DeepajibHOE TOCYAAPCTBEHHOE OI0IKEeTHOE 00pa3oBaTe/ibHOe
yupeskieHue BbICIIero o0pa3oBaHus
«POCCUMCKAS AKAJJEMUSI HAPOJTHOI'O XO3SMCTBA U
IT'OCYJIAPCTBEHHOM CJIYKBbI ITPU MMPE3UJIEHTE POCCUICKON
®EJEPALIN»

Aaraiickuil puiiman

YTBEPXIEHO

C U3MEHEHUSIMH

pemienremM  YueHoro CoBeta  AnTaiickoro
¢ummana PAHXul'C

npotokona ot 26 aBrycra 2021 roga Nel0/1

OBPA3OBATEJIBHAS ITPOT'PAMMA BBICHIEI'O OBPA3OBAHUA

CoBpeMeHHas ypOaHUCTHKA

(HaumeHo8aHUE 0OPA308AMENbHOL NPOZPAMMbL)

PABOYAS ITPOI'PAMMA JTUCIUAITINHBI

b1.0.02 IIpodeccnoHaibHbIe KOMMYHUKALMU HA HHOCTPAHHOM SI3BIKE
(anrImMicKui)

MarucTparypa

(vposenwb obpazosanuis)

07.04.04 I'pagoCTpOUTEIHCTBO

(K00, HaumeHo6aHue HANPAGIeHUs NOO2OMOBKU/CNeYUaTbHOCTIU)

OYHO-3a04YHas
(¢popma (hopmul) 06yuenus)

I'ox Habopa — 2021

JOKYMeHT noanucaH sNeKTPOHHOM NOANUCHIO

bapnayn, 2021 r.
CepTndukat 029B162200BEACD4804722EAC71033E49F

Bnageneu: MaHapuH Nropb AHaTONbEBUY
OetictButeneH ¢ 28.01.2021 r. no 28.04.2022r.




ABTOp(BI)—COCTABUTEIb(H):
JlotieHT kadeapsl HHOCTPAaHHBIX S3BIKOB, KaHAUIAT (UIOIOTHYECKUX HayK, JAOIEHT bapbamios
Binagumup IlerpoBuu

3aBenyroummii kadeapol rocylapcTBEHHOINO M MYHHLMIIAIBHOTO YIpaBJIEHHs, KaHAWJAT
COLIMOJIOTMYECKUX HayK, NoueHT ['onyapoBa Haranes IlerpoBHa



COJAEPKAHHUE
1. Ilepeyenp TMUIaHMPYEMBIX pE3YyIbTATOB OOYYEHHS MO JUCHUIUIMHE (MOJIYIIIO),

COOTHECCHHBIX C TUIAHUPYEMBIMH PE3YJIBTATAMU OCBOCHUS TIPOTPAMMBL .....cevveereeeanreeieesneeeseeeannes 4
2. O6Bem u MecTo TUCHUTUTUHBI B CTPYKTYPE OIT BO ..oooiiiiiiiii 4
3. Conepx’aHUe U CTPYKTYPA AUCIMIITHHBL. .....ceiuviereeisriesseesireessesssneesiessneessessneesenesnnas 5}
4. Marepuanbsl TEKyLIETO KOHTPOJIA YCIEBAEMOCTH OOYYAIOUIMXCS M OLCHOYHBIC
MaTepuaibl IPOMEKYTOUHON aTTECTAIINH 11O AUCHIUTIIIHHE ....cevvinreeseessreesseessneessnesneessnesseessnesnnes 6
o. Meroanueckue MaTepUaIbl IO OCBOCHUIO TUCHUTITHHBL ...ccovvvreririerireesireesnnneenns 20
6. YueOHas uTeparypa U pecypcbl HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM CEeTH

«MHTEpHET», YIeOHO-METOAMYECKOe 00ECIIEYCHHE CAaMOCTOSITEILHOM PabOThl 00YJArOIIUXCS 110
IUCLUAIUINHE 26

6.1. OCHOBHAS JTUTEPATYPA . vveetureeessreeessrenesssessssseessssesssssesssssesssssesssssessssseesssssessssessnssessnsees 26
6.2. JIOTIOMHUTETBHAS JIATEPATYPA «.evureervreasreesnreareessreesseessreassesssseessesssreessesaneessnsssneesneas 26
6.3. HopMaTuBHBIC IPABOBBIC AKThl M HHBIC O(DUIIUATBEHBIC TOKYMEHTBI ...c.vvevveereeeeeneeen. 27
0.4, VIHTCDHET-PECYPCBI ..c.uveerietentiesureateesseeasseessseaaseessseesseessseaaseessseesseesnseeabeeanneesneeanneennnens 27

7. MarepuanbHO-TexHHYeCKass 0a3za, WH(POPMALMOHHBIE TEXHOJOTHH, MPOrPaAaMMHOE
obecrieueHre U MHPOPMAITMOHHBIC CTIPABOYHBIE CHCTEMBI ...vvvvevvvieisreesssreesssreesssseesssnesssssesssseessnes 27



1. IlepevyeHb MIAHMPYEMbIX Pe3yJIbTATOB 00yUYEeHHUS MO JUCHHUILIHHE (MOTYJII0),

COOTHECCHHBLIX C IVIAHUPYEMBIMH pE3yJdbTaTaMU 0CBOCHHUS IMPOTPaMMbI

1.1 ucmmuaa B1.0.02 «IIpodeccronanbHple KOMMYHUKAIMM HAa HHOCTPAHHOM SI3BIKE)»

obecreyuBaeT OBJIAACHUE CIICAYIOIMMHA KOMIICTCHIUAMMU

Kon HaunmenoBanue Kon xommonenTa HaumMeHoBaHue KOMIIOHEHTa
KOMITCTEHIINU KOMITCTEHIINI KOMITCTEHIINI KOMITCTEHIINT

VK-4 Criocoben MIPUMEHSTH YK-4.1 Cnocoben MIPUMCHSTH
COBpEMEHHbBIE COBpPEMEHHBIE
KOMMYHHKATHBHBIE KOMMYHHKATHUBHBIE TEXHOJOTHUH,
TEXHOJIOTHH, B TOM YHCIIC Ha B TOM 4YHCJE€ Ha HMHOCTPAHHOM
WHOCTPaHHOM(BIX) sI3bIKE(ax), A3bIKE TIPH pElICHUH 33734 B
IS aKaJIeMHUECKOT0 u pamkax npodeccCHoHANTBHON
npodeccnonanTbHOTO JeITeIIHOCTH
B3aUMOJICHCTBHS

OIlIK-3 CriocoOeH ocCyIIecTBISITh BCe OIlK-3.1 Criocoben noaOupaTh,
3Tamnbl KOMIUICKCHOTO aHan3a NEepeBOINTh, AHAIN3UPOBATH U
1 0000MIaTh ero pe3yJbTaThl C CHUCTEMAaTHU3UPOBATh
WCTIOJIb30BaHHEM METOJIOB WHPOPMALIUIO U3 WHOCTPAHHBIX
HAay4YHBIX I/ICCHCI[OBaHI/II‘/'I HUCTOYHUKOB

1.2.B pe3yibTaTe OCBOCHU A AUCHUIUINHBL Y CTYACHTOB NOJIPKHBI OBITh C(I)OpMHpOBaHBIZ

OTO/TD Kon PesynbTathel 00yueHus
/ TPyAOBBIE UITN KOMITOHEHTA
npohecCHOHaTbHBIE KOMITETEHITHN
JIEUCTBUA

IIpoBenenue wuccnenoBaHuit YK-4.1 Ha YpOBHE 3HaHUIL:

1 M3BICKaHUH, HEOOXOTUMBIX TOCy/IapCTBEHHEBIH(€) M MHOCTPAHHEIHN(€) S3BIK(H);

JUTS pa3paboTku rpaMMaTHKY, TPO(ECCHOHANBHYIO TEXHOJIOTHIO

KOHKPETHOTO BU/IA SI3BIK JEJIOBBIX TOKYMEHTOB W HAyYHBIX HCCIICIOBaHUN

IpalOCTPOUTENBHON IpaBUJIa YCTHOM HAYYHOH pedn

JIOKYMEHTalH Ha YPOBHE YMEHUH:
MIOJTE3YETCS preMaMu MTPOCMOTPOBOTO u
AHAJIMTUYECKOTO YTEHWS, MOHUMAeT CMBICI TEKCTa,
QJICKBaTHO TEPEBOIUT HWHPOPMALIMIO;  OILICHUBACT,
BBIJIETISIET BAYKHBIE M OTCEKAeT MaJO3HAYNMBIE TaHHBIS
Ha YPOBHE HaBBIKOB!
MMOHUMAET CMBICIT TEKCTa

[IpoBenenue wuccnenoBaHui OIlK-3.1 Ha YpOBHE 3HAHUM:

" CPEeICTBa U METOJBI pabOThI ¢ OUOIHOTpadUIEeCKUMHU 1

W3BICKaHUH, WKOHOTPa(pHIECKUMHU HCTOUHUKAMHU

HEOOXOIUMBIX JIISI Ha YPOBHE YMEHHIA:

pa3palboTku coOupath M  CHUCTEMAaTU3UPOBaTh  OOOOIICHHBIN

TPagOCTPOUTEINLHOM MEX Ty HAPOTHBIN OTIBIT ApPXUTEKTYPHO-

JIOKyMEHTAIIH IpagoCTPOUTEIHHBIX PEHICHUH
Ha YPOBHE HABBIKOB:
moaoupaTh HEeOOXOINMBIE MaTepualbl u3
MPOM3BEICHUH XYI0KECTBEHHON KYJIbTYPhl MUpa

O0umii 00bEM JIUCIHHUILIAHEI

2. O0beM M MecTO qUCHUIIHHBI B cTpyKType OII BO

b1.0.02

«IIpodeccuonanbHble KOMMYHHKAIlMM Ha

WHOCTPAaHHOM SI3BIKE€» COcCTaBisieT 3 3aueTHbIX eauHuibl — 108 akamemuueckux uacoB (81




ACTPOHOMHYECKHMX YacOB), M3 HHUX KOHTakTHas pabora — 48 akagemudeckux yacoB (36
ACTPOHOMHYECKUX YacOB), BKIIOYAs 3aHATHS CEMHUHAPCKOTo Tura — 48 akaJeMUYecKrX 4acoB
(36 actponomMuyeckux yacoB). @opMa MPOMEKYTOUHOM aTTECTALUU — 3a4eT.

