL: https://znanium.com/catalog/product/1192130 . — Pexxum
JOCTyTA: 1O MOJIIUCKE.

6.3. YuyeOHO-MeTOAHYEeCKOE 00ecledeHHe CAMOCTOATEIbLHOH padoThI
1. Bypusmos, b. A. MHpopMalnOHHbIE TEXHOJOTUU B IOPUIUYECKON NEATETBHOCTH :

yueOHO-MeTomyeckoe mocoobue / b. A. bBypusmoB. — CapatoB : IFOXHBIH HMHCTUTYT
MeHekMeHTa, 2014. — 39 €. — TeKcT : 2JeKTPOHHBIN // DIeKTPOHHO-OMOINOTEUHAs CUCTeMa
IPR BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/25967.html . — Pexwum mocrtyma:

Juts asropusup. [lons3oBarenei


https://urait.ru/bcode/450952
http://www.iprbookshop.ru/99761.html
https://urait.ru/bcode/468588
https://www.iprbookshop.ru/99761.html
https://www.iprbookshop.ru/86477.html
https://znanium.com/catalog/product/1191359
https://znanium.com/catalog/product/1001622
https://znanium.com/catalog/product/1191413
https://znanium.com/catalog/product/1192130
https://www.iprbookshop.ru/25967.html
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2. YuebHo-MeToau4eckoe rmocobue 1o Kypcy HMHpopManvoHHBIE TEXHOJIOTHH /

cocraBurenu B. II. CokosnoB. — MockBa : MOCKOBCKUI TEXHUYECKHI YHUBEPCHUTET CBS3HM U
unpopmatuku, 2016. — 40 c. — TekcT : 2MeKTPOHHBIHN // DIEKTPOHHO-OMOINOTEYHAST CUCTEMa
IPR BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/61481.html . — Pexwum mocrymna:

n1s1 apropusup. [lonbs3oBareneit

6.4. HopmaTuBHbIEe IPAaBOBbIE JOKYMEHTHI M HHASI MPaBoBasi HHGOpMALU

1.®enepanpubiii 3akoH or 27 wmrons 2006 r. N 149-®3 "O6 wuHbpopmanuy,
MH(OPMALIMOHHBIX TEXHOJIOTUAX U O 3amuTe HHpopMauu" (¢ USMEHEHUSIMU U JOTIOJIHEHUSIMU )
uHpopmanun". [Dnexkrponnsiii pecypc]. URL: 'apant / CripaBounble npaBoBbie cuctembl. 2018.
Pexxum goctynma www.garant.ru.

2.@enepanbubiii 3akoH oT 27 utonsg 2006 r. N 152-®3 "O nepcoHanbHBIX JaHHBIX" (C
W3MEHEHUSMU W JOTOJHEHUsIMH). [DnekTpoHHbli pecypc]. URL: T'apant / ChopaBodnble
npasoBble cucteMbl. 2018. Pexxum noctyna: www.garant.ru.

3.Yka3 [Ilpesugenra PDd or 09.05.2017 N 203 "O Crparerun pa3BUTHS
uH(popmanmonHoro obmiectBa B Poccwmiickoit @enepammu Ha 2017 - 2030 romsr". Pexum
Jocrtyna: Www.garant.ru.

4."Tlacnopt HanumoHanmbHOTO TpoekTa "HamumonaneHas mnporpamma "Ludposas
skoHoMmHKa Poccuiickoit denepanun" (ytB. mpesuguymom Coseta npu llpesunente PO mo
CTPaTEerMuecKoMy pa3BUTHIO U HAIMOHAJIbHBIM IIpoekTaM, Ipotokos oT 04.06.2019 N 7) .
Pexxum gocryma: www.garant.ru.

6.5. UuTepHeT-pecypchl

1.0dunmanehsrii caiitr 3A0 «KoncynprantlLitocy. Pexxum goctyna: www.consultant.ru.

2.0dwunmansneiii caiit OO0 «HIIII INapant-Cepucy. Pexxum qoctymna: Www.garant.ru.

3.Ilopran mnpaBoBoit wuHpopmanmu Poccuiickoit @Denepanuu. Pexum mgoctyna:
pravo.gov.ru

4.CoopHuk mpumepoB 1o pabore ¢ cucremoit «Koncymnbrantllnrocy, comepxamnii
OOHOBIISIEMBIN HA0Op 3aJaHUd JUISI W3yYeHHs BO3MOYKHOCTEH cHCTeMbl. Pexxum mocryma:
http://www.consultant.ru/edu/center/spoon-fed/#6

5.IlpakTukym ansi 0OydaroIIuXcsl, COAEpKAIIUN MPAKTUYECKUE 3aJJaHusl, TO3BOJISIONINE
OCBOMTb OCHOBHBbIE BO3MOXHOCTM U ¢yHkuun cucremsl ['APAHT: mnouckoBbie u
aHanuTuyeckue. [IpakTMKyM peKOMEHJoBaH M 0/100peH KommaHuen «l'apaHT» B KayecTBe
METOAMYECKOr0 MaTepuana Jis MpernojaBaTeNieil By30B, CTYy/JEHTOB M clymiaTtened y4uyeOHBIX
3aBejieHUit 1 yueOHbIx neHTpoB (http://edu.garant.ru/garant/learning/practicum/).