Juctmmumnza «[IpodeccronaibHbie KOMMYHUKAIIMH HA HHOCTPAHHOM SI3BIKE» OTHOCHTCS
K JUCHUIUTMHAM o0s3aTenbHON yacth bioka 1 JlucuurumHel (MOIynM) y4eOHOTo TUiaHa IO

HarpasiaeHuto noarotoBku 07.04.04 «['pagoctpoutensctBo». M3ywaercs Ha 1 kypce B 1

ceMecTpe.
3. Coaep:xkaHue M CTPYKTYpPa AUCHUIIHHBI
Ne ni/m HaumeHnoBanue Tem O0BbeM AUCIUTUTHHEI (MOJTYJIs), Yac. dopma
W/AIA pa3aeiioB Bcero KonTakTHas padota CP TEKYILEro
00yYaroIuXxcs ¢ MpenojaBareneM KOHTPOJISI
10 BHJIaM Y4eOHBIX 3aHATHIA ycreBaeMocT™
J/ JIP/ 113/ KC MIPOMEKYTOYHON
H0T HOT JA0T | P aTTecTaruu™®
OTuka JIEJI0BOTO
Tema 1 oOmieHus  (nenmoBast 17 8 9 K, JIB
MEPEIucKa, pasroBop
o Tenedony)
Tl'opoackoe
Tema 2 | muiaHupoBaHHUe u 16 8 8 O, AI1
WHHOBAIIUU
Tema 3 PasButue MectHOTO 17 8 9 0, T3
MOTEHIIHANA
Tema 4 | MapkeTuHr ropoja 16 8 8 €]
Tema 5 AkanemMuaeckoe 16 8 8 K
MUCHMO
Tema 6 | Ilpesenrarus 17 8 9 JIT
[IpomexyTouHas aTTecTanus 9 3ayer
Bcero: 108 | | 48 9 51
Ipumeuanue:

* — opmul 3a0anull meKyweeo KoHmpona ycnesaemocmu (koumponvusie pabomul (K), onpoc (O), u
6UObL yuebnvix 3a0anutl (3cce (Ac), duanozuueckoe gvickazvieanue ([B), doxnaod-npezenmayus (1), meopueckoe
saoanue (13), ¢ npumeHnenuem KOMOPLIX BEOEMCS MOHUMOPUHE YCHEWHOCMU OCBOeHUsT 00paA308amenbHOU
npospammul 00yYarOUWUMUCSL

ConepxaHue TMCHUILINHBI

Tema 1 OTuka genoBoro ooO1IeHUs (J1€710Bas MepenucKa, pa3roBop 1o TeaedoHy).
Crpykrypa aenoBoro mnuceMa. CocCTaBlI€HHE PEKOMEHIATEIBHOIO IHCbMA, MUCbMa-3aIlpoca,
COIIPOBOJIUTENIFHOTO THChMa, PEKOMEHJATEIbHOI0 MHUChbMA, HWH(OPMAIMOHHOTO MHUCHMA.
YacrotHast  nekcuka, abOpeBuarypsl B  e-mail. I'pammarnueckue  ocoOeHHOCTH
KOppecTmoHIeHIuu. YacTOoTHBIE Kiuine JeinoBoro ooOmeHus. OCOOCHHOCTH BOCHPHATHS
UHOpMALIKH 110 TeTIeOoHy.

Tema 2 FOpO,[[CI(OC IMJIAaHUPOBAHUC U UHHOBAIIUU




[[nanupoBaHue yCTOWYMBOTO 3J0POBOTO Topojaa. MemuInMHCKHE W 00pa3oBaTEIbHBIC
yupexnaenus. Tpancrmopt. JKwimbe. OpraHusanus OOIIECTBEHHBIX MECT. OKOJOTHS U
0e3zomacHoCcTh. LludpoBble TexHOIOTMU B TOpojackol mHppacTpykType. Smart City: mudposas
TpaHchopmarusi TOpoAcKord cpenbl. OOmecTBeHHbI TpaHcmopt, ympaBiaeHue KKX,
3JIEKTPOHHBIE OUEPE/IH.
Tema 3 Pa3zButre MECTHOTO IOTEHIIMATA
Hcropuueckoe U KyJIbTypHOE Hacleaue ropoaa. JKOHOMUYECKUN U TYPUCTUUECKOW MOTEHIIHAIL.
ConuanbHoe pa3BUTHE.
Tema 4 MapkeTusr ropojaa
KonkypeHnTocmocoOHOCTh Topojia u (hakTopsl, BIUsOmMue Ha Hee. MHdopManus U MHIUKATOPHI
COCTOSIHUS TOPOJIOB.
Crpateruss ¥  TakTUKa  MapKeTHMHra Tropoja:  MapKeTUHI  HMHUJKA,  MapKETUHT
MPUBJIEKATEIbHOCTH, MAPKETUHT HaceJIeHHs. MapKeTHHT UH(GPACTPYKTYPHIL.
bpenaunr ropoaa.
Tema 5 AkageMudecKoe MUCbMO
Buael akajmeMuyeckoro muchbMa: HaydyHas CTaThs, Hay4dHbIM J0OKIaja, pedepar, aHHOTALUA,
penensusi. Crnenuduka HAyYHOTO CTUIIS. AKaIEMUYECKUN TEKCT U HAyYHO-TIOMYJISPHBIA TEKCT.
Tewma 6 IIpesenranus
Crpykrypa npesenTanuii. OcHOBHbIE oipa3/eibl. TemaTuueckue kinmnie. Metoaudeckue

Tpe6OBaHI/I${ K l'IOI[60py TCKCTOBOI'O U WJUIFOCTPAIMOHHOT'O MaTCpHajia.

4. Marepnanbl TEKylIero KOHTPOJIsl yCIeBaeMOCTH 00y4al0IUXCcs U OLleHOYHbIEC

MaTepHaJIbl l'[pOMe)KyTO‘-lHOﬁ arrecTanum nmo JIMCIHMIIJIMHE

B xone peammzamum mucnurmumabl 51.0.02 «IIpodeccronanbHbie KOMMYHUKAIMA Ha
MHOCTPAaHHOM SI3BIKE» HCIIONB3YIOTCS CIEAYIOINE METOMBI TEKYILEro KOHTPOJIS YCIIEBAEMOCTH

oOyJaromuxcs:

Tema u/unu pazaen MeTo/1bl TEKYILIETO KOHTPOJIS YyCIIEBAEMOCTH

Otuka  jgeiaoBoro  obOmieHust  (mesoBas | Jluamoruveckue BhICKa3bIBaHMS, KOHTPOJIbHAS paboTa
NepenycKa, pasroBop no tenedony)

I'opoackoe niIaHUpPOBaHNE ¥ HHHOBALIMU Onpoc, TOKJIabI-IPE3EHTALIH
Pa3BuTHE MecTHOrO noTeHIHAaNa Onpoc, TBOpUYECKOE 3aJaHHUE
MapxkeTuHr ropoja Hanncanue scce
AKazieMIIecKoe MTHChMO KoHnTtponwsHas pabota
IIpesenTanus Joxnaasl-npe3eHTanuu

3ayet npoBOIUTCS B (hOpME 3alIUTHl KOHTPOJIBHOM padoThI.

TunoBsie OLIEHOYHBIE MATEPHUAIIBI TTO TEME 1

KonrponbHas pabora




3aoanue 1. Ilpouumatime mexcm.

Presenting a professional image, both in person and on the telephone, is very important in
the Office Skills profession.

1. Speak clearly. The caller cannot see your face or body language. Therefore, taking the
time to speak clearly, slowly and in a cheerful, professional voice is very important.

2. Do not eat or drink while you are on telephone duty. Only eat or drink during your
coffee break or lunch break.

3. Do not use slang words or Poor Language. Respond clearly with “yes” or “no” when
speaking.

4. Address the caller properly by his or her title. (i.e. Good morning Mr. Brown, Good
afternoon Ms. Sanders). Never address an unfamiliar caller by his or her first name.

5. Listen to the caller carefully. It is always a good habit to repeat the information back to
the client when you are taking a message.

6. Be patient and helpful. If a caller is irate or upset, listen to what they have to say and
then refer them to the appropriate resource. Never act rude to the caller.

7. Always ask if you can put the caller on hold. Never leave the person on hold for more
than a few seconds. It is better to return a call than to keep someone on hold too long.

8. When hanging up the phone, make sure the caller or person called hangs up first if the
phone is slammed on the receiver. Otherwise, always hang up the phone, gently.

Making calls

1. Always identify yourself properly. When calling a client or customer, whether in
person or when leaving a message, always identify yourself properly by providing your name,
company name and contact telephone number. For example, "Good afternoon Mr. Brown, this is
Ms. Brown from Officeskills.org. My telephone number is 408-555-1212." Always be aware of
confidential information when leaving messages.

2. Avoid leaving long messages. Remember, someone has to listen to your message, write
it down and then act upon it. It is often a good habit to write down or type out your message in
advance. Keep it brief and to the point.
3aoanue 2. Haiioume 6 mexcme ciedyroujue cioéa u eblpadceHusl.

He Toponutbes, npeactaBisTh NpodecCHOHATBHBIM UMUK 1O TeleQOHY, SI3bIK Tela,
IMOBTOPHUTH I/IH(I)OpMaIII/IIO, IMPOCUTH KIIMCHTAa MMOAO0XKIAaTh, pyrarbCsd, BCUIATH pr6Ky, Ha3bIBATh
CC6$I, 3apaHee, M0 [JCily, HNCPC3BOHUTHL, YAOCTOBCPHUTHCA, 06pamaTLc;1 10 HMMCHH, JIMYHO,
COO6I.I_II/ITB Ha3BaHUC KOMIIaHUH.

3aoanue 3. Ilepeseoume npednodiceHus Ha AHSAUUCKUL A3bIK.



1. Korna BeI 3BoOHUTE Kyna-HUOYIb, BCETIa MPEACTABISHTECH JOJIKHBI 00pa3oMm.

HeobxonuMo Ha3BaTh CBOE UM, HA3BaHHE KOMIIAHUH U HOMEp TenedoHa.

2. OyeHb Ba)KHO TFOBOPHUTH YCTKO, IOTOMY YTO KJIMCHT HC BUAUT BALICTO JIMIA U BAlllK
JKECTBI.

3. Ecnu BeI 3acTaBisieTe 4esioBeKa J0r0 ’K/A1aTh, OH MOXKET PACCTPOUTHCS WIIH JaXkKe
paccepauThCs.

4. Ecnu BBI XOTHTE OCTaBUTH COOOIICHHE, CTAPANUTECH ClIENATh €r0 KPATKUM.

5. Ecnu BbI npeacrasinsiere npodeccuoHaibHbId 00pa3 KOMIaHUH, HUKOTIa He

pasroBapuBaiTe rpy0o0 U HE pyraiTech ¢ KIMEHTOM.
3aoanue 4. Boinoanume 3a0anusi N0 COCMAGICHUIO 0€l108020 NUCbMA.
1. Pacmosioxxure yactu ACJIOBOI'0 NMChbMa B ITPABUJIBHOM HOPAIAKE.
a) Director General , Globus, 15 High Street, Salton PO 576
b) Blocks and Panels, 78 Victoria Park Street, Salton OK894
Telephone 875 34 77, fax 875 58 87 93
4 June 2005
¢) Your company has been recommended to us by a business associate and we are writing
to enquire about your translation services. We would be grateful if you could send us your prices
and terms of payment.
d) Dear Sir/Madam
e) We look forward to hearing from you.
Yours faithfully
Jim Forms Managing Director
2. Ilepen Bamu xonBepT. CooTHecuTe MH(GOPMALIMIO MO ONPEAeIEHHBIM HOMEPOM Ha
KOHBECPTC C TCM, YTO OHA o0o3Hayaer.
(1) Gary J. Marshal
Pacific Electronics
1325 Ocean Boulevard
(2) Santa Monica, CA (3) 90415
(4) Ms. Eleanor R. Fleming
246 Shasta Avenue
(5) Redding, CA (6) 96001
a) Addresser’s name
b) ZIP code in the mailing address
c) Addresser’s city name

d) ZIP code in the return address



e) Addressee’s name

f) Addressee’s city name

3. Onpexnenute, K KAKOMY BUJy JI€JIOBOTO JIOKYMEHTA OTHOCHUTCSI IIPECTABICHHBIN HUXKE
OTPBIBOK.

The goods will be considered as delivered by the Sellers and accepted by the Buyers:

1) Asregards the gross weight and the number of cases — in accordance with the weight
and the number of cases stated in an airway bill.

2) As regards the net weight and the quality — in accordance with Seller’s specification.
The date of an airway bill is to be considered as the date of delivery.

a) CV b)Memo c)Contract d) Letter of application
3aoanue S(unmepaxmuenoe 3adanue). Hsmenume oOuanoe, coeias e2o 0Oojee BeHCIUBLIM.
Pasviepatime ouanoe ¢ napmueponm.

Galaxy Computers: Galaxy Computers. What do you want?

Michael Jones: | want to speak to Harris.

Galaxy Computers: Who are you?

Michael Jones: Jones. ABC Industries.

Galaxy Computers: Who? What’s your name again?

Michael Jones: Michael Jones.

Galaxy Computers: He’s speaking to someone on his line. Want to wait?

Michael Jones: No. Tell him I called, right?

Galaxy Computers: No problem. Bye.
3aoanue 6 (unmepaxmuenoe 3adanue). llepesedume ouanoe Ha aHIUUCKULL A3bIK U pazviepatime
¢ napmuepoMm.
A: ADH Graphics. Yem mory nomous?
B: 3npascTByiite, Mory s moroBoputs ¢ Mapkom XopToHOM?
A: Onny munyTty....K coxanenuto, ero JuHus ceiiyac 3aHdta. Bbl MoxkeTe MOJOXKIaTh WU
MOTPOCUTH €ro Nepe3BOHUTH Bam mozxe?
B: Ilompocute ero nepe3sBonuts Mapky Cnencepy u3 «J/lxex Tpasem». 3To mo mosoxy ero
3aKasa.
A: Jla, xoneuno. Y Hero ects Bam Homep tenedona?
B: S nymaro, na. Ho Ha Besikmit ciydaid 3anummTe, nmoxkanyiicra: 222-000-222-000
A: Xoporo, naBaiite nposepum: 222-000-222-000, Mapk Cnencep u3 «Jlxex Tpasem».
B: Bce nmpaBuinbHo.
A: 5l mepenam emy, KaKk TOJIbKO OH OCBOOOUTCS.

B: Cnacu60, 10 cBUAHbBA.



Co3anre MIChbMEHHOTO JJOKYMEHTA (HalMCaHUE COMTPOBOIUTEILHOTO MTUCHMA)

Write a covering letter to your CV for the position of a city manager in the local administration.
Explain: why you are sending your CV
why you are interested in their job
how you learned about this position
what is your qualification
when you are ready to come to the job interview
when you are ready to start working
I[I/IaJIOFI/I‘IGCKOC BBICKAa3bIBAHHUEC HAa TEMY:

1.  Small Talks: “Meeting a colleague at a conference”, “Meeting new people”

2.  Telephone calls: “Making an appointment”, “Leaving a message”.

Tunosslie OLCHOYHBIC MaTCpHaAJIbI 110 TEMC 2

BOHpOCH AJIs1 YCTHOT'O OIIpoca:

1. What is a sustainable city?

2 What are the challenges of rapid urbanization?

3. How can technology help solve challenges of urbanization?
4 How public spaces make cities more people-oriented?

IIpuMepHBIe TEMBI JOKJIAI0B-IIPE3CHTALINN
The biggest risks facing cities and some solutions
How mega cities are changing the map of the world
Digital tools for our cities

1
2
3
4. Social maps
5 How public spaces make cities work
6

Walkable cities

TumnoBkle OIICHOYHEIE MaTCpHUaJIbl 110 TEMC 3

Bomnpocs! 1151 ycTHOTO OMpoca:

1. How was the city of Barnaul founded?

2 What are the main historical monuments of Barnaul?
3. Give examples of tourist attractions of Barnaul.

4 What are the major Russian cities?

TBOpquKHe 3aaaHus OJId BBIMTOJIHCHUS MaJIBIMU I'PpyIIIIaMu:
Discuss an initiative to address a social or spatial challenge in your city.

TumoBkle OIIGHOYHEIE MaTCpUaJIbl 11O TEMEC 4



TunoBsie TEMBI 3CCE:
1. City branding
2. Public places in your city

3. Tourism opportunities in your city

Tunossle OLICHOYHBIC MaTCpHAJIbI 110 TEMC 5
KoHnTtposbHas padota

1. Read and translate the article.

What is a City Plan?

According to the provisions of the Planning and Building Act, a City Plan is to provide
guidance and support in making decisions on the use of land and water areas and how the built
environment is to be developed and protected.

The City Plan must be up to date to be able to provide guidance in subsequent planning
and so reflect the political will of the municipality. During each mandate period, the City
Council must decide whether the City Plan is up to date or whether it needs to be revised.

The surrounding circumstances have changed considerably since the Stockholm City Plan
titled “The Walkable City” was adopted by the City Council in March 2010. The City of
Stockholm needs to tackle both a major increase in population and a number of challenges to
attain environmentally and socially sustainable development. This was the reason why a new city
planning process was launched.

How a City Plan is used. The City Plan takes a long-term perspective and aims to clearly
set out how the physical development of the city will help to attain the vision of a Stockholm for
everyone. According to the Planning and Building Act, a City Plan is to provide guidance on
how the built environment is to be developed and protected. Chapters in Sweden’s
Environmental Code are also central to the application of the Planning and Building Act. A City
Plan is not legally binding, but plays a central role in the city’s development by virtue of its
guideline function. Its focus is translated into detailed development plans and permits on land
and water use, which are legally binding.

The City Plan is extensive, covering both practical issues, known as public interests, and
long-term objectives for the city’s development. The City Plan sets out development
opportunities and the assets that should be protected and developed. In many cases, areas may be
designated for urban development far ahead into the future. This helps the city to steer projects
taking place within a shorter time frame in the right direction. This City Plan sets out urban
development opportunities for the next 25 years. Many of the strategic focuses included in earlier
City Plans are still desirable but have not yet been realised. They have therefore also been

included in this City Plan. The comprehensive plan for the Royal National City Park —



Stockholm section, adopted by the City Council on 20 April 2009 and Karolinska — Norra

Station, In-depth development of two city plans — Stockholm section, adopted by the City

Council on 29 September 2008 — will continue to apply following the adoption of the new City

Plan. The City Plan also sets out areas of national interest that are to be safeguarded under the

Environmental Code and how the city intends to ensure that this is achieved, see appendix.

The City Plan also has an important communicative role in that it clearly sets out the

view of the City of Stockholm on future development. This makes it possible for Stockholmers,

agencies and other stakeholders to gain a view on how the city might react to future proposals to

change the urban environment and the effects this may have.

2. Pick out 5-6 keywords.

3. Write an abstract to the article.

4. Write an abstract to your own article.

Tunosble OIIECHOYHEBIE MaTCpHUaJIbl I10 TCMC 6

IIpuMepHBIe TEMBI JOKJIAI0B-IIPE3CHTALINN:

1.

2
3
4.
5

City branding

Smart city

Cultural and historical heritage of Russian cities
Cosmopolitan cities of the world

Eco architecture and green cities

OneHouyHble MaTepraIbl IPOMEKYTOUHOM aTTecTaluu

Kon HaumenoBanue Kon xommnonenTa HanmMeHnoBanue KOMIoHEHTa
KOMITETCHIINH KOMIIETEHIINU KOMITETEHIINU KOMITETEHIINU
YK-4 Criocoben MIPUMEHSTh YK-4.1 Criocoben MIPUMEHSTh
COBpPEMEHHbBIE COBpPEMEHHbBIE
KOMMYHHKAaTHBHBIE KOMMYHHMKAaTHUBHBIC TEXHOJIOTHH,
TEXHOJIOTHH, B TOM YHCJIe Ha B TOM 4YHCIE€ Ha HMHOCTPaHHOM
MHOCTPaHHOM(BIX) A3bIKE TIPU PpELICHUH 33734 B
s3bIKe(ax), TUTS pamKax pohecCHOHATBHOMN
aKaJeMUYECKOTO u JeSITeTbHOCTH
npo¢eCcCHOHATBEHOTO
B3aUMOJCHCTBHS
OIIK-3 Crioco0eH OCyIIECTBIATH BCE OIIK-3.1 Crocoben o10MpaTs,
ITaIbl KOMILJIEKCHOTO MEPEeBOJIUTh, AHAIU3UPOBATH U
aHanM3a W 0000IaTh ero CHUCTEMaTH3UPOBATh
pe3yIbTaThl c WHPOPMALIMI0 U3 WHOCTPAHHBIX
UCITIOJIb30BAaHUEM  METOJIOB WUCTOYHUKOB
HAYYHBIX MCCIIEJIOBAHUH
KomnoHeHT KoMIeTeHIMn WnnnkaTop onieHUBaHUs Kpurepuii onennBanus
Criocoben npumMeHATh | Criocoben OCYIIECTBIIATH | [leMOHCTpHUpYeT yBEpeHHBIE YMEHUS
COBpEMEHHbBIE YCIIENIHYI0 KOMMYHHUKAIUIO, B TOM | OCYIIECTBIISAThH YCIICIIHYIO
KOMMYHHMKAaTHBHBIE YHciIe HA MHOCTPAHHOM SI3bIKE HA | KOMMYHHMKALMIO, B TOM 4YHCIE Ha




Kommnonent KOMIICTCHIIMH

WuaukaTop oreHUBaHUS

Kpurepnii oniennBanus

TEXHOJIOTHH, B TOM YHCIIE Ha | OCHOBE 0a30BBIX 3HaHUHW | THOCTPAaHHOM  sI3bIKE Ha  OCHOBE
WHOCTPAaHHOM  $I3BIKE  TPH | T[paMMaTHKA HW  CHENHalIbHOHW | 6a30BBIX  3HAaHWHA TpaMMaTUKA H|
peuieHuu 3a7ady B paMKax | TePMUHOJIOTHH; B YTEHUH | CICIIHAIBHON TEPMHUHOJIOTHU; B
npoeccnoHaIbHON MOJIB3YeTCA MIpHEeMaMH | YTE€HUU MOJIB3YeTCA preMaMu
e TeTbHOCTH MPOCMOTPOBOTO M AHAITUTHYECKOTO | IPOCMOTPOBOTO W aHAJIMTHYECKOTO
YTCHUS, TTOHUMAET CMBICI TEKCTa, | YTCHUS, IOHUMAET CMBICI TEKCTa,
aJIeKBaTHO MEPEBONT | aJICKBATHO TMEPEBOJAUT WH(POPMAIIHIO;
WH(OPMAITHIO; OIICHWBAET, | OIICHUBAET, BBIICISET BaXHBIE U
BBIJICNISIET BaXKHBIE M OTCEKAET | OTCEKACT MAJIO3HAYUMBIC TAHHBIC
MaJ03HaYNMbIC JaHHbIC
Crnocoben nonouparts, | [Ipencrasisier IIpencraBnena cucteMaTU3UpOBaHHAS
MIEPEeBOJNTH, AaHAIM3UPOBATh U | CHCTEMATU3UPOBAHHYIO nHpopMalusi W3~ WHOCTPAHHBIX
CHUCTEMAaTU3UPOBATh WHGOPMAIUI0 U3 HWHOCTPAHHBIX | UCTOYHUKOB o peAMETY
“H(GOPMAITUIO U3 HHOCTPAHHBIX | ICTOYHUKOB mno NpPEeIMETY | UCCIIEIOBAHUS

HNCTOYHHUKOB

HCCIICIOBAHUA

Tunoselie OLIEHOYHBIE MAaTEPUAIIBI IPOMEKYTOUYHOM aTTECTALlUU

3aueT mpoBoaUTCS B GOopMe 3alIUThl KOHTPOJIBHOM paboTHI.

TunoBas KOHTpoJIbHAs paboTa

1. Read the article and prepare an oral translation.

2. Match the titles with the corresponding paragraphs:

1. Global and national goals

The city budget

© 0 N o g bk~ DN

From global to local

Greener Stockholm

Action plan for good water status

Urban Mobility Strategy

Vision 2040 — a Stockholm for everyone

Sustainable regional development objectives

Environment Programme
Fossil fuel free Stockholm 2040

In 2015, the UN adopted Sustainable Development Goals (SDGs) and an Agenda for attaining

economically, socially and environmentally sustainable development. In the run-up to 2030 the

countries of the world are to move towards a sustainable, fair and equal future free from poverty

or hunger. The goal on sustainable cities and communities means that towns and residential areas

must be inclusive, safe, resilient and sustainable.