6.ITopran TexHu4eckoil moaaepx Ku 'ocynapcTBEeHHONW aBTOMAaTH3MPOBAHHOM CHCTEMBI
Poccuiickoit ®enepanmu «IpaBocyaue». Pexxum nocryna: https://techportal.sudrf.ru/

7.CepBep opraHoB rocyaapcTBeHHo# Biaactu PO. Pexxum gocryma: http://gov.ru/

8.0¢unmanbuenii caiit Ynpasnenus CyneOHOTO jaemapraMeHTa B AJTalCKOM Kpae.
Pexxum nocryma: usd.alt.sudrf.ru/

7. MaTepunaibHO-TeXHH4YecKasi 0a3a, HTHPOPMALMOHHbIE TEXHOJIOTHH, IPOrPaAMMHOE
odecrnieyeHue 1 HHGOPMAIMOHHBIE CIPABOYHbIE CHCTEMbI

Jlst obecrieuenus yueOHOTO Tporiecca mo auciuruinae « MHbopmarmoHabie TEXHOIOTHI
B IOPUJIMYECKOM JeATETbHOCTH» (WIMAN pacrojiaraeT y4eOHBIMH — ayJAUTOPHSAMM Ui
NPOBEICHUST  3aHATHA  JICKIMOHHOTO THUMA, TMPAKTHYECKUX 3aHATHH, TPYNIOBBIX U
UH/IMBUYaIbHBIX KOHCYJIbTALUM, TEKYIIETO KOHTPOJI U MPOMEXYTOYHON aTTeCTalllH, a TAKKe
MOMEMICHUSIMH  JUTSI  CAMOCTOSATENBHOM pabOThl W TOMENICHWSAMH ISl  XpaHEHUS W
npopHIAKTHIECKOTO 00CTyKUBaHUs yueOHOro 000py/10BaHUSI.

JIeKIIMOHHBIE ayIUTOPHH OCHAIICHBI BUICOMPOCKIIMOHHBIM 00OpYIOBaHHEM IS
IPOBE/ICHUS TMPE3EHTAlUH, a TakXkKe CPEeICTBAMU 3BYKOBOCIIPOM3BEICHHUS; MOMEIIEHUS s


https://www.iprbookshop.ru/61481.html
http://www.garant.ru/
file:///F:/Планирование/РПД%20сент%2021/www.garant.ru
file:///F:/Планирование/РПД%20сент%2021/www.garant.ru
file:///F:/Планирование/РПД%20сент%2021/www.garant.ru
file:///C:/Users/lovimi/Downloads/www.consultant.ru
file:///C:/Users/lovimi/Downloads/www.garant.ru
file:///C:/Users/lovimi/Downloads/pravo.gov.ru
http://www.consultant.ru/edu/center/spoon-fed/#6
http://edu.garant.ru/garant/learning/practicum/
https://techportal.sudrf.ru/
http://gov.ru/
file:///C:/Users/lovimi/Downloads/usd.alt.sudrf.ru/
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MPaKTUYECKUX 3aHIATHH YKOMIUIEKTOBaHBI Yy4ueOHOW MeOenplo; OuONMMOoTeKa pacrmoJiaraet
pabourMu MeCTaMu C JTOCTYIIOM K 3JIEKTPOHHBIM OMOJIMOTEYHBIM CHCTEMaM U CETH MHTEPHET.
Bce yueOHble ayauTOpUU OCHAIICHBl KOMIIBIOTEPHBIM OOOPYIOBaHHMEM U JIHIICH3UOHHBIM
MIpOrpaMMHBIM O0ecriedeHuEM

[TporpammMHoOe obecrieucHue:

Microsoft Windows 10 npodeccronanbHas

Microsoft Office ProPlus 2016

ESET NOD32 Antivirus Business Edition

cucrema '’APAHT

CnpaBounas npasosas cucrtema Koncynbrantllotoc

Apxuatop 7ZIP

CpenctBo ipocmotpa daitnoB PDF-hopmara Adobe Acrobat Reader
Bpayszep Google Chrome

Bpaysep Mozilla Firefox
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