At EU level, an urban agenda has been drawn up to attain sustainable urban development. A

cohesive policy is to lay the groundwork for sustainable, innovative and economically strong




development for the cities of Europe. The European Commission is particularly prioritising
urban development issues during its 2014—2020 programme period.

In Sweden, the government appointed the Agenda 2030 Delegation to support the
implementation of the SDGs. The SDGs are largely in line with the objectives previously laid
down by the Riksdag, including public health objectives and the national environmental quality
objectives. Sustainable urbanisation and sustainable cities will be in focus at national level in the
years ahead.

The Regional Development Plan, RUFS 2010, provides objectives for the long-term
development of the Stockholm region. The next plan, RUFS 2050, revolves around the vision
that the Stockholm region is to be Europe’s most attractive metropolitan region. The new plan
will develop sustainability and physical infrastructure in the region. Buildings, infrastructure,
utilities infrastructure, and green spaces are examples of central functions. The plan is to be

available for decision-making during 2018.

Stockholm’s vision was adopted in January 2017 and its aim is a Stockholm that is cohesive,
climate-smart and economically and democratically sustainable. Bridging social disparities is a
central theme. Achieving the vision will take active effort within the city, greater collaboration
with actors in the region and deeper dialogue with the city’s residents. Stockholm City Plan 16
Sustainable urban development According to the government, this refers to a process in constant
flux in which social, economic and environmental sustainability is taken into consideration on
the basis of local conditions. National Board of Housing, Building and Planning boverket.se
Good built environment A national environmental objective that seeks to attain sustainable
development in the built environment by ensuring that ecological, social and economic aspects
are taken into account. National Board of Housing, Building and Planning boverket.se Fossil fuel
free Stockholm 2040 The City of Stockholm has the goal of being fossil fuel free by 2040 with
an interim target of a maximum of 2.3 tonnes of CO2e per capita by 2020.

Every year, overall goals and the direction of the City of Stockholm’s general operations,
including its investment strategy, are laid down in the City of Stockholm’s budget. As well as the
City Plan, there are a number of different policies, strategies and programmes, firmly setting out
the city’s overarching vision and objectives in terms of practical action. All the city’s committees

and companies are charged with working in line with these.




Stockholm’s Environment Programme for 2016-2019 regulates the city’s work in important
technical sectors, such as energy, transport, the eco-cycle and chemicals. The Environment
Programme is to guide work on the growing city in a sustainable direction. The programme is
linked to the city’s integrated management system and has a number of objectives for attaining
sustainable use of land and water, in line with the focus of the City Plan on reducing the city’s

environmental impact.

Stockholm’s new climate strategy was adopted in 2016 with the aim of attaining a fossil fuel free
city by 2040. Key starting points in this regard include smart technical solutions and lower
demand for energy. For the people of Stockholm, this means reduced traffic emissions, increased
collection of food waste and more energy-efficient homes. The amount of renewable electricity
produced will increase and newly built homes will have to meet higher energy standards. This
shift will require new opportunities to produce, store and distribute renewable energy in

buildings and non-fossil fuels. The City Plan clarifies how this aim is to be achieved.

The city’s Urban Mobility Strategy is largely about using the street space as effectively as
possible. This means shifting focus from moving vehicles to moving people and goods. The
strategy has a clear link to the City Plan in that it addresses how urban environments are
experienced and used and the role of city planning in influencing the distribution of means of
transport. The strategy is translated into action in individual plans and programmes, including the

Bicycle Plan and the Road Safety Programme.

Greener Stockholm was adopted in February 2017 and provides guidelines for planning, action
and management of the city’s parks and green spaces. The document comprises three
overarching objectives and one strategic guideline on how green assets are to be safeguarded in
the city’s processes. These clearly set out the approach the city is to take in the long term on
parks and green spaces and how the need for ecosystem services is to be met on the basis of

planning directions and strategies in the City Plan and the Environment Programme.

The action plan for good water status was adopted in 2015. It sets out how the city’s work with
water is to be developed with a clear focus on operational measures to achieve good ecological
and chemical status. To achieve this, local action programmes are to be drawn up for all the

bodies of water in the city, and form a basis for planning at area level.

3. Choose 10 keywords and explain their meaning.



4. Write an abstract to the article.

5. Write 10 questions to the article.

IIIxanxa oueHuBaHuA

Kpurepum onieHuBaHus

3auTeHo

VY obyuarormierocsi chopMUpOBaHbl YBEPEHHBIC 3HAHUS, YMEHUS U HaBBIKH,
BKIIIOUEHHBIC B COOTBETCTBYIOIIMIA 3Tall OCBOCHUSI KOMIIETEHIHI, OH TITyOOKO
W TIOJTHO OCBEMIaeT TEOPETHUYECKHE, METOJOJIOTHYECKHE W TPAKTUIECKUE
aCTeKThl BONpOCA, MPOSBISET TBOPUECKUH MOAXOA K €ro M3JI0KEHUIO H
JEMOHCTPHUPYET JUCKYCCHOHHOCTh MPOOJIEMAaTHKH, a TaKKe TITyOOKO M MOJIHO
pacKpeIBaeT  JIOTIOJHHUTEIHHBIE BOTIPOCHI. Orarsl KOMIIETSHIIHH,
MperycMOTpeHHbIe paboueit mporpammol, cdopmupoBanbl. CBoOomHOE
BJaJicHHe MaTepraioM. JlocTaTouHbIi ypOBEHb 3HAKOMCTBA CO CIICLHAIBHOM
Hay4HOH JIUTEpaTypoil.

[MonHele, McYepNBIBAIOIINE, APTYMEHTUPOBAHHBIC OTBETHI HA OCHOBHOHM U
JIOTIOJTHUTENIBHBIC ~ BOTPOCHI.  DJTambl KOMIICTCHIMH, MPEAYCMOTPEHHBIC
paboueit mporpammoli, cdopmupoBansl. [letanbHOE BOCHpPOM3BEICHHE
yae6HOro  Martepuama. [lpakTudeckwme  HaBBIKH  MPO(eCCHOHATBHOM
JIeSITeJIbHOCTH B 3HAYMTENBbHOW Mepe chopmupoBansl. [Ipuemiemoe yMeHHE
CaMOCTOATCJIIbHOTO PCIICHUA MTPAKTUYCCKUX 3a/iad C OTACJIbHBIMU 3JICMCHTaAMU
TBOpuecTBa. OOyUarOMMICs TBEPJO 3HACT MATEPHUANT JAUCIUILTHHEI, TPAMOTHO
W TI0 CYIIECTBY W3Jaraet ero, He JIOMycKas CYyINIECTBEHHBIX HETOYHOCTEH B
OTBETE Ha BOIPOCHIL.

Oranbl  KOMIIETEHIWH, TNpeaycMOTpeHHble paboueil  mporpamMmoH,
chopmupoBaHbl He B MOMHOM Mepe. Hammume MHHUMAanbHO [OIYyCTHMOTO
YPOBHS B YCBOCHMH y4eOHOro MaTepuaja U B CaMOCTOSATEIBHOM PELICHUH
NpakTHYeCKUX  3aaad.  [IpakTHuecKkWe  HaBBIKM  MPO(ECCHOHATIHHOM
JeSTeIbHOCTH CPOPMUPOBAHBI HE B MOJIHOW Mepe. O0yJatouiics: TOKa3bIBaeT
3HAHHA TOJBKO OCHOBHOI'O MaTepHalia, HO HE YCBOWII €T0 AETaleH, TOIMyCKaeT
HETOYHOCTH, HENpaBWIbHbIE (OPMYIUPOBKH, HAPYIICHHUS JIOTUYECKOU
IIOCJIEIOBATENBHOCTH B U3JI0KEHUM NPOrPaMMHOr0 MaTepuana

He 3auteno

OOyyaromuiicss He 3HAaeT W HE I[IOHHMAaeT CYIIHOCTA BOIPOCOB U
mpeIaraeMpIX 3a1a4. JTambl KOMIIETEHIUH, MPeayCMOTPEHHBIE padodei
nmporpammoii, He cdopmupoBanbl. HemocTarouHblli YpPOBEHb YCBOCHUS
MOHSATHUHHOTO  amnmapara W Hajguyhe (parMeHTapHBIX  3HAHUM 110
OpOrpaMMHOMY  MaTepHaly AWCLUMIUIMHBL, OOydJaroIuiics  JONMycKaeT
CYIIECTBEHHbIC OIMIMOKH, HEYBEPEHHO, C OOJBIIMMHU 3aTPYAHCHUSIMU pEIIacT
MPaKTHUECKUE 331aY1 WU HE CIIPABIISETCS] C HUMH CaMOCTOSITENIBHO.

HpOMe)KYTO‘-IHaSI arrecralus Mo AUCHUIUIMHE HNPOBOAUTCA B BHAC 3a4Y€Ta - 3alllUThI

KOHTpOJ'II)HOI\/’I pa60TI>I. Brimmonmaenne Bcex SaI[aHI/Iﬁ TEKYLICTO KOHTPOJIA ABJIACTCA KCEJIATCIIbHBIM

Uit Bcex oOywaronuxcsa. OneHka 3HaHUM OOy4aromerocsl 1o IIKajle «3au4TeHO/HE 3a4TeHO)

ONpCACIIKICTCA OTBETOM HaA 3a4CTC.

KpI/ITepI/II/I 1 IIKaJIbl OLICHKH B paMKaX TEKYIICTO KOHTPOJIA YCIICBACMOCTH O6y‘IaIOH.II/IXCHZ

Kpumepuu OYEHKU YCMHO20 onpoca.

OTBeT 00y4aromerocst OIEHUBACTCS, UCXOIS U3 CIACAYIOMNUX KPUTEPUEB:

— IIOJIHOTA, YETKOCTh, I/IH(l)OpMaI_II/IOHHaH HaCbIIICHHOCTDb OTBCTA,

— HOBHU3HA HMCIIOJIb3yeMOil HH(pOpMaIiH;

— 3HAHUC U UCCIICAOBAHNEC HAYYHbIX HCTOUYHHUKOB, ITPAKTHUKH.

OneHnBaHUE YCTHOTO OMpOCa:




OTBET 00y4aromerocsi MOXKET OBITh OIICHEH IO MIKaJle «3a4TEHO/HE 3aUTEHOY IPETIo/IaBaTeieM,
UCXO/IS U3 KPUTEPUEB OLIEHKU YCTHOTO OIpoca.

Kpumepuu oyenxu konmponvrou pabomoi:

1. 3HaHMA M YMEHUS Ha ypOBHE TPeOOBaHUI CTaHAapTa KOHKPETHOH JAWCIMIUIMHBI: 3HAaHHUE
(axTHYecKoro Marepuaa, ycBOeHUe OOIINX MPEACTaBICHUN, TOHATHH, HIICH.

2. XapakTeprcTHKa peaju3aliy LelNd U 3a/ad UCCIeIOBaHKs (HOBU3HA M aKTYalbHOCTb
NIOCTABJICHHBIX B KOHTPOJBbHOH padoTe mpoOiieM, HPaBHIBHOCTh (OPMYJIHUPOBAHUS LEIH,
OIIpeJIeTICHNs] 3aJad HCCIEeOBAHUS, NPABHIBHOCTH BBHIOOpAa METONOB pEIICHHS 33734 |
peanu3anmyy IeMd; COOTBETCTBHE BBIBOJOB pEIIaEMbIM 3aJadaM, IIOCTAaBICHHOW IIENH,
yOeIUTENbHOCTD BBIBOIOB).

3. Crenenb 0OOCHOBaHHOCTH apryMEHTOB U  0000meHuid  (moiHOTa, TIyOHMHA,
BCECTOPOHHOCTH PACKPBITUS TEMBI, JIOTHYHOCTh M MOCIIEA0BATEIbHOCTh M3JIOKEHUS MaTepHaa,
KOPPEKTHOCTh apryMEHTAIIMU M CUCTEMBI JI0Ka3aTeNIbCTB, XapaKTep U IOCTOBEPHOCTH PHMEPOB,
WUTIOCTPAaTHBHOTO MaTepuaia, IIMPOTa Kpyro3opa aBTopa, HaJIM4Me 3HAaHUH WHTETPUPOBAHHOTO
XapakTepa, cliocoOHOCTh K 0000IIEHHUIO).

4. KadecTBo moONydeHHBIX pPe3yabTaTOB (CTENEHb 3aBEPUICHHOCTH  HCCIIEIOBaHMUS,

CIIOPHOCTDb WJIM OJJHO3HAYHOCTD BLIBOI[OB).

5. Hcnonp30BaHue JINTEPATYPHBIX HCTOYHUKOB.
6. KynbTypa muchbMEHHOTO U3JIOKECHUS MaTepHara.
7. Kynbrypa opopminenust MarepuanoB pabOTHI.

OneHuBaHue KOHTPOJBHOW pabOThI: KOHTPOJIbHBIE PAOOTHI OIEHUBAIOTCS MPErnoaBaTesieM
JUCHUIIJIMHBI 11O IIKAJIC «3a4TeHO/He 3a4TCHO», UCXOJA U3 KPUTCPHUCB OLICHKH.

Kpumepuu oyenxu eublnonneHuss meopueckux 3a0aHull 8 MAIbIX SPYNNax.

— IPOJAEMOHCTPUPOBAHA CITIOCOOHOCTH aHAIM3UPOBATh U 000011aTh HHPOPMAITHIO;

— IPOJAEMOHCTPUPOBAHA CITIOCOOHOCTh CHHTE3UPOBATh HA OCHOBE JIAHHBIX HOBYIO HH(OPMAIIHUIO;
— TPOAEMOHCTPUPOBAH BBICOKMM YpPOBEHb KYJIbTYpPHl MBIIIICHUS, YMEHHE BBIIOJIHATH
HECTAaHAAPTHBIC 3a/IaHUA;

— cenanbl 000CHOBAaHHBIE BHIBO/IBI HA OCHOBE MHTEPIpETAINK HH(DOPMAIINK, Pa3bsICHEHNUS,

— YCTaHOBIICHBI IPUYMHHO-CIICCTBEHHBIE CBSI3U, BBISIBICHBI 3aKOHOMEPHOCTH;

—KpUTEPUU TBOPYECKOIO YPOBH:A, IIO3BOJAIOIIME OLIEHHBATh U JUArHOCTUPOBATH YMEHUS
MHTETPUPOBATh 3HAHMS PA3IMYHBIX O0OJacTei, apryMeHTHpPOBaTh MPEJCTaBISIEMYI0 TOUYKY
3peHus;

— TPOAEMOHCTPUPOBAHA CIMOCOOHOCTH BBIMONHITH 3aJaHWE B TPYIIE, BbIpaOaThIBas €IUHOE
MHEHHE 110 00CyX/1aeMOMY BOTIPOCY.

Kpumepuu oyenxu doxnada-npezenmayuu:



- U3JIOKEHUE JIOKJIana (BlIaJleHhe MaTepuajoM, Hay4yHOW TEpMHUHOJIOTHEH, HArJSIIHOCTD
Mpe3eHTAUN, PUTOPUUYECKUE CTIOCOOHOCTH, COOIIOICHUE PETrJIaMeHTa);
— coJlepKaHue JOKJIana (OTHOCHTEIBHBIA YPOBEHb CIIOKHOCTH, HAay4dHOCTh W TIyOMHA
paccMaTpuBaeMbIX (PaKTOB, METOIOB U IPUEMOB PEUICHUI U TOKa3aTeNIbCTB);
— aKTYaJIbHOCTh M MPAKTUYECKAsi 3HAUUMOCTb;
- OTBETHI Ha BOIIPOCHI.
OueHuBaHue 10KIa1a-TIPEe3CHTAIINN:
MOJTOTOBKA JIOKJIIAJA-TIPE3CHTAIIMA W BBICTYIICHUE C HUM MOTYT OBITh OILIGHEHBI MO 5-TH
OaJTbHOM IKaJe MpenogaBaTeaeM, UCXOS U3 IPUBEICHHBIX KPUTEPUEB OLIEHKH.
Kpumepuu oyenxu scce
Kputepuu moryt TpanchopMupoBaThCsi B 3aBUCUMOCTH OT X KOHKPETHOH (hOPMBI, IIpH

3TOM 001IMe TpeOOBaHUS K KAYeCTBY 9CCE MOTYT OLIEHUBATHCS IO CIETYIOIUM KPUTEPHUSIM:

Kpurepuit TpeboBanus

- OmpeAenseT paccMaTpUBaeMble TIOHSATHS YETKO U TIOJHO, MPHUBOISL
COOTBETCTBYIOIINE IPUMEPBI;

- UCTIOJIb3yeMble MTOHSATHSI CTPOTO COOTBETCTBYIOT TEME;

- CAMOCTOSITEIIbHOCTD BBIITOJTHEHUS pabOTEHI.

3Hague M IOHMMAaHUE
TEOPETUUECKOTO
MaTepuraia.

- TPAaMOTHO MPUMEHSIET KaTerOpHH aHaJH3a,;

- YMeNIO HCIOJb3yeT IpPHUEMbl CpaBHEHUS M OO0OOLICHMSA U1 aHaIu3a
B3aMMOCBSI3U TTOHATHUHN U SIBJICHUM;

- crmocobeH OOBACHUTH albTEPHATHBHBIC B3TJISIABI HA pPacCMaTPUBAEMYIO
AHanmu3 M OLEHKa | IpoOsieMy U MPUHTH K cOaJaHCUPOBAHHOMY 3aKIIFOUCHUIO;

nHpOpMAITUI - Mamma30H UCTOIh3yeMOT0 MH()OPMAIMOHHOTO MPOCTPAHCTBA (MarucTpaHT
HCTIONB3YET OONBIIOE KOJHMYECTBO PA3IMYHBIX HCTOYHUKOB HH(POPMALIUH);

- 00OCHOBaHHO MHTEPHPETHPYET TEKCTOBYIO HH(POPMALHMIO C ITOMOIIBIO
rpauKOB U IUarpamMu;

- IaeT JIMYHYIO OIIEHKY MpolieMe;

- ICHOCTb U YE€TKOCTh U3JIOKEHUS;

- JIOTUKa CTPYKTYPHUPOBAHUS 10KAa3aTEIbCTB

- BBIJIBUHYTBIE TE€3UCHI COPOBOXKIAIOTCSA TPAMOTHOM apryMeHTalueH;

- IPUBOJATCS pa3IMUHbIe TOYKU 3PEHUS U UX JIMYHAS OLICHKA;

- o0mias ¢opma M3IOKEHUs! MOJyYEHHBIX PE3yJIbTaTOB U MX MHTEPHpPETaluu
COOTBETCTBYET aHPY NPOOJEMHOIM HAyYHOH CTaThu.

[TocTpoenue cyxaeHuit

- pabora OTBeyaeT OCHOBHBIM TpeOOBaHHAM K OGOPMIICHHIO U
WCTIOJIb30BaHHMIO [TUTAT;

- coOmrojieHHe JIEKCHYECKUX, (Hpa3eoJOrHUecKHX, TPaMMAaTHYECKUX U
Odopmnenne paboTsl CTHJIMICTUYECKUX HOPM PYCCKOT'O JINTEPATYPHOT'O S3bIKA;

- odopmieHne TEKCTa C MOJHBIM COONIOJEGHHEM TPaBUI  PYCCKOM
opdorpadun 1 MyHKTyalnu;

- COOTBETCTBHE (HOPMATILHBIM TPEOOBAHHSIM.

OreunBaHue dcce:  dcce OLIEHUBAIOTCS nmpernojaBaresieM  JUCHUIUITHHBI  T10
JIBYXOAITFHOM IIKaie (3a4TeHO/HEe 3a4TEeHO).

Kpumepuu u wKala OoyeHKu OUANI02UYECKO20 BbICKA3bIBAHUSL

Ilo 5 4 3 2
Kas3aTelb




3amaHue MONHOCTHIO | 3aJlaHue  BBITOJIHEHO: | 3aJJaHUe BBIMOJHEHO | 3a/laHue HE
BBITIOJTHEHO:  LEJb | LETh OOIIeHNs | YaCTUYHO: [N | BBIIOJHEHO: LETh
OOIIICHHUS YCICIIHO | JOCTUTHYTA,  OJHAKO | OOIICHUS o0IIeHMSI HE
JOCTUTHYTa, TeMa | TeMa pPacKpbiTa HE B | JOCTUTHYTa HE | JOCTUTHYTA.
2 packpbITa B | mMOTHOM 00BeMe, B | MOJTHOCTHIO, TeMa
§ 3aJlaHHOM 00beMe, | OCHOBHOM packpeITa B
& COLIMOKYJILTYPHBIC COIIMOKYJILTYPHBIC OTpaHHYCHHOM
=g 3HAHUS 3HAHUS HCIOJB30BaHbI | 00bEME,
© WCTIOITE30BaHBI B |B COOTBETCTBHH  C | COIMOKYJIBTYPHEIE
COOTBETCTBHH c | cutyaruei oOmeHMs. 3HAHUS
CUTYyaIUei oOIeHus MCTIOJb30BaHbI B
COOTBETCTBHUH c
CUTyarue OOIeHMS
B OTPaHUYCHHOM
obpeme.
HeMoHCTpUpyeT B nenoM | JlemoHcTpupyer He MOKET
CIIOCOOHOCTH JEMOHCTPUPYET HECIOCOOHOCTH MOJICPKUBATH
JIOTHYHO W CBS3HO | CIIOCOOHOCTH JIOTHYHO | JJOTMYHO M CBSI3HO | Oeceny.
BECTH Oeceny: | u CBSI3HO BECTH | BecTH Oeccemy: He
o HaYHMHAET, mpu | Oeceny: HAYMHAET, IPH | HAYMHAET HW  HE
= HEOOXOAMMOCTH, M | HEOOXOOUMOCTH, M B | CTPEMHTCS
)E MOIIEPKUBAET €€ C | OONBIIMHCTBE CIIy4aeB | MOJAECPKUBATH €€, He
o COOJFOIEHEM MONJIEPKUBAET €€ C | TIPOSIBISIET
g OUYEPEIHOCTH  TPH | COOIOACHUEM WHUIMATHBBI npu
§ oOMeHeH 0YepeHOCTH npH | cMeHe TEMBI,
m PeTUTHKAMH, oOMeHe peruinKaMu, He | epenaeT Hawmboee
MIPOSIBIISICT BCETIa MPOSBISET | OOLME WIS B
WHUIMATUBY NP | UHUIUATUBY MpH | OTPaHUYCHHOM
CMeHe TEMBI, | CMEHE TEMBI, | KOHTEKCTE; B
BOCCTaHABIIUBAET JIEMOHCTPHPYET 3HAYUTEIHEHOU
Oeceny, B ciydae | HAMMYUE NPOOJIEMBI B | CTCIICHU 3aBUCUT OT
cbost. TOHUMAaHUN MTOMOIIA CO CTOPOHBI
cobeceTHuKa. cobeceIHuKa.
HemoHcTpupyet HemoHcTpupyet JemoHcTpupyer CrnoBapHBIT
CJIOBapHbIl  3amac, | 10CTaTOYHBIN OrpaHUYEHHBIN 3arac
aJIeKBaTHBIN CIIOBapHBIN 3amac, B | CIIOBapHBIA 3amac, B | HEAOCTATOYCH
o MTOCTaBIICHHON OCHOBHOM HEKOTOPBIX CITydasX | JUIsl BBIMIOJTHEHUS
& 3aave. COOTBETCTBY LM HEJOCTaTOYHBIA JUIs | MOCTABJIEHHON
2 IOCTaBJICHHOW 3aj/iade, | BHIMOJHEHUS 3aJIa4H.
= OTHAKO HaOIroMaeTcs | MOCTaBICHHOM
HEKOTOPOE 3a/1a4u.
3aTpyIHEHUE npu
rondope CIJIOB u
OTJIENbHEIC
HETOYHOCTH B  HX
YIOTpeOICHNH.
g Hcnonb3yet Hcnonb3yet Jenaer HenpasunsHoe
= rpaMMaTHYECKHe CTPYKTYPBI, B IIEJIOM | MHOTOYHMCIICHHBIC HCIIOJIb30BaHHUE
g CTPYKTYPBI B | COOTBETCTBYIOLINE OIIMOKH WK | TPaMMaTHYECKUX
= COOTBETCTBHH C | IOCTaBJICHHOHN 3ajaue; | MOMyCKaeT ONIMOKH, | CTPYKTYp Jejact
= MOCTaBIICHHON JIOITYCKAET OIIMOKH, HE | 3aTPYAHSAIOIINE HEBO3MOKHBIM
3amavuei; 3aTPYIHSIONINE MMOHUMaHHE. BBITIOJTHECHHE
MPaKTHYECKU HE | MTOHUMAaHHS. MOCTaBIICHHON

JIeJIaeT OLIMOOK.

3aJIavH.




ApTUKYISIUIO Peur nonsTHa: B iesiom | B ocHOBHOM  peub | Peur 1oyt He

TOBOPSAIIETO  JIETKO | COOMIOAacT MOHSATHA: HE | BOCIIPHHUMAETCS

IIOHSTE; MIPaBUIIbHBIH JIOTyCKaeT Ha CIyX u3-3a
o Temm peYH | MHTOHAIMOHHBIH (hOHETHIECKHUX 0OJIBIIIOTO
% HOPMAaJIbHBIH; PUCYHOK, HE TOTYCKAeT | OIMMMOOK, 3BYKH B | KOJIHMYECTBA
= 3ByuaHwue (hoHEMaTHICCKUX IIOTOKE  pedd B | GOHEMATHICCKHUX
c% JIOCTAaTOYHO OImuOOK, BCE 3BYKH B | OOJILITMHCTBE oHInOOK n
= TPOMKOE; IOTOKE peud | ciydaeB MPOU3HOCUT | HEMPABUIHHOIO
é‘ HHTOHMpOBaHME TIPOU3HOCHT MIPaBUJILHO, OJHAKO B | TIPOU3HECCHHUS

BEPHO; MIPaBUIIEHO, MOJXKET | MHTOHALMOHHOM OTIEJIbHBIX

Peur  3ByuuT B | MUMETh JICTKUH aKICHT. | PUCYHKE 3BYKOB.

€CTECTBEHHOM MIPOCIICKUBACTCS

TeMIle, HEeT TPYyOBIX BIIMSTHHE POIHOTO

(hoHETUYECKIX SI3BIKA.

OIIMOOK.

5. MeToan4yeckne MaTepHaJIbl 0 OCBOCHUIO TUCHMIIIMHBI

[Tpy u3yyeHUn AUCHUILIMHBI 00y4JaroLIecs JA0JKHBI YMETh MOJb30BaThCs CIIOBApSAMU U
OHJIaliH mepeBoxdMKaMu. [Ipu momcke ciioBa B cioBape HEOOXOAMMO CJIEIUTh 32 TOYHBIM
COBIaJICHUEM IpauuecKkoro o(hopMICHHU HCKOMOTO U HalJICHHOTO CJIOBA, B IPOTHBHOM CIIydae
nepeBosl OyneT HeNmpaBWIbHB. MHOTHE CJOBa SBJISAIOTCA MHOTIO3HAUHBIMU, T.€. MMEIOT
HECKOJIbKO 3HaY€HUH, I03TOMY IPH IMOUCKE 3HAUEHHsI CI0BA B CJIOBApE HEOOXOAMMO YUTATh BCIO
CIIOBapHYIO CTaThlO M BBIOMpATh JJISl TepeBOJa TO 3HAUCHHE, KOTOPOE IMOJXOIUT B KOHTEKCT
npeanoxenus (texcra). Ilpm momcke B ciioBape 3HA4YEHUS CJIOBAa B PAAE CIIy4aeB CIEIyeT
OpUHUMATh BO BHUMAHUE TIPAMMATHUECKyI0 (YHKLIHUIO CJIOBa B IPEAJIONKEHHH, TaK Kak
HEKOTOpBIE CJIOBA BBINOJHIIOT pa3iMyHble rpaMMaTHyeckue (DYHKIMM W B 3aBUCHUMOCTH OT
ATOTO TEPeBOAATCA Mo-pasHoMy. [Ipu pabore ¢ OHIAH MEPEBOAYMKOM BaKHO MOMHHUTH, YTO
HeNb3s TMOJHOCTBIO TOJNAraTthCsi HAa MAIIMHHBIA IEpeBoj], HEOOXOIUMO MOCIEAyolee
pellakTUpOBaHHE IOJYYEHHOIo pe3yjbTara, TaK Kak IIOJlydeHHe aJeKBaTHOTO IepeBoja
BO3MOYKHO JIMIIb IPU BMEIIATENBCTBE YeIOBEKA.

KoHTpons camocTosTenbHOW paboThl 00ydaromierocs — HEOTIEIUMBIH, 0e3yciIoBHO,
HE0OXOAMMBIHN, AIIEMEHT Opranu3anuu u ynpasieHus CP.

PexomeHaum no noJAroToBKe scce

PaboTy mo moAroToBKE 3cce MO ONPEAETICHHOM TeMe CileayeT HadaThb C H3Yy4eHUs
TEMAaTUYECKUX TEKCTOB-00pa3moB. B mepByro odepenp ynpaXHEHHS IO HW3y4aeMoOl Teme,
YCBOUTH HEOOXOJWMBIN JIEKCHUECKUI MaTepHual, MPOYMTaTh M TEPEBECTH TEKCTHI-00pa3Ilbl,
BBINIOJIHUTh PEYEBbIE YNPAXHEHHS MO TeMe. 3aTeM Ha OCHOBE H3YYEHHBIX TEKCTOB HYXKHO
MOJATOTOBUTH CBSI3HOE H3JIOKEHHE, BKIIOYaollee Hanbosjee BaXHYI0O U HHTEPECHYIO
MH(pOpMaIHIO.

[Ipy MOATOTOBKE YCTHOTO MOHOJIOTMYECKOTO  BBICKA3BIBAaHHUS  PEKOMEHIYETCS

PYKOBOACTBOBATHCS CIICAYIOIINMHA 06H_II/IMI/I ITOJIOKCHUAMM




- ChopmynupyiiTe TEMy COOOIIECHHS M 03arjaBbTe.
- CocTraBbTe KpaTKUW WM pa3BEPHYTHIN TUIAaH COOOIICHHUS.
- B coorBeTcTBHM C IUIaHOM MpPOAHATM3UPYHTE HEOOXOAUMYIO JIUTEPATYpPY: TEKCTHI,
cratbu. [TogOepuTe IUTATHI, WILTIOCTPATUBHBIN MaTepUall.
- Beimumunre He00X0AMMbIE TEPMUHBIL, KITIOYEBBIE CJI0BA, PEUEBbIE 0OOPOTHI.
- TekcT cooO1IeHNS TOKEH COCTOSITh U3 MPOCTHIX MPEATI0KEHUN U ObITh KPATKUM.
- Haunute coobmenue ¢ ¢gpas: s Xouy pacckasarb O ..., pedb UAET O ... .
— O0o03HaubTe BO BCTYIJICHUM OCHOBHBIC TIOJOKEHHUS, TE3HMChl CBOETO COOOIICHUS.
O06ocHyiiTe, IPOUIUTIOCTPUPYUTE ITH TE3UCHI.
- BreiienuB B CBOEM BBICTYIUIGHHH CMBICIIOBBIC OTPE3KH, YCTAHOBUTE MEXKIY HUMHU
CMBICJIOBBIE CBSI3H.
— Cnemnaiite BbIBOJ, IOJBEAUTE UTOT CKa3aHHOMY.
- Bripasute cBoe OTHOILIEHUE K U3JI0)KEHHOMY MaTepuaiy.
— [locrapaiitecb u3naraTb CBOE COOOIIEHHWE SMOIMOHAJILHO, HE YWTasA, a WU3pEIKa
3arJisi/ibIBasl B TJIaH M 3a4UTHIBAS IIUTATHI.

Pexomennanum npu pabore ¢ TEKCTOM

[lpaBuinbHOE TOHMMAHWE MW  OCMBICICHHE IPOYMUTAHHOTO TEKCTa, H3BJICYCHHE
uH(poOpMalliK, TEpeBO TeKCTa 0a3UPYyIOTCS Ha HaBBIKaX IO aHAJIM3y HMHOS3BIYHOTO TEKCTa,
YMEHHH U3BJIEKATh COACPKATEIbHYIO HHPOPMAIUIO U3 (HOpM s3bIKA.

[Ipu paboTe Cc TEKCTOM Ha HEMELKOM S3bIKE PEKOMEHJIYEeTCS PYKOBOJCTBOBATHCS
CJIEIYIOIIUMH OOIIMMH TIOJIOKEHHUSIMHU:
1.  Tekct, npeaHa3HAYEHHBIN Ui IEPEBO/IA, CIEAYET pacCMaTpUBaTh KaK €IMHOE CMBICIIOBOE
LEJoe.
2.  HauwmnaiiTe mepeBoj C 3ariaBhs, KOTOpPOE, KaK IPABHIIO, BBIPAKAET OCHOBHYIO TEMY
JTAHHOTO TEKCTa.
3. IlocrapaiiTech MOHATH COAEpXKAHHE BCErO TEKCTa, IMPOYUTANTE €ro IEeIUKOM MU
OOJIBIIYIO €0 YacTh, a 3aTeM MPHUCTYHANTE K OTACIBHBIM €T0 MPEAI0KEHUSIM.
4.  CrapaiiTech MOHATH OCHOBHYIO MBICTh TPEIIOKEHHS, OMUPAsCh HAa 3HAKOMBIE CJIOBA U
BBIPOKEHUS, a TaK)Ke Ha CIIOBA, CXOXHE C POTHBIM SI3BIKOM HIIM O 3HAYCHHH KOTOPBIX MOXKHO
JOTAAaThCs U3 COACPIKAHMUS.
5.  BonmonHHTe NepeBO] BCEX HEU3BECTHBIX TE€OE CIIOB.
6.  OrtpenmakTupyiiTe TepeBEJCHHBIC TMPENIOKECHUS TaK, YTOOBI OHM OBUIM IMOCTPOEHBI Ha
PYCCKOM $SI3bIKE TPAMMATHYECKH M CTHIIMCTHYECKH BEPHO.
7.  TlepeuwTaiiTe mepeBeIeHHBIN TEKCT M BHECUTE HEOOXOANMBIEC CTHIIUCTHYECKHE TTOTIPABKH.

HpI/I MEepeBOaAC HpCI[JIO)KCHI/Iﬁ C HEMCIKOI'0O s3bIKa Ha py'CCI(I/Iﬁ PECKOMCHAYCTCA



PYKOBOJCTBOBATHCA CIIEIYIOIIMMH OOIIMMU MOJIOKEHUSIMU:
1. BHUMaTenbHO IPOYUTANTE IPEJIOKEHHE.
2. Haiigute ckazyemoe, 3aTeM MoAJIexKallee.
3. B yTBepAUTENbHOM MPEANIOKEHUHU MOJJIEekKAIlee BCeria CTOUT MEepe] CKa3yeMbIM U MOXKET
OBITh  BBIPQKEHO  MECTOMMEHHMEM,  YHUCIHUTEIbHBIM, HEIU4YHONM  Qopmoil  riarona,
CYILIECTBUTENIBHBIM C ONPEIECIICHUSMHU.
4. Onpenenurte, HET JIU B MPEAJIOKECHUN TPUIACTHOTO MIIM HHPUHUTHBHOTO 000POTA.
5. Omnpenenure BpeMeHHYIO (opMy cCKazyemMoro ® 3aior. Ecimu 3amor JeicTBUTENbHBIN,
noJJiexxamiee sBJSeTCsl HCHOJIHUTENeM JAeicTBus. Eciam 3amor cTpajgaTelbHbIN, aelcTBUE
HAIPaBJIEHO Ha MOJJIEXKALIEE.
6. [Ipu ompeneneHnuu BpeMeHHON (HOPMBI TJIaroja ¥ IMpH €€ MepeBojie 00paTUTe BHUMAHUE Ha
MPUCYTCTBHE BPEMEHHBIX oOIpenenauTeneit (mpemioros, Hapeuuit). OHM TOMOTYT BaM IpHU
nepeBo/Ie.

[Ipu mnepeBose MNpEeAIOKEHUH C PYCCKOrO sI3bIKa HA HEMELKUH pPEKOMEHyeTcs
PYKOBOJCTBOBATHCSI CIASAYIOLUMMHU OOIIUMHU MOJIOKEHUAMU:

1. BHuMaTenbHO MPOYUTANTE IPEIOKEHHE.

2. Ecnu 0oHO yTBepAUTENHHOE UM OTPULIATEIHHOE, TOMHUTE O MIPSIMOM MOPSIKE CIIOB.

3. Haiinmure moasnexariee, MoTOM CKa3yeMoe.

4. CornacyiTe CkazyeMoe B PYCCKOM SI3BIKE C BHUIOBPEMEHHOW (OpMO B HEMEIIKOM
A3BIKE.

5. Ha mepBoe mecTo Bcerzna CTaBUTCS IOJUIEKAlIEe, 3aT€M CKa3yeMoe, JONOJIHEHHE U
00CTOSITENBCTBO.

6. OOGcTosATENBCTBA MECTA M BPEMEHHM MOTYT CTOSATh B Hayajle MNPEJIOKEHHUS Tepes
MOJIJIEIKALTIM.

7. Ilpm nmepeBoje  BOIPOCUTENBHOIO  MNPEMJIOKEHHS,  BOCKIMLATEIBHOIO H
MOBEJINTEIBHOIO U3YUYNUTE COOTBETCTBYIOIIME MPAaBUJIA.

[Ipu mepeckasze TeKCTa PEKOMEHAYETCS PYKOBOJCTBOBATHCS CIEAYIOIIUMHU OOITUMHU
MIOJIOKEHUSAMU:

1. BeiienuTe OCHOBHYIO MBICIIb TEKCTA.

2. CocraBbTe IIJIaH MepecKasa.

3. Ilepecka3pIBaTh JIydllle POCTBIMH MPETIOKEHUSIMH.

4. OtpaboTaiiTe mpou3HOIIeHNE HEOOXOJUMBIX JJIS Mepeckas3a CIOB U CIOBOCOYETAHUI.
OO6paruTte BHUMaHUE HAa POU3HOIICHUE TPYAHBIX HHOCTPAHHBIX CIIOB U UMEH COOCTBEHHBIX.

5. Ilpu nepeckase npuaepKMBaNTECh COCTABICHHOTO IJIaHA



Meroandeckue peKOMEHIAINH 0 CAMOCTOSITEIIBHONW paboTe ¢ JIEKCUKOM

DOpMBI CaMOCTOSTEIBHON pabOTHl 00YJAIOLINXCS C JIEKCHUECKUM MaTepUaIOM:

a) cocTasnenue coGCTBEHHOTO CIIOBAPs B OTAEIBHOMN TeTpay;

b) cocranenne crucka He3HAKOMBIX CJIOB M CIOBOCOYETAHHH MO y4eOHBIM U
WH/IMBUYaJIbHBIM TEKCTaM, IO OIPE/IeIEHHBIM TEMaM;

C) aHanM3 OTAEIBHBIX CJIOB ISl Iy4Iero MOHMMAHHS X 3HAYCHHUS;

d) moaGop cMHOHUMOB K aKTHBHOM JIEKCHKE yU4eOHBIX TEKCTOB;

€) mon6op aHTOHMUMOB K AKTHBHOH IEKCHKE Y4eOHbBIX TEKCTOB;

f) cocraBnenue Tabmui c10BOOGPa3OBATENBHBIX MOZIENEH.

Pexomenmanuu:

1) IIpu cocTaBieHuH cucKa CJIOB U CIIOBOCOYETAHUM 110 KaKOU-1100 TeMe (TEKCTY), IpH
0(QOpPMIIEHUHN JIEKCUYECKON KAPTOTEKH WUJIU JINYHOW TETpau- CIOBaps HEOOXOAUMO BBIIIUCATh U3
CJIOBapsl JIEKCUYECKHE €AMHUIBI B UX UCXOIHOW (hopMe, TO €CTh: MMEHA CYIECTBUTEIbHbIC - B
UMEHUTEJIBHOM THaJie)Ke €IMHCTBEHHOIO0 YHWCIa; TIJarojsl - B HMH(QUHUTHBE (Ll€1ecooOpa3Ho

yKa3aTh U APYrHUe OCHOBHBIC (POPMBI TIIaroa.

2) 3ayuyuBaTh JIEKCUKY PEKOMEHAYETCSI C IIOMOILbBIO JIBYCTOPOHHEro IepeBoja (c
MHOCTPAHHOIO S3bIKAa - HA PYCCKMM, C PYCCKOTO SI3bIKa - HA MHOCTPAHHBIM) ¢ MCIOJIb30BaHUEM

pa3HbIX CI0c000B 0POPMIICHUS JIEKCUKHU (CIHCKA CIIOB, TETPAIU- CIOBaps, KAPTOTEKH).

3) HAnsa 3akpemieHus: JEKCUKH 11eJeCO00pa3HO HCIOJb30BaTh MPUMEPHI YIOTpeOsIeHus
CIIOB M CJIIOBOCOYETAaHHMH B MPEIJIOKEHUAX, a TAKXKE CIOBOOOPa3OBaTENbHBIE U CEMAaHTUYECKHUE

CBA3U 3aYyUUBACMBIX CJIOB (O,Z[HOKOpeHHLIe CJIOBA, CHHOHHMBI, aHTOHI/IMH).

4) Jna ¢opMupoBaHUS AKTUBHOIO M IAaCCHUBHOIO CJIOBaps HEOOXOIMMO OCBOCHME

HauboJsee MPOIyKTUBHBIX CIIOBOOOPA30BATEIbHBIX MOJIENIEH HMHOCTPAHHOT'O SI3bIKA.

DopMBI CAMOCTOATENILHON PabOThI 00YUYAIOIIHUXCS CO CIIOBAPEM:

) MOMCK 3aJaHHBIX CIIOB B CIOBAPE;

b) onpenenenne GpopM eTMHCTBEHHOTO M MHOKECTBEHHOTO UHCIA CYIIECTBUTETBHBIX;
C) BBIGOp HYKHBIX 3HAYEHUI MHOTO3HAYHEIX CJIOB;

d) mouck Hy’KHOroO 3HAYEHHS CIIOB M3 UMCIIA FPAMMATHYECKMX OMOHHUMOB;

€) moucKk 3HaueHHs TIAT0JIa 110 OHOM U3 TIaroIbHBIX GOPM.

MeTtoanueckie peKOMEHIalUH 110 CAMOCTOSITETILHON paboTe CO CIoBapeM:

1) Ilpu moucke cioBa B cjJOBape HEOOXOAMMO CJIEIUTh 3a TOYHBIM COBIAJCHUEM
rpaduueckoro ohopMIEHUS HCKOMOTO W HaMJIEHHOrO CJIOBa, B MPOTHMBHOM Ciy4yae MEpeBOJ

MO>KET OBITE HEIIPAaBUJIbHBI



2) MHorue cioBa sBJISIOTCS. MHOTO3HAYHBIMU, T.€. UMEIOT HECKOJIBKO 3HAUYEHUIl, TOITOMY
Opy TIOMCKE 3HAYCHHs CJIOBa B CJIOBape HEOOXOIUMO YUTATh BCIO CIOBAPHYIO CTaThIO M
BbIOMpATh JJIs IEPEBO/IA TO 3HAUEHUE, KOTOPOE MOAXOAUT B KOHTEKCT IPEUI0KEHUS (TEKCTA)

3) [Ipu noucke B cioBape 3HAYEHMs CIIOBA B psf€ CIydyaeB CleQyeT NPUHUMATh BO
BHUMaHHME TPaMMaTHYECKYI0 (YHKLHIO CJIOBAa B IPEJIOKEHHHM, TaK KaK HEKOTOpBIE CJIOBa
BBITOJIHSIOT PA3JIMYHbIC TpaMMaTHYecKie (QYHKIIUN U B 3aBUCUMOCTH OT 3TOTO MEPEBOAATCS TO-
pasHoOMy.

4) Ilpu noucke 3HaueHUs IJaroja B CJIOBape ClIeAyeT UMETb B BHUJY, YTO IJIAroJibl
yKa3aHbl B CJIOBape B HEONPEAEICHHOH (opme, B TO BpeMs KaK B MPEAJIOKEHUH (TEKCTE) OHU
(YHKIMOHHUPYIOT B pa3HBIX BPEMEHAaX, B Pa3HBIX IPaMMATHYECKHX KOHCTPYKIHSIX. AJTOPUTM

IMOUCKa rjarojia 3aBUCUT OT €ro NpUHAAJIC)KHOCTHU K KJIACCY NPAaBUJIBHBIX WJIW HCIIPABUJIbHBIX

IJIaroJioB.
MopeanpoBaHue CaMOCTOATENbHOH Pad0oThI 00yYAKOIIUXCS

1. IToBTOpEHME MPONIEHHOIO TEOPETUYECKOTO MaTEpHaa.

2. YcTaHOoBIIEHUE TTIaBHBIX BOIIPOCOB TEMBI.

3. Onpenenenue riryOuHBI U COJEPKAHUS 3HAHUH IO TEME, COCTABJIEHUE TE3UCOB 110
TEMe.

4. AHau3 BBINOIHIEMOHN AEATEIbHOCTU U €€ CAMOOILICHKA.

S. [TproOpeTeHHBIC YMEHHS U HABBIKH.

6. CocraBieHne BOIPOCOB 10 COAEPKAHUIO IPOHAEHHOTIO MaTepraia.

PykoBoaCTBO BBINOJTHEHHEM CAMOCTOSATEIbHOI pa0oThI 00y4AIOIINXCH:

1. Texkymee coOecenoBaHNE U KOHTPOJIb.

2. Koncynbranumu.

3. AHanus, peLeH3upoBaHue, oleHKa, koppekTussl CPC.

4. TloasemeHue UTOTOB U T. II.

Jransl u npuemsl CPC:

1. Tlonbop pekoMeHayeMOil TuTepaTyphl.

2. 3HAaKOMCTBO C BOIPOCAMH MPAKTUIECKOTO 3aHSITHS TI0 JAHHOU TeMe.

3. OmpeneneHre BOMPOCOB, IO KOTOPBIM HYKHO IIPOYUTATH JIUTEPATYPY.

4. CocraBrenue cxeM, Ta0OJIHI, BOKaOymspa Mo TeMe.

KoMmmuieke cpeacTB o0ydyeHusi IPU caMOCTOSITE/ILHOI padoTe 00y4yaromuxcs:

1. Meronnueckue pa3paboTKH JUIsl 00y4arOIIHUXCS.



2. Bompocsl o TeMe MPaKTUYECKOTO 3aHATHSI.

5.2. Metoas! u (popMbl OPraHu3anumn

CaAMOCTOSITEJIbHOM PadoThl 00y4al0IIUXCS

Tekymuii KOHTPOJIb CAMOCTOATEIBHOW pPAabOTHl  OOYYarOMIMXCS OCYIIECTBISETCS
mpernoaaBaTesieM Ha MPAKTUYEeCKHUX 3aHATHsAX. Ha 04HO-3204HO# popme 00ydeHHS B CTPYKType

JUCHUIINIMHBI OTCYTCTBYIOT TEMBI, I1I0 KOTOPBIM OBl HE IIPOBOAUIIMCH ITPAKTUYCCKUE 3aHATUA.

5.3. MeToanueckue peKOMeHIAIUH 110 MOAT0TOBKE

K IPAKTHYC€CKUM 3aHATUAM

[IpakTHyeckoe 3aHATHE MOApa3yMeBaeT YCTHBIE OIPOCHI, JOKJIaJbl-IPE3CHTALUH,
COCTaBJICHUE JMAJIOTUYECKUX BbICKA3bIBAaHUI, HAIMCAHME 3CCE, AHHOTHPOBAHHE HAyYHBIX
TEKCTOB.

OOyuenue Mo JUCHMIUIMHE IpeanojaraeT M3ydeHue Kypca Ha ayJAUTOPHBIX 3aHATHUAX
(MpakTHUYECKUE 3aHATHUS) M CaMOCTOATENbHYIO paboTy cTynaeHToB. llpakTtuyeckue 3aHATHS
JUCLUIUIMHBl NPEAIoaraloT UX IPOBEJCHHE B PA3IMYHBIX (OpMax C IEJIbI0 BBISBICHUS
IIOJIyUEHHBIX 3HAHUN, YMEHUH, HaBBIKOB M KOMIIETEHUUH C NPOBEACHUEM KOHTPOJIbHBIX
MEpOIPUATHIA.

KonkperHsle ¢opMbl W Opolenypbl TEKYLIEr0 KOHTPOJIsS — YCIEBAEMOCTH U
IPOMEXKYTOUHOM aTTecTalluy O0y4aroMXcs B LI€JIOM IO AMCLUILIIMHE U B pa3pes3e Mo MOAYJISIM
JIOBOJISITCS IPEIO/IaBaTEIEM JI0 CBEIEHUS O0yUaloIUXCs Ha IEPBOM IIPAKTUUECKOM 3aHSATHH.

Jns ycnemHoro wusydeHus aucuuiuimHbl «[IpodeccroHanbHble KOMMYHHKAIMM Ha
MHOCTPAaHHOM sI3bIKE€ (HEMELKHI)» M cAayd Mo Hel 3ayera HeMallOBa)KHOE 3Hau€HHEe HMEET
IpaBUJIbHAs OpraHU3alMsl 00yUYarOIIMMHCS CaMOCTOSATEIbHON pabOTHI.

l'oToBSIC K MNpaKTUYECKUM 3aHATHUSM, CJIEAYyeT AaKTUBHO IIOJb30BaThCS y4ueOHOM
JAUTEpaTypoil: yueOHHUKaMu, ciaoBapsiM U MIHTepHeT-pecypcamu.

B cnyyae BO3HMKHOBEHHS HESICHBIX BOIIPOCOB OOYYaIOLIMICA MOXET IOJIyYUTh
WHAMBUAYAJIbHYI0  KOHCYJBTAI[MI0 MpernojaBaTelis COrjacHo rpaduky KOHCYJbTaluH,
YTBEpKJICHHOMY Ha Kadepe.

CuctemMaTHyeckoe BBIOJHEHHE y4eOHOW paboThl Ha MPAKTHUECKUX 3aHATHUAX
CEeMMHAPCKOT0 TUMA MO3BOJHUT YCHEIIHO OCBOMUThH TUCIMIUIMHY M CO3/1aTh XOPOUIyI0 0a3y s

dbopMupOBaHHS HEOOXOTUMBIX KOMIIETCHITHH.



6. YueOHas quTepaTypa U pecypcbl HH(PpOPMAIHOHHO-Te1eKOMMYHUKAMOHHOM
cetu «AHTEepHET», yueOHO-MeTOANYECKOEe 00ecIieYeHHe CAMOCTOSITeIbHON padoThl

oﬁyqamumxcﬂ no JTMCHUIIJINHE

6.1. OcHoBHas quTepaTypa

1. AHrIuicKkui A3bIK I akageMudeckux renei. English for academic purposes :

yaeOHoe mocobue /1 OakaaBpuata U maructpatypsl / T. A. bapanoBckas, A. B. 3axaposa, T.

b. IlocnmenoBa, FO0. A. CyBopoBa ; monx penakiued T. A. bapaHoBckoi. — Mocksa :
M3narensctBo FOpaiit, 2019. — 198 c. — (bakanaBp u Maructp. AKageMUYECKUNA KypC). —
ISBN 978-5-9916-7710-3. — Tekcr : anektponHbid // DBC IOpait [caiit]. — URL:

https://biblio-online.ru/bcode/433465 (nara ooparienus: 17.09.2019).

2. bensesa, 1. B. lnocTpanHbIii sA3bIK B chepe npodeccuoHaTbHON KOMMYHUKAITHH.
KommnekcHble yueOHble 3a1anus : yuebHoe nocobue / U. B. bensesa, E. 0. Hecrepenko, T. 1.
Coporuna. — EkarepunOypr : Ypanbckuii ¢enepanbubiii yausepcurer, 9bC ACB, 2015. —
132 c. — ISBN 978-5-7996-1436-2. — TeKcT : 3IeKTpOHHBIN // DIEKTPOHHO-OMOIMOTEUHAs
cucrema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/65930.html  (mara

obpamenusi: 02.10.2019). — Pexum goctyna: it aBTOPU3HP. MOJIb30BATEICH

6.2. lonostHMTEILHAS JIUTEPATypPa

1. WBanoBa, O. ®. Anrnmiickuii s3pik. [locobue s camMOCTOSTENHHOM pPabOTHI
ctyneHToB (Bl-cl) : yueOGHoe mocobue nans By3oB / O. @. UBanoBa, M. M. IllunoBckas. —
Mocksa : U3natensctBo HOpaiit, 2019. — 352 ¢. — (bakanasp u cnenuanuct). — ISBN 978-5-
534-09173-1. — Texkcr : anekrpounsni / DBC HOpaiit [caiit]. — URL: https://biblio-
online.ru/bcode/442372 (narta obparmmenus: 17.09.2019).

2. Kynmosa, A. K. AHrnmiickuil s3bIK: YCTHBIM IEpeBOj : yuyeOHoe mocodue aiis
By30B / A. K. KynmioBa. — MockBa : U3znarensctBo FOpaiit, 2019. — 182 c. — (bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-05344-9 . — Texct : anextponHsiit // DBC Opaiir
[caitt]. — URL.: https://biblio-online.ru/bcode/439030 (mata obpamierus: 17.09.2019).

3. Amutpenko, H. A. Axrnmiickuii s3bIk. lIpakTuyeckas rpamMmarhka Juist
SKOHOMHUCTOB U MEHEIDKEPOB [ DNEKTPOHHBIN pecypc] : yueOHoe mocodue / H. A. JImurpenko, T.
A. I'pexoBa ; moxn pen. H. A. JImutpeHko. — DnekTpoH. TekcToBble naHHble. — CIIG. :
Yuusepcuter UTMO, Uuctutyt xonoaa u ouorexnonoruit, 2014. — 133 ¢. — 978-5-9905471-
1-7. — Pexum pocryma: http://www.iprbookshop.ru/65785.html



https://biblio-online.ru/bcode/433465
http://www.iprbookshop.ru/65930.html
https://biblio-online.ru/bcode/442372
https://biblio-online.ru/bcode/442372
https://biblio-online.ru/bcode/439030
http://www.iprbookshop.ru/65785.html

6.3. HopmaTHBHBIE IPaBOBbIE AKThI H HHbIE 0PUINAIbHBIE JOKYMEHTbI

He npenycmoTpeHsl.

6.4. UnTepHeT-pecypchbl

YHuBepcaibHas nHTepHeT-3HIMKIoneaus Wikipedia http://ru.wikipedia.org

YuuBepcuterckas oubmmorexa Onnaita http://www.biblioclub.ru/

Cepsuc MTOJTHOTEKCTOBOTO MOMCKA o KHUTaM http://books.google.ru
http://www.goethe.de/z/50/pub/wiko/fachlexik.htm

https://www.engvid.com/writing-letters-formal-informal-english/the

http://www.delo-angl.ru/

http://www.biblioclub.ru/

https://www.voanews.com/

http://elibrary.ru — nayunas snekrponnas oudmuorexka eLIBRARY.RU

7. MaTepuajibHO-TeXHUYeCKas 0a3a, MHPOPMAIIMOHHbIE TEXHOJIOTMH, IPOTPAMMHOE

o0ecrneyeHue u I/IHq)OpMaIII/IOHHbIe CIIPaBOYHBIC CUCTEMBI

s oOecneuenuss yudeOHoro mpouecca mno aucuuiuinHe «lIpodeccronanbHbie
KOMMYHHUKAIIUM HAa HMHOCTPAHHOM s3bIKe (HeMmeukuil)» ¢uianan pacrnonaraeT y4eOHBIMU
AyIUTOPUSMHU JUIL TIPOBEACHUS 3aHATUH JIGKIMOHHOTO THIIA, NPAKTUYECKUX 3aHSATHA,
7a00paTOPHBIX TMPAKTHKYMOB, TPYNIOBBIX M HHIUBUAYAJIbHBIX KOHCYJIBTAIMHA, TEKYILETO
KOHTPOJISI M TPOMEXKYTOYHOW aTTECTAllMM, a TakKKe MOMEIIEHUSMHU Ui CaMOCTOSATEIbHOU
paboThl W TOMENIEHUSMHU I XpaHEHUS U MNPOPUIAKTHUECKOro OOCTYKUBaHUS y4eOHOTO
000pyT0BaHUs.

JIeKIIMOHHBIE ayIUTOPHHM OCHAIIECHBI BUICONPOCKIIMOHHBIM  00OpYIOBaHUEM LIS
NPOBE/ICHUST TIPE3EHTAlNH, a TaKXKe CPEICTBAMH 3BYKOBOCIIPOM3BEICHHS;, MOMEIICHHS IS
NPAaKTUYECKUX 3aHATHM YKOMIUIEKTOBAaHbI y4eOHOW MeOenpro; OubIuMoTeka pacroiaraet
paboyuMH MecTaMH C JIOCTYIIOM K 3JEKTPOHHBIM OMOIMOTEUHBIM CUCTEMaM M CETH MHTEpPHET.
Bce ydeOHBIE ayaMTOpWMM OCHAIIEHBl KOMITBIOTEPHBIM OOOpPYJOBAHWEM H JIMIIEH3WOHHBIM
IIPOrPaMMHBIM 00€CTIE€YeHUEM.

[Mporpammuoe obGecnieuenue: Microsoft Windows 10 npogeccuonansnas; Microsoft
Office ProPlus 2016; ESET NOD32 Antivirus Business Edition; cuctema I'APAHT;
CnpaBounas npaBoBas cucrema Koncynwsrantllmoc; Apxusarop 7ZIP; CpenctBo mpocMoTpa
daitmos PDF-popmara Adobe Acrobat Reader; bpayzep Google Chrome; Bpaysep Mozilla

Firefox.


http://ru.wikipedia.org/
http://www.biblioclub.ru/
http://www.goethe.de/z/50/pub/wiko/fachlexik.htm
https://www.engvid.com/writing-letters-formal-informal-english/the
http://www.delo-angl.ru/
http://www.biblioclub.ru/
https://www.voanews.com/
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